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NEWYORK | Office for People With
greornm | Developmental Disabilities

REQUEST FOR PROPOSALS

OPWDD UPSTATE FIRE ALARM SYSTEMS AND FIRE SPRINKLER SYSTEMS INSPECTION,
TESTING, MAINTENANCE, REMEDIAL REPAIRS, EMERGENCY SERVICE CALLS AND REPAIR

PROCUREMENT WEBSITE:
https://opwdd.ny.gov/procurement-opportunities

DESIGNATED CONTACT FOR INQUIRIES AND SUBMISSIONS

The Primary Points of Contact for this procurement:

For RFP Requirements Questions:

Donelle Mastropietro
New York State Office for People with Developmental Disabilities
Minority Business Specialist 2
500 Balltown Road Building 1
Schenectady, NY 12304
E-mail Address: donelle.x.mastropietro@opwdd.ny.gov

OR

For Scope Specific Questions:

John Eck Chief Safety Officer
New York State Office for People with Developmental Disabilities
Property Supports & Emergency Services
199 Mill Street
Rome, NY 13440
E-mail Address: john.eck@opwdd.ny.gov

RFP-related questions must be submitted via electronic mail to the appropriate contact as identified above by the
date specified in the Calendar of Events.

Administrative issues pertaining to sending/receiving email through the designated mailbox may be reported
at (518) 388-1914

ADDRESS FOR PROPOSAL DELIVERIES

Address to:

ATTENTION: Donelle Mastropietro, Contract Management Unit, 500 Balltown Road, Bldg. 1, Schenectady, New
York 12304

NO BID RESPONSE

Bidders choosing not to submit a proposal in responsg
form, included in this RFP as Appendix S-S3, as the information is useful to the OPWDD in the planning and
development of future RFPs and bidders 6 IBii dltd®e.or s shoul d submit a fiNo Bid
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CALENDAR OF EVENTS

EVENT

DATE

RFP Release Date

6/30/2021

Pre-Proposal Webinar

7/9/20211at 10:00 am EST

Deadline for Submission of Questions

7/16/2021 at 4:00 pm EST

Issuance of Response to Submitted Questions

7/19/2021

PROPOSAL DUE DATE

7/27/2021 at 2:00 pm EST

Anticipated Notification of Tentative Award

On or about 8/3/2021

Debriefing Request Deadline

No later than 10 business days from date of
tentative award notification

Proposal Protest Deadline

See Bid Protest Policy located in Section
55

Contract Start Date

10/1/2021

*

* Not e: These dates are

target/tentative dates
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1. OVERVIEW

11 PURPOSE OF REQUEST FOR  PROPOSALS

The New York State Office for People with Developmental Disabilities (OPWDD) is issuing this
Request for Proposals (RFP) to responsive and responsible Bidders for purposes of procuring
Fire Alarm and Fire Sprinkler Inspection, Testing and Maintenance (ITM), Remedial Repairs,
Emergency Service Calls and Repairs for approximately 1200 locations throughout New York
State.

The work to be assigned as a result of this solicitation will be broken into Lots as described
below:

Fire Alarm Systems Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs

Lot 1- Upstate Fire Alarmi Lot 1B will provide Fire Alarm Systems Inspection, Testing,
Maintenance, Remedial Repairs, Emergency Service Calls and Repairs service for all New York
State counties other than Bronx, Kings, Nassau, New York, Queens, Richmond and Suffolk
counties. These sites are located in the following OPWDD Districts: Broome DDSO, Capital
District DDSO, Central DDSO, Finger Lakes DDSO, Hudson Valley DDSO, Sunmount DDSO,
Taconic DDSO, and Western DDSO.

Fire Sprinkler Systems Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs

Lot 2- Upstate Fire Sprinkler - Lot 2B will provide Fire Sprinkler Systems Inspection, Testing,
Maintenance, Remedial Repairs, Emergency Service Calls and Repairs service for all New York
State counties. These sites are located in the following OPWDD Districts: Broome DDSO,
Capital District DDSO, Central DDSO, Finger Lakes DDSO, Hudson Valley DDSO, Sunmount
DDSO, Taconic DDSO, and Western DDSO.

Bidders can submit a proposal for Lot 1only, Lot 2 only or a separate proposal for each Lot a
bidder wants to be considered for Award. A separate proposal, in separate packaging distinctly
labeled, as directed in Section 6.1 must be submitted for each lot. Any single proposal
submitted for multiples Lots shall be disqualified.

OPWDD will award one (1) Contract for Lot 1 (Contract# COSCO0059)- Upstate Fire Alarm: Fire
Alarm Systems Inspection, Testing, Maintenance, Remedial Repairs, Emergency Service Calls
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and Repairs, and one (1) Contract for Lot 2 (Contract# COSCO0060)- Upstate Fire Sprinkler:
Fire Sprinkler Systems Inspection, Testing, Maintenance, Remedial Repairs, Emergency
Service Calls and Repairs. A bidder is eligible to be awarded a Contract for each of the 2 Lots.

The selected Bidders will be responsible for providing contract services for all sites located in
the counties included in the Lots they bid as shown on Attachment 5 fEquipment by Sited * .

*Please note thatthe A Eq u i p me n tist idsubje& to thanpe over the course of the
contract. Changes may include but are not limited to the removal of sites and/or changes to
equipment.

The contracts to be awarded from this RFP are considered public work contracts covered
by Article 8 of the Labor law and subject to New York State Prevailing Wage Rates.

The New York State Department of Labor (NYSDOL) has issued project-specific

prevailing wage rate schedules for the Contracts to be awarded. The New York State Labor Law
requires the Contractor and all subcontractors to ensure that all workers employed in the
performance of a public work contract are paid not less than the prevailing wage rate and
supplemental (fringe) benefits in the locality where the work is performed.

The project-specific prevailing wage rate schedules, together with all updates and
amendments, is incorporated by reference in this Contract, and made a part hereof, as though
fully set forth herein. The schedule may be accessed by visiting the NYSDOL website,
navigating to the appropriate web page for prevailing wages, and entering the Prevailing Rate
Case Number (PRC#). The PRC# is found on NYSDOL Form PW-200. A separate PRC# has
been established for each of the 2 Lots and is listed below. The project-specific prevailing wage
rate schedule and all wage rate amendments are annexed electronically through the following
link:

www.labor.ny.gov

It is the obligation of the Contractor and all subcontractors to obtain all updated prevailing wage
rate schedules and to pay all workers in accordance with the periodic wage rate schedule
updates issued by the NYSDOL. Any changes or clarifications of labor classifications, and
information on the applicability of particular prevailing wage rates, must be obtained from

the Office of the Director of the Bureau of Public Work at the New York State Department of
Labor.

Please reference the following PRC# for each Lot you intend to propose:

Lot 17 Upstate Fire Alarm - PRC# - 2021000072

Lot 27 Upstate Fire Sprinkler - PRC# - 2021000075
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1.2 OPWDD OBJECTIVE

The New York State Office for People with Developmental Disabilities (OPWDD) is a New York
State executive agency responsible for the provision, regulation, and oversight of services to
New York citizens with developmental disabilities. Individuals served by the OPWDD have a
documented history of experiencing diagnoses which could include, but are not necessarily
limited to, intellectual disabilities, cerebral palsy, epilepsy, neurological impairments, or autism
spectrum disorders.

The OPWDD operates approximately 1200 locations statewide to house and provide services to

our individuals. These locations include residential homes and state campus buildings

throughout New York State which require Fire Alarm inspections/testing and maintenance

services as directed by NFPA72and t hi s RFPO andsFiee&mieklerof wor k
inspections/testing and maintenance services as directed by NFPA25and t hi s RFP&s
work.

A complete list of sites needing services is included in this RFP as Attachment5A Equi p ment
Si tRdease notethatthed Eq ui p me n tist idsybje& to tharie over the course of the
contract. Changes may include but are not limited to the removal of sites and/or changes to
equipment.

1.3 RFP STRUCTURE

This RFP consists of this document, as well as Appendices and Attachments that are additions
to the RFP and must be completed by the Bidder and submitted as indicated in the Document
Submittal Checklists, included with this RFP as Attachment 4 and 4A.

Bidders are encouraged to review and consider all the Appendices and Attachments prior to
submitting a proposal.

2. PROJECT SUMMARY

2.1 TERM OF CONTRACT

The contracts will be awarded for a term of three (3) years with two (2) one (1) year optional
extensions.

The term of the Contract shall commence upon the approval of the New York State Office of the
State Comptroller (OSC) except that, by mutual agreement, the parties may, retroactively or
prospectively as the case may be, delay or advance the starting date by a period of up to 30
calendar days, subject to OSC approval, and shall continue for three years, subject to the
termination provisions contained in the document titled Standard Clauses for New York State
Contracts (Appendix A). A CPI-U adjustment, U.S. City Average, all items, index based on the

by
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prior contract year, annual August to August, may be requested by the vendor for years 4, and 5
of these contracts. The adjustment must not exceed 2%, annually, and must be requested by
the contractor.

The OPWDD has the option, at its sole discretion and subject to the approval of the OSC, to
extend the date of this Agreement for up to one one-year period, at which time a CPI-U
adjustment, U.S. City Average, all items, index based on prior contract year, annual August to
August, can be made available upon the request of the contractor. The adjustment must not
exceed 2%, annually, and must be requested by the contractor.

This agreement may be amended by the DDSO to include additional sites which may open
during the initial or subsequent period(s) at a mutually agreed upon rate.

The quality of maintenance service shall be subject to inspection by the OPWDD. Should it be
found that the quality of the maintenance service being performed is not satisfactory, and that
the requirements of this Agreement are not being met, the CONTRACTOR will be notified of
these deficiencies in writing, and it shall be the CONTRACTORS responsibility to make the
necessary corrections within ten (10) working days, after receipt of such notice. In the event the
deficiencies have not been corrected within ten (10) working days, OPWDD may terminate this
Agreement, and employ another CONTRACTOR to place the equipment in a satisfactory
condition.

2.2 PRIMARY POINTS OF CONTACT

New York State Finance Law (SFL) §139-j restricts contact by Bidders/Vendors with any
governmental entity regarding procurement contracts. Subject to certain exceptions set forth in
SFL 8139+ (3), any and all contacts between Bidders/Vendors and governmental entity
personnel, other than the governmental entity's designated contact person(s), are prohibited
during the restricted period of the governmental procurement.

Pursuant to State Finance Law §8139-j and 139-k, this procurement includes and imposes
certain restrictions on communications between OPWDD and a Bidder/Vendor during the
procurement process. A Bidder/Vendor is restricted from making contacts from the earliest
notice of intent to solicit bids through final award and approval of the procurement contract by
the Office of the State Comptroller ("restricted period") to other than designated staff unless it is
a contact that is included among certain statutory exceptions set forth in State Finance Law
8139-j (3) (a). Designated staff, as of the date hereof, is identified in this RFP. OPWDD
employees are required to obtain certain information when contacted during the restricted
period and will make a determination of the responsibility of the Bidder/Vendor pursuant to
these two statutes. Certain findings of non-responsibility can result in rejection for contract
award. In the event of two findings within a four-year period, the Vendor is debarred from
obtaining governmental procurement contracts.

Further information about these requirements can be found on the Office of General Services
(OGS) website:

https://www.0gs.ny.gov/acpl
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The Primary Point of Contact for questions regarding this procurement:
For RFP Requirements Questions:

Donelle Mastropietro
New York State Office for People with Developmental Disabilities
Minority Business Specialist 2
500 Balltown Road, Building 1
Schenectady, NY 12304
E-mail Address: Donelle.X.Mastropietro@OPWDD.NY.GOV

OR
For Scope Specific Questions:

John Eck - Chief Safety Officer
New York State Office for People with Developmental Disabilities
199 Mill Street
Rome, NY 13440
E-mail Address: John.Eck@OPWDD.NY.GOV

Questions concerning this RFP must be received by OPWDD in accordance with the Calendar
of Events included in this RFP. All guestions must be submitted via electronic mail, or standard
US mail, to the appropriate contact as stipulated above. Each question should, to the degree
possible, cite the specific RFP section and paragraph number to which it refers.

The OPWDD will post its official answers to the questions on its website at:
https://opwdd.ny.gov/procurement-opportunities by the date indicated in the Calendar of Events.

2.3 MINIMUM BIDDER QUALIFICATIONS

Any Bidder submitting a proposal in response to this RFP must meet the minimum qualifications
listed below. Information demonstrating the qualifications defined below must be incorporated
into the Bidderds technical proposal response.

Fire Alarm Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs

Lot 17 Upstate Fire Alarm

1. The Contractor shall possess a valid New York State Alarm Installer License. A copy of the
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Bidder 6s New York State Al arm I nstaller License

2. Contractor must have sufficient staff and resources to provide all services listed in the scope
of services section of this RFP including the two (2) hour emergency response provision to
all locations listed in Attachment 5 fEquipmentby Si t e 0

3. The CONTRACTOR performing the service must have at least five years of experience on
similar size and type equipment.

Fire Sprinkler Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs

Lot 21 Upstate Fire Sprinkler

1. Inspections, testing and maintenance shall be carried out by qualified personnel and
implemented in accordance with procedures established in NFPA 25 and in accordance with
the manufacturerds instructions.

2. Contractor must have sufficient staff and resources to provide all services listed in the scope
of services section of this RFP including two (2) hour emergency response to all locations
listed in Attachment 5 fEquipment by Siteo .

3. The CONTRACTOR performing the service must have at least five years of experience on
similar size and type equipment.

24 PROJECT BACKGROUND

OPWDD provides residential supports and services for approximately 43,000 individuals with
developmental disabilities throughout New York State. OPWDD individuals reside in residential
homes and institutional settings such as developmental centers and secure facilities. OPWDD
operates approximately 1,200 residential and institutional sites statewide.

OPWDD is required to provide Fire Alarm inspections/testing and maintenance services as
directed by NFPA 72 and Fire Sprinkler inspections/testing and maintenance services as
directed by NFPA 25 for all sites included in Attachment 5 fEquipment by Siteo .

The work to be assigned as a result of this solicitation will be broken down into Lots as
described below:

Fire Alarm Systems Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs

Lot 1- Upstate Fire Alarm i Lot 1 will provide Fire Alarm Systems Inspection, Testing,
Maintenance, Remedial Repairs, Emergency Service Calls and Repairs service for all New York

10
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State counties other than Bronx, Kings, Nassau, New York, Queens, Richmond, and Suffolk
counties. These sites are located in the following OPWDD Districts: Broome DDSO, Capital
District DDSO, Central DDSO, Finger Lakes DDSO, Hudson Valley DDSO, Sunmount DDSO,
Taconic DDSO, and Western DDSO.

Fire Sprinkler Systems Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs

Lot 2- Upstate Fire Sprinkler - Lot 2 will provide Fire Sprinkler Systems Inspection, Testing,
Maintenance, Remedial Repairs, Emergency Service Calls and Repairs service for all New York
State counties other than Bronx, Kings, Nassau, New York, Queens, Richmond, and Suffolk
counties.. These sites are located in the following OPWDD Districts: Broome DDSO, Capital
District DDSO, Central DDSO, Finger Lakes DDSO, Hudson Valley DDSO, Sunmount DDSO,
Taconic DDSO, and Western DDSO.

3. SCOPE OF WORK

3.1 Fire Alarm Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs -Lot1l - Upstate Fire Alarm

SCOPE OF WORK:

Provide inspections/testing and maintenance services in accordance with NFPA 72 and this
scope of work. In addition to the requirements of NFPA 72, all initiating devices shall be tested
quarterly. The proposal shall include all labor, materials, and equipment necessary to perform
the inspection, testing and preventative maintenance of the Fire Alarm Systems. These
specifications shall be incorporated in the Bidders proposal as an addendum thereto and shall
become part of any agreement as Appendix B.

DEFINITIONS
Designee: A person specifically denoted by the Chief Safety Officer to act on his/her behalf.

Inspection: A visual examination of a system or portion thereof to verify that it appears to be in
operating condition and is free from physical damage.

Testing: A procedure used to determine if a system will function as intended by conducting
periodic physical checks on Fire Alarm system components such as but not limited to initiating
devices, notification appliances, battery backups, associated sprinkler alarm devices, etc.

Inspection, Testing, and Maintenance Service (ITM): A service program provided by a

gualified CONTRACTOR or qualified property ownero
unique to the propertyds systems are inspected an

11
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maintenance is provided.

Respond/Response: When a Certified Technician commences working on, examining, or in
some way servicing Equipment/System(s) with a malfunction/problem to attempt to correct the
malfunction/problem. Scheduling, simply returning a phone call, having an untrained
representative/unprepared technician arrive on site, phone support, etc. do not constitute a
Response.

Preventative Maintenance: Maintenance regularly performed on equipment during the
inspection and testing process to lessen the likelihood of equipment failure. (i.e. cleaning,
removal of dust, operating/lubricating valves etc.)

Remedial Repair: Repairs that do not require an immediate response. These repairs shall be
performed during normal business hours as defined in Section IV of this scope of services or
during the duration or completing routine ITM.

Emergency Repair: Repairs that require an immediate response as the equipment is
inoperable or unsuitable for operation. These repairs may need to take place outside of the
normal business hours as defined in Section IV.

Quarters: OPWDD Quarters shall be defined as:

- January thru March = Quarter 1
- April thru June = Quarter 2
- July thru September = Quarter 3

- October thru December = Quarter 4

GENERAL CONTRACT REQUIREMENTS

CONTRACTOR shall perform all inspections and testing in accordance with and as identified in
the following and applicable referenced standards therein:

- National Fire Alarm Code NFPA 72
- Fire Code of New York State 19 NYCRR 1225
- 14 NYCRR Part 635

The inspection, testing, and maintenance program shall satisfy the requirements of NFPA 72.

This scope of work shall conform to thandshgllui pment
verify reliable operation of thide f fsing@buddingr m syst e
sites covered under the scope of this contract.

NOTIFICATION REQUIREMENT

Prior to any work commencing on fire alarm systems that are part of this contract, the
CONTRACTOR shall contact the Chief Safety Officer or Designee to arrange a site visit to the
property. Site visits will not be allowed without prior notification to the Chief Safety Officer or
Designee.

Before proceeding with any testing, and again when testing is completed, the CONTRACTOR
shall notify the Chief Safety Officer or Designee, building occupants and monitoring organization

12
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to prevent unnecessary response.

FIRE ALARM SYSTEM INSPECTION & TESTING GENERAL REQUIREMENTS
A. VISUAL INSPECTION & PREVENTATIVE MAINTENANCE
1. QUARTERLY (Four times per year)

The CONTRACTOR shall visually inspect fire alarm system components for proper
position and condition in accordance with NFPA 72 and this scope of work. In
addition to the requirements of NFPA 72, all initiating devices shall be inspected
guarterly.

The components shall include but not be limited to the following:

a. Control Equipment: Fire alarm systems monitored for alarm, supervisory, and
trouble signals T Fuses, interfaced equipment, lamps and LEDs, primary
power supply

Batteries (UPS), Control Unit Trouble Signals, Fiber Optic Connections
Emergency Voice/Alarm Communications Equipment
Sprinkler system alarm device

Initiating Devices I Air Sampling, Duct Detectors, Electromechanical release
devices (magnetic hold open devices), fire extinguishing systems, fire alarm
boxes, heat detectors, radiant energy fire detectors, smoke detectors,
supervisory signal devices, water flow devices.

f. Safety Office Station Monitoring equipment
g. Alarm Notification Appliances i Supervised
h. Supervising Station Fire Alarm System Transmitters and Receivers

®aoo

After the initial inspection of all fire alarm system components, the CONTRACTOR
shall in writing bring to the attention of the Chief or Designee any problems revealed
from the inspection. Necessary corrective action will be identified in the written
report.

B. INSPECTION & TESTING

The following fire alarm system components shall be physically inspected and tested in

accordance with NFPA approved test methods, this scope of workand manuf acturer &s
recommendations. The contractor shall perform testing of all fire alarm components in

accordance with the following frequencies:

1. QUARTERLY (Four times per year)

a. Initiating Devices i All fire alarm initiating devices and alarm system components
shall be physically tested quarterly. Devices to be tested are: Smoke detectors,
heat detectors, duct detectors, carbon monoxide detectors, and fire alarm
manual pull boxes, supervisory signal devices, magnetic hold open devices, bed
shakers and all notification appliances.

b. Central Station operation shall be checked for confirmation that fire alarm
annunciation is being properly relayed to the supervising Central Station. It shall

13
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also be confirmed that the Central Station is immediately annunciating the fire
alarm signal to the local fire department.

c. Emergency Voice/Alarm Communications Equipment i manual test of power
supply, check of sound levels (sound measurements), verify audible information
(pre-recorded messages).

2. SEMI-ANNUAL (Two times per year)
a. Batteries:

A Lead Acid i Perform discharge test (30 minutes), load voltage test, check
_ specific gravity
A Nickel Cadmium - Load voltage test

A Sealed Lead Acid i Load voltage test
b. Sprinkler Alarming Devices:

Test alarm connection to the fire alarm system
Water flow alarm device

Tamper switches

High/low pressure, level and temperature switches
Fire pump supervisory status devices

oI 3> > D

3. ANNUAL (One time per year)

a. Control Equipment Building Systems i Functions, fuses, interfaced equipment,
|l amps and LEDG6Ss, pri madeys power supply, tran

b. Batteries:
A Lead Acid - Charger test
A Nickel Cadmium i Discharge test, lead voltage test
A Sealed Lead Acid i Discharge test, lead voltage test

c. Fiber Optic Wiring i fiber optic transmission line shall be tested in accordance
wi th the manulttans.t urer 6s i nstr

d. Control Unit trouble signals i Audible and visual, disconnect switches, ground
fault monitoring circuit, transmission of signals to Central Station.

e. Heating, Ventilating, and Air Conditioning (HVAC) System - Test fan shutdown
operation, test electromechanical operation of smoke dampers, test operation of
smoke control system.

f. Remote annunciators i The correct operation and identification of annunciators
shall be verified. If provided, the correct operation of annunciators under a fault
condition shall be verified.

g. Safety Office Equipment or House Manager Office Equipment (Main Panel) -
Tests shall be performed on all system functions and features in accordance with
the equi pment manufacturerds instrugestions f
shall be actuated and receipt of the correct initiating transmitting device signal
shall be verified.

h. Supervising Station Equipment Receivers (Central Station) - Tests shall be
performed on all system functions and features in accordance with the equipment
manufacturerds instructions or correct oper
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actuated and receipt of the correct initiating device signal at the supervising
station within 90 seconds shall be verified. Transmission of fire alarm to the local
fire department by the Central Station shall be verified.

Sensitivity testing should be performed on initiating devices every two years and in
accordance with NFPA 72. Interconnected smoke alarms do not require sensitivity
testing.

C. SYSTEM IMPAIRMENTS

All system defects and malfunctions shall be corrected as part of the testing and
maintenance of the system under this contract. If a defect or malfunction is not corrected at
the conclusion of system inspection, testing, or maintenance, and the defect or malfunction
is such that it will result in the inability of the fire alarm system to operate as designed in the
event of a fire, the CONTRACTOR shall inform the system owner of the impairment
immediately so that corrective action can be taken. A positive notification of the system
impairment must be made to the Chief Safety Officer or Designee.

D. SERVICE HOURS

1. Normal business hours are defined as Monday through Friday, 8am-5pm, unless
designated a NYS Holiday.

2. After hours are defined as Monday through Friday, 5:01pm until 7:59 am, unless
designated a NYS Holiday.

3. Saturday/Sunday hours are defined as any Saturday from 12:00am until Sunday
11:59pm, unless designated a NYS Holiday.

4. Holiday hours are defined as 12:00am until 11:59pm on any calendar day designated
a NYS Holiday.

E. AUTHORIZED PERSONNEL

Service calls may only be initiated by OPWDD authorized personnel. The tentative awardee
will be given a list of personnel authorized to initiate a service call upon contract award.
Invoices must reflect the name of the OPWDD personnel who requested the service.
Invoices submitted for service calls initiated by unauthorized personnel may not be paid.

F. REMEDIAL REPAIRS

1. Remedial repairs not exceeding $1,000 and discovered during the scheduled visit,
when possible, shall be completed before leaving the site. The CONTRACTOR shall
receive verbal authorization from Chief Safety Officer/Designee prior to beginning the
repairs. These deficiencies identified and corrected while on site should be invoiced
as a separate service call for the time and parts necessary to affect the repair.

2. Repairs that are expected to exceed $1000 must first receive written approval of
the owner prior to work commencing.

3. Only time and materials are billable.
4. The CONTRACTOR shall establish a list and quantity of alarm devices at each
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location and update the list as changes in hardware occurs. A complete inventory of
all fire alarm devices and components shall be included in each testing report
submitted by the CONTRACTOR.

G. EMERGENCY RESPOND/RESPONSE AND EMERGENCY REPAIRS

1. Emergency service calls should be invoiced as a separate service call for the time
and parts necessary to affect the repair. Emergency service calls should be billed at
the hourly rate to the service hours defined in Section IV of this scope of services.
The CONTRACTOR shall receive verbal authorization from the Chief Safety Officer
or Designee prior to beginning repairs that are expected to exceed $1000.

2. Only time and materials are billable.
3. Travel time is not billable.

4. Emergency Repairs shall be performed after the CONTRACTOR is notified that the
equipment is inoperable or unsuitable for operation.

5. CONTRACTOR shall ensure immediate availability of peripheral device.

6. Respond/Response i CONTRACTOR must be available twenty-four hours per day,
seven days per week, including New York State legal holidays. The CONTRACTOR
must be able to provide an emergency response time of no longer than 2 hours to
any location of requested emergency service. If the 2-hour response time cannot be
met, positive notification to the Chief Safety Officer or Desighee must be made.

H. SCHEDULE OF INSPECTION

The CONTRACTOR will provide a written schedule of all impending inspections to be
completed. If a schedule of the last completed inspections is needed by the contractor, they
will be provided by the Chief Safety Officer or Designee. Quarterly testing should not be
conducted within 60 days of the systems previous test.

. DOCUMENTATION AND RECOMMENDATIONS

Prior to system maintenance or testing, the available information regarding the system
including specifications, wiring diagrams, and floor plans, will be provided to the
CONTRACTOR hy the owner or Chief Safety Officer/Designee. The CONTRACTOR shall
prepare documentation for inventory of all fire alarm system components to be inspected,
tested and maintained in the system.

Inspection and testing reports are to be left at the site upon completion of the inspection and
testing and electronically transmitted to the Chief Safety Officer or Designee within one
week. Alternatively, when approved by the Chief Safety Officer or Designee, reports may be
transmitted electronically to the facility and the Chief Safety Officer or Designee.

Inspection and testing results shall be documented on the NFPA 72 System Record of
Inspection and Testing Form or equivalent as agreed upon by the Chief Safety Officer or
Designee. The document may be the CONTRACTORS standard form, providing it contains
all the information required by NFPA 72 and this scope of work. The form must indicate that
the system was placed back in service, if not, who (Chief Safety Officer or Designee) was
notified via positive notification that the system is impaired.
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1. Records shall be completed for all inspections, tests, and repairs. Records shall
indicate the action performed, the organization that did the action, the results of the
action, and the date it was completed. The report must be signed and dated by the
person performing the action.

2. After the inspection of all fire alarm system components, the CONTRACTOR shall (in
writing) bring to the attention of the owner any problems (with location identified and
a detailed description of the issue) revealed from the inspection. Necessary
corrective action will be identified in the written report.

3. Recommendations if applicable, shall be sent under second cover, not as part of
the inspection/maintenance report to the Chief Safety Officer or Designee.

J. ADDITIONAL REQUIREMENTS
This contract shall also include additional requirements, including:

1. Annual Cleaning of Smoke heads, with 50% of the devices being cleaned in Quarters
1 and 2 as defined above and the remaining 50% of devices being cleaned in
Quarters 3 and 4 as defined above.

Please forward to:
John.Eck@OPWDD.NY.GOV
John Eck i Chief Safety Officer
199 Mill St.

Rome, NY 13440

3.2 Fire Sprinkler Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs - Lot 2- Upstate Fire Sprinkler

SCOPE OF WORK:

Provide inspections/testing and maintenance services in accordance with NFPA 25 and this
scope of work. The proposal shall include all labor, materials and equipment necessary to
perform the inspection, testing and maintenance of the water-based fire protection systems.
These specifications shall be incorporated in the Bidders proposal as an addendum thereto and
shall become part of any agreement as Appendix B.

DEFINITIONS
Designee: A person specifically denoted by the Chief Safety Officer to act on his/her behalf.

Inspection: A visual examination of a system or portion thereof to verify that it appears to be in
operating condition and is free from physical damage.
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Testing: A procedure used to determine if a system will function as intended by conducting
periodic physical checks on water-based fire protection systems such as water flow tests, fire
pump tests, alarm tests, and trip tests of dry pipe, deluge or pre-action valves. These tests
follow up on the original acceptance test at intervals specified in the appropriate chapter of
NFPA 25.

Inspection, Testing, and Maintenance Service (ITM): A service program provided by a

gualified CONTRACTOR or qualified prompmnenty owner o
unique to the propertyds systems are inspected an
maintenance is provided.

Respond/Response: When a Certified Technician commences working on, examining, or in
some way Servicing Equipment/System(s) with a Malfunction/problem to attempt to correct the
Malfunction/problem. Scheduling, simply returning a phone call, having an untrained
representative/unprepared technician arrive on site, phone support, etc. do not constitute a
Response.

Preventative Maintenance: Maintenance regularly performed on equipment during the
inspection and testing process to lessen the likelihood of equipment failure. i.e. cleaning,
removal of dust, operating/lubricating valves etc.

Remedial Repair: Repairs that do not require an immediate response. These repairs shall be
performed during normal business hours as defined in Section IV of this scope of services or
during the duration or completing routine ITM.

Emergency Repair: Repairs that require an immediate response as the equipment is
inoperable or unsuitable for operation. These repairs may need to take place outside of the
normal business hours as defined in Section IV.

Quarters: OPWDD Quarters shall be defined as:

- January thru March = Quarter 1
- April thru June = Quarter 2
- July thru September = Quarter 3

- October thru December = Quarter 4

GENERAL CONTRACT REQUIREMENTS

CONTRACTOR shall perform all inspections and testing in accordance with and as identified in
the following and applicable referenced standards therein:

A NFPA 25, Standard for Inspection Testing and Maintenance of Water-Based Fire
Protection Systems.

A Fire Code of New York State 19 NYCRR 1225

A Plumbing Code of NYS 19 NYCRR 1222 and 10 NYCRR 5

A 14 NYCRR Part 635

The inspection, testing, and maintenance program shall satisfy the requirements of NFPA 25,
this scope of work and shall verify reliable operation of the water-based fire protection systems,
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including, but not limited to: wet and dry-pipe sprinkler systems, water storage tanks, fire pumps
and private hydrarmdsfolSea KAtswaichgmeat Buil ding sit
components covered under the scope of this contract.

During the first quarterly visit, the CONTRACTOR shall establish a list of required spare
sprinkler heads at each location if a device list has not yet been established.

NOTIFICATION REQUIREMENT

Prior to any work commencing on water-based fire protection system that are part of this
contract, the CONTRACTOR shall contact the Chief Safety Officer or Designee to arrange a site
visit to the property. Site visits will not be allowed without prior notification to the Chief Safety
Officer or Designee.

Before proceeding with any testing, and again when testing is completed, the CONTRACTOR
shall notify the Chief Safety Officer or Designee, building occupants and monitoring organization
to prevent unnecessary response.

SPRINKLER SYSTEM INSPECTION & TESTING GENERAL REQUIREMENTS

A. VISUAL INSPECTIONS & PREVENTATIVE MAINTENANCE
1. QUARTERLY (Four times per year)

The CONTRACTOR shall visually inspect sprinkler all system components for proper
operation, position and condition as appropriate and in accordance with NFPA 25
and this scope of work. This requirement is to satisfy quarterly and annual visual
inspection requirements.

The components shall include but not be limited to the following:

Control valves T The valves are accessible and in the normally open or closed
position, properly sealed, locked or supervised, free from external leaks and properly
identified.

Check valves i Visually inspected to ensure free from leaks and verified direction of
water flow.

Backflow preventer - Control valves open, relief port not discharging.
Pressure regulating valves i Verify that the valves are in the open position, not
leaking and are maintaining downstream pressures in accordance with design

criteria.

Alarm Valves/System Riser Check Valves - Visually inspected, gauges reading
properly, no damage, not leaking, trim valves operational.

Dry-Pipe Valves i Exterior inspected, trim valves operational, gauges, no leaks.
Sprinkler heads i Visually inspect for any corrosion, physical damage, obstructions

to spray pattern, check for sprinkler heads with any paint other than manufacturers,
concealed covers, spare replacement heads, wrenches and storage cabinet.
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Piping T Check for proper pitch, good condition, damage, no leaks or corrosion,
hangers and braces properly attached.

Alarm devices i Water motor gongs, flow switches, tamper switches, and pressure
switches shall be inspected for damage, all electrical connections are secured and
the devices visually in good condition.

Water Storage Tanks 1 Verify water level, water supervision alarms, heating
systems, water temperature, exterior of tank, paint or coatings, supporting structure,
vents, foundation, ladders for damage or weakening, control valves, auto fill valves,
pumps and air pressure in pressure tanks.

Sprinkler Fire Pumps 1 verify the pump assembly is in operating condition and is
free from physical damage; verify power source, control valves, temperature of pump
room, no leaks, and pressure gauges correct.

Fire Department Connections T Connections should be accessible and visible,
caps or plugs in place, threads clean, undamaged and lightly lubricated with
graphite. The connection is drained through the ball drip valve assuring it will not
freeze.

Hydraulic Design Information Sign 7 Provided at riser, all information complete as
applicable.

B. INSPECTING & TESTING

CONTRACTORS shall provide testing services in accordance with NFPA 25, the
manufacturer 6 s argthis scope of daktincluwdimgs but not limited to,
wet and dry-pipe sprinkler systems, water storage tanks, fire pumps, backflow
preventers and private hydrants.

The following NFPA 13 sprinkler system components shall be inspected and tested in
the following manner: (Chief Safety Officer or Designee representative should be
present when possible during annual, three year and five-year inspections).

1. QUARTERLY (Four times per year)

a. Inspect fire department connections. Connections should be accessible and
visible at all times. Caps or plugs should be in place and threads clean,
undamaged and lightly lubricated with graphite. The connection should be
drained through the ball drip from the check valve to assure it will not freeze.

b. Inspect the control valves to confirm that they are in the proper position and
locked.

c. Water supply valves, including post indicator and roadway valves, are to be
inspected to assure that they are open.

d. Determine dry pipe system priming water level by slowly opening the priming
water level test valve. If only air escapes, close the test valve and add priming
water. The upper priming valve is then closed, and the lower priming valve
opened, which allows the water to run into the dry pipe valve. Again, check the
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test valve. If water does not run out, repeat the procedure. When sufficient water
has been added so that water drains from the test valve, allow it to drain until air
begins to escape, and then close the valve securely. Also, be sure the upper and
lower priming valves are closed securely.

e. Flow test main drains on sprinkler systems supplied from municipal water
supplies only. See annual testing requirements below for systems supplied by
hydrostatic pressure tanks. Record the pressure of the gauge on the lower side
of the sprinkler valve (static pressure). Open the main drain fully. After the flow
has stabilized, note and record the pressure on the gauge and record (residual
pressure). If the pressure readings vary significantly from those readings
previously recorded, there is indication that something may be wrong with the
water supply such as a closed valve or blocked pipe. Loss of pressure of more
than ten percent should be investigated immediately to determine its cause. The
effect that the drop-in pressure will have on the sprinkler system operation should
also be determined to assure that the system will perform satisfactorily.

f. Wet Pipe System: Test alarms by opening the
simulates the flow of water from one sprinkler head and will activate the water
motor alarm as well as the flow switch or pressure switch.

Note:When freezing weather prohibits -using th
pass connection can be used. However, use of the alarm by-pass does not test

the operation of the valve clapper and is not considered as good a test as using

thei nspectorés test connection and therefore
freezing weather.

g. Dry Pipe System: Test low air pressure alarm. Close the water supply valve so
the system will not accidentally trip. Slowly release air from the system by gently
opening the inspectorés test valve. The | ow
when the pressure drops to that recommended by the manufacturer. Do not allow
pressure to drop sufficiently to trip the dry pipe valve. Test water flow alarm.
Open the alarm by-passv a | v e . Use of the inspectords te
desirable as it will cause the dry pipe valve to trip.

2. ANNUAL (One time per year)

a. Wet Pipe Sprinkler System: Test the freezing point of anti-freeze solutions, if
used. This is done by measuring the specific gravity with a hydrometer. Adjust
the solution as necessary to maintain the freezing point of the solution below the
estimated minimum temperature.

Note: Antifreeze systems are not permitted without specific approval of OPWDD
and unless they are installed so as not to be exposed to temperatures lower than
those which can be protected by 48%/52% glycerin/water solution (-1 9 F) .

b. Dry Pipe Sprinkler System: Trip test the dry pipe valve, preferably in the Spring.
Before the trip test, the main drain valve should be fully opened, and the water
supply flushed out until the water flows clean. If a hydrant is located on the
system supply, it should be flushed before the main drain is flushed to reduce the
amount of potential debris getting into the dry pipe system. Each dry pipe valve,
including quick opening devices, if provided, should be trip tested. This test
should be done in the Spring after freezing weather, with the water supply control
valve only partially open. Once the valve trips, the water control valve can be
quickly closed so that the system is not filled with water. The valve is tripped by
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opening the inspectorbds test valve which r e
Dry valve must be internally cleaned before resetting, digital photos must be

taken before and after valve is cleaned. Copies are to be provided to the owner.

After the test, open the main drain valve to drain the system. Remove the valve

cover and thoroughly clean the valve interior. Replace worn or damaged parts as

required, reset the valve, and replace the cover. Add priming water and open the

air supply to fill the system with air. When the air pressure has reached its proper

level, open the main drain to reduce the chance of a water hammer tripping the

system, and then slowly open the water supply valve. When the water supply

valve is fully open, slowly close the main drain.

c. Low point drains should be drained thoroughly before cold weather and
after any system trip.

d. Flow test main drains on sprinkler systems supplied by hydrostatic pressure
tanks (see quarterly testing requirements above for systems supplied by
municipal water systems). Record the pressure of the gauge on the lower side of
the sprinkler valve (static pressure). Open the main drain fully. After the flow has
stabilized, note and record the pressure on the gauge (residual pressure). If the
pressure readings vary significantly from those readings previously recorded,
there is indication that something may be wrong with the water supply such as a
closed valve or blocked pipe. Loss of pressure of more than ten percent should
be investigated immediately to determine its cause. The effect that the drop-in
pressure will have on the sprinkler system operation should also be determined
to assure that the system will perform satisfactorily.

e. Fire Pump Test: An annual test of each pump assembly shall be conducted
under minimum, rated, and peak flows of the fire pump by controlling the quantity
of water discharged through approved test devices and in accordance with NFPA
25.

f. Hydrants: Hydrants owned by OPWDD only (N/A to municipally owned hydrants)
are to be flushed, lubricated and exercised.

g. Backflow Prevention: Backflow Preventers Assemblies in accordance with the
Plumbing Code of New York State 19 NYCRR 1222 and 10NYCRR Section 5-
1.31 utilizing DOH Form 1013 with copy forwarded to water purveyor.

h. Backflow Preventer Forward Flow Test: Perform forward flow test at the system
design flow rate, including inside hose stream demand (if any), where hydrants or
hose stations are located downstream of the backflow preventer. For backflow
preventers sized 2 in. and under, the forward flow test shall be acceptable to
conduct without measuring flow, where the test outlet is of a size to flow the
system demand. Where existing connections do not permit a full flow test, tests
shall be completed at the maximum flow rate possible. The flow test shall not be
required where annual fire pump testing causes the system demand to flow
through the backflow preventer device.

3.3 YEAR INSPECTION & TESTING
Trip test the dry pipe valve i FULL FLOW TEST.

The dry pipe valve should be trip tested with the water supply valve fully open. The test
should be terminated when clean water fl ows fror
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test should also be conducted whenever the sprinkler system is altered. The full flow trip test
should not be done during freezing weather. Dry valve must be internally cleaned before
resetting, digital photos must be taken before and after valve is cleaned. Copies are to be
provided to the owner.

*If records of three-year inspection/testing have not been supplied, the CONTRACTOR is
required to complete the three-year inspection/testing on the first year of this contract.

4.5 YEAR INSPECTION & TESTING

Remove a representative sample of sprinklers with temperature classification of Extra High
(325 degrees F) or greater located in an area in which the temperature frequently exceeds
the maximum allowable ceiling temperature. Provide new sprinklers in their place and send
the removed sprinklers to a laboratory for operational testing in accordance with NFPA 13. If
sprinklers fail to perform satisfactorily during the operational test, all the Extra High heads
should be replaced.

*If records of five-year inspection/testing have not been supplied, the CONTRACTOR is
required to complete the five-year inspection/testing on the first year of this contract.

1. Fire Department Connections must be hydrostatically tested in
accordance with NFPA 25.

2. OBSTRUCTION INVESTIGATION

(Perform every five year minimum or more often as needed). It is important that the sprinkler
system piping be maintained free of obstructions. Periodically, sprinkler systems including
valves and piping are to be examined internally.

l. The system shall be inspected internally for signs of blockages, corrosion, pipe wall
thickness loss and scale buildup every five years and immediately if any unfavorable
conditions such as listed below in Item 2 are present.

Il. The system shall be examined for unfavorable conditions that could result in a
malfunction of the system. The contractor shall examine the system for:

1. Defective screens at pump intakes

2. Debris and obstructive material discharged during routine water tests, such as from
hydrant water flow tests or 2-inch main drain tests.

3. Debris found in dry-pipe valves, check valves and fire pumps during maintenance.

4. Heavy discoloration of water during2-i nch dr ain tests or pluggi ng¢
test connection.

5. Plugged piping, which is found during system alterations or after system failure
during fires.

6. Failure to flush underground mains following installation or repairs.
A record of broken water mains in the area.
8. Abnormally frequent false tripping of the dry valve.

~
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9. Pinhole leaks.

10. A50 percentincreaseinthe ti me it takes water to travel
connection from the time the valve trips during a full flow trip test of a dry pipe
sprinkler system when compared to the original system acceptance test.

a. Check Valves- Shall be inspected internally to verify that all components
operate correctly, move freely and are in good condition.

M. The internal investigation of piping and branch line conditions shall be conducted on
each system by opening a flushing connection at the end of one main and by
removing a sprinkler toward the end of one branch line to investigate for the
presence of foreign matter. The consultant shall examine available sprinkler testing
reports and logs for each sprinkler system. Discussions with the owner shall be
conducted to determine the history of the sprinkler system in terms of operational
problems and/or repairs. If there are serious deficiencies found with the sprinkler
system based on an internal inspection that will cause the system to malfunction and
not operate properly in the event of a fire, the owner shall be immediately notified in
order to initiate an impairment procedure in accordance with NFPA 13.

IV. Water Storage Tanks - Perform interior inspection for pitting, corrosion, spalling, rot or other
forms of deterioration, waste material, aquatic growth and local or general failure of interior
coatings.

V. Digital photos must be taken of internal components inspected. Copies are to be provided to
the owner.

C. SYSTEM IMPAIRMENTS

All system defects and malfunctions shall be corrected as part of the testing and
maintenance of the system under this contract. If a defect or malfunction is not corrected at
the conclusion of system inspection, testing, or maintenance, and the defect or malfunction
is such that it will result in the inability of the water-based fire protection system to operate
as designed in the event of a fire, the CONTRACTOR shall inform the system owner of the
impairment immediately so that corrective action can be taken. A positive notification of the
system impairment must be made to the Chief Safety Officer or Designee.

D. SERVICE HOURS

1. Normal Business hours are defined as Monday through Friday, 8am-5pm, unless
designated a NYS Holiday.

2. After hours are defined as Monday through Friday, 5:01pm until 7:59 am, unless
designated a NYS Holiday.

3. Saturday/Sunday hours are defined as any Saturday from 12:00am until Sunday
11:59pm unless designated a NYS Holiday.

4. Holiday hours are defined as 12:00am until 11:59pm on any calendar day designated
a NYS Holiday.

E. AUTHORIZED PERSONNEL
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Service calls may only be initiated by OPWDD authorized personnel. The tentative awardee
will be given a list of personnel authorized to initiate a service call upon contract award.
Invoices must reflect the name of the OPWDD personnel who requested the service.
Invoices submitted for service calls initiated by unauthorized personnel may not be paid.

F. REMEDIAL REPAIRS

1. Remedial repairs not exceeding $1,000. and discovered during the scheduled visit,
when possible, shall be completed before leaving the site. The CONTRACTOR shall
receive verbal authorization from Chief Safety Officer or Designee prior to beginning
these repairs. These deficiencies identified and corrected while on site should be
invoiced as a separate service call for the time and parts necessary to affect the
repair.

2. Repairs expected to exceed $1000 must first receive written approval of the Chief
Safety Officer or Designee.

3. Only time and materials are billable.

4. The CONTRACTOR shall update the list of spare sprinkler heads as changes in
hardware occur. Spare sprinkler head wrenches must be indicated as part of the
inventory.

G. EMERGENCY RESPOND/RESPONSE & EMERGENCY REPAIRS

1. Emergency service calls should be invoiced as a separate service call for the time
and parts necessary to affect the repair. Emergency service calls should be billed at
the hourly rate to the service hours defined in Section IV of this scope of services.
The CONTRACTOR shall receive verbal authorization from Chief Safety Officer or
Designee prior to beginning repairs that are expected to exceed $1,000.

Only time and materials are billable.

Travel time is not billable.

4. Emergency repairs shall be performed after the CONTRACTOR is notified that the
equipment is inoperable or unsuitable for operation.

5. Respond/Response - CONTRACTOR must be available twenty-four hours per day,
seven days per week, including New York State legal holidays. The CONTRACTOR
must be able to provide an emergency response time of no longer than 2 hours to
any location of requested emergency service. If the 2-hour response time cannot be
met, positive notification to the Chief Safety Officer or Designee must be made.

wnN

H. SCHEDULE OF INSPECTION

The CONTRACTOR will provide a written schedule of all impending inspections to be
completed. If a schedule of the last completed inspections is needed by the CONTRACTOR,
they will be provided by the Chief Safety Officer or Designee. Quarterly testing should not be
conducted within 60 days of the systems previous test.
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. DOCUMENTATION AND RECOMMENDATIONS

Prior to system maintenance or testing, the available information regarding the system
including specifications, hydraulic calculations, and floor plans, will be provided to the
CONTRACTOR by the owner or Chief Safety Officer/Designee. The CONTRACTOR shall
prepare documentation for inventory of all water-based fire protection systems components
to be inspected, tested and maintained in the system.

Inspection and testing reports are to be left at the site upon completion of the inspection and
testing and electronically transmitted to the Chief Safety Officer or Designee within one
week. Alternatively, when approved by the Chief Safety Officer or Designee, reports may be
transmitted electronically to the facility and the Chief Safety Officer or Designee.

Inspection and testing results shall be documented on the NFPA 25 System Record of

Inspection and Testing Form or equivalent as agreed upon by the Chief Safety Officer or

Designee. The document may be the CONTRACTORG6S st anda
all the information required by NFPA 25 and this scope of work. The form must indicate that

the system was placed back in service, if not, who (Chief Safety Officer or Designee) was

notified via positive notification that the system is impaired.

1. Records shall be completed for all inspections, tests and repairs. Records shall
indicate the action performed, the organization that did the action, the results of the
action, and the date it was completed. The report record must be signed and dated
by the person performing the action.

2. After the inspection of all water-based fire protection system components, the
CONTRACTOR shall in writing bring to the attention of the owner any problems (with
location identified and a detailed description of the issue) revealed from the
inspection. Necessary corrective action will be identified in the written report.

3. Recommendations if applicable, shall be sent under second cover, not as part of
the inspection/maintenance report to the Chief Safety Officer or Designee.

J. NFPA 13D SYSTEMS

In addition to Residential Board & Care occupancies, all occupancies with systems installed
in accordance with NFPA 13D will be inspected, tested and maintained in accordance with
NFPA 25, ASpeci al Requirements from Ot her NFPA I

K. ADDITIONAL REQUIREMENTS

Individual pricing shall be provided for additional inspection items per NFPA 25, including
but not limited to:

1. 10 and 20-year interval testing.
a. The labor and materials for the removal, replacement and testing of 4 dry
type sprinkler heads.
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b. The labor and materials for the removal, replacement and testing of 4
sprinkler heads with fast response elements.

The 10 year and 20 year interval testing are optional services that may be performed
under this contract. The 10 year interval
yeari nt erval testing is defined as fAOption
to exercise the right to use Option 1 and/or Option 2.

Please forward to:
John.Eck@OPWDD.NY.GOV
John Eck i Chief Safety Officer
199 Mill St.

Rome, NY 13440

27


mailto:John.Eck@OPWDD.NY.GOV

OPWDD UPSTAHRE ALARM SYSTEMS ANRE SPRINKLER SYSTHBEECTION,
TESTINGMAINTENANCIREMEDIAL REPAJESIERGENCY SERVICE CALLS AND REPAIRS

4. TECHNICAL PROPOSAL RESPONSE

The purpose of the technical proposal is to demonstrate the qualifications, competence, and
capacity of the firms seeking to provide services in conformity with the requirements of this RFP.
There should be no dollar unit or costs included in the Technical Proposal document. A
technical proposal received having costs delineated will be deemed disqualified.

The technical proposal must be prepared simply and economically providing a straight-forward,
concise description of the proposerb6s capabilitie
additional data may be presented, items presented in Section 4 of this RFP must be included,

as these items represent the criteria against which the Technical Proposal will be evaluated.

4.1 FIRM QUALIFICATIONS AND EXPERIENCE

The Bidder must demonstrate in its proposal that its organization is of sufficient size and has the
gualifications required to perform the requested services defined in this RFP. The Bidder should
include sufficient detail to demonstrate the relevance of such experience.

The proposal must include the following:

Fire Alarm Inspection, Testing, Maintenance, Remedial Repairs, Emergency
Service Calls and Repairs Lot1 - Upstate Fire Alarm

A. EXPERIENCE OF BIDDER ORGANIZATION AND STAFF

1. Provide a description of the experience of t
considered relevant to the successful accomplishment of the scope of work
described in this RFP. Include details of comparable accounts, particularly those in
New York State, that the Bidder has been involved in within the last five (5) years.
The description should not exceed one (1) page per project.

2. Provide a description of the experience, training, and certifications held by the
Bidderds I nspection and Testing Technicians.

B. FIRE ALARM SERVICES APPROACH

1. Provide a description of the Bidderés organi
inspections are completed. I nclude a discuss
conduct/track Quarterly Inspections, Annual Inspections and if your inspection report
form covers all the areas of service contained in this RFP. Ex. Device locations, etc.

2. Provide a description of how the Bidderods or .

within this RFP for the two (2) hour emergency response time. Include details of how
the CONTRACTOR will meet this level of responsiveness and how any exception will

28



OPWDD UPSTAHRE ALARM SYSTEMS ANRE SPRINKLER SYSTHBEECTION,
TESTINGMAINTENANCIREMEDIAL REPAJESIERGENCY SERVICE CALLS AND REPAIRS

be relayed to OPWDD and remedied. Discussion on meeting this requirement in
Sunmount, Western, Finger Lakes, and Taconic districts is of particular importance.

3. Povide a description of the Bidderb6s organi z
discussion on the number of technicians statewide and how technicians will be
utilized in each OPWDD district to meet the requirements of this RFP.

4. Provide a discussion on whether specific technicians will be assigned exclusively to
OPWDD Sites for service needs.

C. QUALITY CONTROL

1. Provide a description of the Bi dd®iscbss or gani

how the Biddero6s organi zat i «timgarecompletedinsur e | n
accordance with NFPA standards. Discuss what actions will be taken to correct any
deficiencies.

References 1 The Bidder must provide three (3) references relevant to any of the requested
services, as outlined below. References must include company name, contact person (hame,
title, phone number, email address and mailing address), and a general statement of the type of
engagement performed for this reference.

The OPWDD reserves the right to contact references as many times as is necessary and to

contact as many references as i s necessary to obt
performance and experience. The OPWDD also reserves the right to request additional or

alternative references to those provided in the proposal. References will be used to substantiate

the Technical Proposal.

Fire Sprinkler Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Service Calls and Repairs - Lot 2- Upstate Fire Sprinkler

A. EXPERIENCE OF BIDDER ORGANIZATION AND STAFF

1. Provide a description of the experience of t
considered relevant to the successful accomplishment of the scope of work
described in this RFP. Include details of comparable accounts, particularly those in
New York State, that the Bidder has been involved in within the last five (5) years.
The description should not exceed one (1) page per project.
2. Provide a description of the experience, training, and certifications held by the
Bi dder 6s dnahTesiirgdechnians.
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3. Provide a description of the Bidderds organi
systems.

4, Provide a description of the Bidderds organi
Bidder 6s organi zati on dryRregram @tplaimowywura Conf i n
organization will perform the services requiring Confined Entry.

B. FIRE SPRINKLER SERVICES APPROACH

1. Provide a description of the Bidderés organi
i nspections are completed. Il nclude a discuss
will conduct/track Quarterly Inspections, Annual Inspections and if your inspection
report form covers all the areas of service contained in this RFP. Ex. Device
locations, etc.

2. Provide a description of how the Bidderoés or
within this RFP for the two (2) hour emergency response time. Include details of how
the CONTRACTOR will meet this level of responsiveness and how any exception will
be relayed to OPWDD and remedied. Discussion on meeting this requirement in
Sunmount, Western, Finger Lakes, and Taconic districts is of particular importance.

3. Provide a description of the Bidderds organi za
discussion on the number of technicians statewide and how technicians will be
utilized in each OPWDD district to meet the requirements of this RFP.

4. Provide a discussion on whether specific technicians will be assigned exclusively to
OPWDD Sites for service needs.

C. QUALITY CONTROL

1. Provide a description of the Bidd®biscbss or gani

how the Biddero6s organization wil/ ensure 1 n
accordance with NFPA standards. Discuss what actions will be taken to correct any
deficiencies.

References i The Bidder must provide three (3) references relevant to any of the requested
services, as outlined below. References must include company name, contact person (name,
title, phone number, email address and mailing address), and a general statement of the type of
engagement performed for this reference.

The OPWDD reserves the right to contact references as many times as is necessary and to

contact as many references as IS necessary to obt
performance and experience. The OPWDD also reserves the right to request additional or

alternative references to those provided in the proposal. References will be used to substantiate

the Technical Proposal.
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4.2 DIVERSITY PRACTICES

Diversity practices are the efforts of contractors to include New York State-certified Minority and
Women-owned Business Enterprises (AMWBEsO) in their
may include past, present, or future actions and policies, and include activities of contractors on

contracts with Non-Government entities and governmental units other than the State of New

York.

Assessing the diversity practices of contractors enables contractors to engage in meaningful,
capacity-building collaborations with MWBE&. The OPWDD has determined, pursuant to New
York State Executive Law Article 15-A, that the assessment of the diversity practices of
applicants to this procurement is practical, feasible, and appropriate. Accordingly, applicants are
required to provide responses to the questions in Appendix K as part of their technical proposal.

4.3 PHONE INTERVIEWS

The OPWDD requires that all Bidders participate in a phone interview following proposal
submission. The interview will be an opportunity for the evaluation committee to ask the Bidders
a series of questions to gain a better understanding of the information provided in the Technical
Proposal. It is anticipated that the phone interview will last approximately 30 minutes.

The Evaluation Committee will score each interview, with a maximum of 20 points awarded

If as a result of the interview, the OPWDD determines that material differences exist in the
proposed solution between what was submitted in the Technical Proposal and the subsequent
interview, the OPWDD at its sole discretion may permit the Evaluation Committee to adjust the
Technical Proposal scores accordingly.

4.4 PRICING PROPOSAL
Bidder will complete At t a ¢ h mie In @-tUpathte ifiFire Alarm Systems Inspection, Testing,

Mai nt enance, Remedi al Repairs, Emergency Repairs
Attachment 3, i L WpstateZi Fire Sprinkler Systems Inspection, Testing, Maintenance,
Remedial Repairs, Emergency Repairs and Service Cal |l s infaccordanceg Pr op

with the instructions.

Bidders must use Attachment 2 for Lot 1i Upstate Fire Alarm Systems Inspection, Testing,
Maintenance, Remedial Repairs, Emergency Repairs and Service Calls, or Attachment 3 for Lot
2 Upstate Fire Sprinkler Systems Inspection, Testing, Maintenance, Remedial Repairs,
Emergency Repairs and Service Calls for their Pricing Proposal.

Alternate forms will be considered nonresponsive.

Bidders must submit a separate Cost Proposal for Lot 1, Lot 2 as described in Section 6.1 of
this RFP.

5. PROCUREMENT PROCESS
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5.1 METHOD OF AWARD

The OPWDD will make an award for the services described in this RFP to a responsive and
responsi ble Bidder on a fABest V agtoposabthatoptimizes. Be st
quality, cost, and efficiency among responsive and responsible Bidders shall be selected for

award (State Finance Law, Article 11, Section 163).

5.2  ADMINISTRATIVE REQUIREMENTS AND INFORMATION
Inquiries from Bidders

New York State Finance Law 88139-j and 139-k impose certain restrictions on communication
between NYS and Bidders during a procurement. Additional information is available at:
https://www.0gs.ny.gov/acpl

Questions from Bidders regarding this RFP must be submitted via electronic mail no later than
the date and time specified in the Calendar of Events. Neither faxed nor telephone questions
are acceptable. If questions are provided via an attachment to electronic mail, the questions
must be provided in Microsoft Word format.

Bidders are cautioned that any question or inquiry regarding the RFP must be written in

generic terms and must not contain pricing information. The inclusion of specific

information aboutaBi dder 6s pricing proposal in an inquiry
disqualification.

Responses to all questions and any changes to the RFP resulting from such questions will be
communi cated via published addenda, whi ch wi | | be

A Bidder Acknowledgement of Addendum Form, incorporated into this RFP as Attachment
1, will be provided with each addendum. Bidders are required to include a signed
Acknowledgement Form for each addendum with their respective proposals.

OPWDD Procurement Website

The OPWDD has established a procurement website for the purpose of disseminating
information relating to this procurement and Bidders are encouraged to monitor this. The
website URL is provided on the cover page of this RFP.

Form of Contractual Agreement

Following notification of award, the successful Bidder will be expected to sign a contract with the
OPWDD. The final contract will be in the form incorporated into the RFP as Appendix B (the
AContracto) or as r enendmeatgrodeds.rAppangikA, SténdardKRAURes a
for New York State Contracts, becomes part of all New York State contracts and is incorporated
into the Contract. The Contract will become binding and effective after approval by the OPWDD
and the New York State Offices of the Attorney General and State Comptroller.

Any exception to the Contract must be raised in a Bidder question submitted to the OPWDD
pursuant to the Calendar of Events and in accordance with the Question and Answer process
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set forth in Section 5.2. The OPWDD does not intend to negotiate any changes in the
provisions of the Contract following the receipt of proposals.

Every Bidder responding to this RFP must include in its proposal a signed Contract in the form
attached as Appendix B. Signing the contract form and submitting it as part of the Technical
Proposal serves as acknowledgment and agreement to the terms of the Contract if deemed the
successful Bidder under the RFP process. Failure to comply with this submission
requirement will deem the proposal non-responsive.

HIPAA Agreement

The Health Insurance Portability and Accountability Act of 1996 (HIPAA) mandates the
compliance and confidentiality of all information and records included and related to the policies,
procedures and records of a facility or site and any future rules and regulations of HIPPA. The
bidder/contractor must have the ability to become HIPPA compliant and sign a Business
Associate Agreement prior to the execution of the contract. This agreement is included with this
RFP as Appendix B-2.

The Contractor will need administrative capacity to exercise data sharing agreements with other
involved parties, as needed.

Procurement Record

The OPWDD shall maintain a Procurement Record that documents the procurement process.

Building Access Procedures for Visitors and Hand Deliveries

To access the OPWDD office building, all visitors must enter through the main entrance of
Building 1 (parking entrance is off Consaul Rd.), and present photo identification at the Security
Desk and comply with all requirements and procedures applicable to visitors. Bidders who
intend to hand-deliver proposals or utilize independent courier services should allow extra time
to comply with these procedures. Bidders hand-delivering their proposals should ask the
security personnel at the security desk to call Donelle Mastropietro (518) 388-1914 as indicated
in this RFP. Building Access procedures may change or be modified at any time. Bidders
assume all risks for timely, properly submitted hand deliveries.

53 NO LATE SUBMISSIONS

All proposals must be submitted and received by the proposal submission dates and
times specified in this RFP. Proposals received after the Proposal Submission Deadline
shall be rejected.

Faxed proposals and electronic submissions will not be accepted. If proposal packaging
labels are not sufficient to identify the contents, the OPWDD reserves the right to open
packages for the purpose of identifying the source and contents of the package. All materials
submitted by the Bidder become the property of the OPWDD and may be returned only at the
sole discretion of the OPWDD.
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5.4 NOTIFICATION OF AWARD AND OPPORTUNITIES FOR DEBRIEFING

The tentative awardee will be advised of selection by the OPWDD through the issuance of a

formal written correspondence indicating a proposed award. All Bidders will be notified of the

selection or rejection of their bid. Once an award has been made, Bidders may submit a written

request for a debriefing as to why their bid did not result in an award. The written request must

be received by the OPWDD Sole Designated Contact identified on the cover page of this RFP

no later than 10 business days from the date of the award announcement. The purpose of the

debriefing is to provide information to each Bidder about the scoring and evaluation of the
requesting Bidderoés bid. The OPWDD will not provi
Bidderdos bid. This is also an opportuni.ty for a B

5.5 OPWDD BID PROTEST POLICY

Formal Written Protests

Final agency decisions or recommendations for award generally may be reconsidered only in
the context of a formal written protest as described below. Any Vendor or prospective Vendor
who believes that there are errors or omissions in the procurement process, or who otherwise
has been aggrieved in the drafting or issuance of a bid solicitation, proposal evaluation, bid
award, or contract award phases of the procurement, may present a formal complaint to the
OPWDD and request administrative relief concerning such action (fformal protestg

A formal protest must be submitted in writing to the OPWDD, by ground mail, except where
alternate arrangements have been made, to Mr. Kevin Valenchis, Deputy Commissioner,
OPWDD Division of Enterprise Solutions, 44 Holland Avenue Albany, NY 12229.

A formal protest must include a statement of all legal and/or factual grounds for disagreement
with an OPWDD specification or purchasing decision, a description of all remedies or relief
requested, and copies of all applicable supporting documentation.

Deadline for Submission of Formal Protests

The OPWDD must receive formal protests concerning errors, omissions, or prejudice, including
patently obvious errors in the bid specifications or documents at least 10 calendar days before
the date set in the solicitation for receipt of bids.

The OPWDD must receive formal protests concerning a pending contract award within seven
calendar days after the protesting party (fprotesterd knows or should have known of the facts
that form the basis of the protest.

Review and Final Determination of Protests

Protests will be resolved through written correspondence. However, the protester may request a
meeting to discuss a formal protest, or the OPWDD may initiate a meeting on its own motion, at
which time the participants may present their concerns. Either the protester or the OPWDD may
elect to decline such a meeting.
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Where further formal resolution is required, the Associate Commissioner shall designate an
OPWDD employee (fdesigneed to determine and undertake the initial resolution or settlement
of any protest.

The designee will conduct a review of the records involved in the protest and provide a
memorandum to the Associate Commissioner summarizing the facts as determined by the
designee, an analysis of the substance of the protest, and a preliminary recommendation. The
Associate Commissioner shall: (i) evaluate the procurement team& findings and
recommendations, (ii) review the materials presented by the protesting party and/or any
materials required of or submitted by other Vendors, (iii) if necessary, consult with agency
Counsel, and (iv) prepare a response to the protest.

A copy of the protest decision, stating the reason(s) upon which it is based and informing the
protester of the right to appeal an unfavorable decision to the Office of the State Comptroller
(OSC), shall be sent to the protester or its agent within 45 calendar days of receipt of the
protest, except that upon notice to the protester, such period may be extended. The protest
decision will be recorded and included in the procurement record, or otherwise forwarded to the
OSC upon issuance.

Appeals

Upon receipt of the OPWDD®& determination of a protest, a protester has 10 business days
within which to file an appeal of the determination with the OSC Bureau of Contracts. The
appeal must be filed with the Director of Contracts at the New York State Office of the State
Comptroller, Bureau of Contracts, 110 State Street, 11" Floor, Albany, NY 12236. The
protester® appeal must contain an affirmation, in writing, that a copy of the appeal has been
served on the OPWDD and any other party that participated in the protest. In its appeal, the
interested party shall set forth the basis on which it challenges the contracting agency®
determination. The OSC Bureau of Contracts will conduct its determination of the appeal in
accordance with its established policy.

Bid Preparation Expenses

The State of New York will not be held liable for any cost incurred by the Bidder for work
performed in the preparation and production of a bid or for any work performed prior to the
formal execution of a Contract or approval by the State Comptroller, if required.

6. PROPOSAL REQUIREMENTS

6.1 PACKAGE LABEL

All proposals must have a label on the outside of the package or shipping container with the
following information:
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Lot 1- Upstate Fire Alarm Proposals

LOT 1-Upstate Fire Alarm - OPWDD UPSTATEFIRE ALARM SYSTEMS INSPECTION,
TESTING, MAINTENANCE, REMEDIAL REPAIR, EMERGENCY SERVICE CALLS AND
REPAIR 2021- PROPOSAL ENCLOSED

*NOT TO BE OPENED EXCEPT BY AUTHORIZED PERSONNEL*

Lot 2- Upstate Fire Sprinkler Proposals

LOT 2-Upstate Fire Sprinkler - OPWDD UPSTATE FIRE SPRINKLER SYSTEMS
INSPECTION, TESTING, MAINTENANCE, REMEDIAL REPAIR, EMERGENCY SERVICE
CALLS AND REPAIR 2021- PROPOSAL ENCLOSED

*NOT TO BE OPENED EXCEPT BY AUTHORIZED PERSONNEL*

Bidders submitting a proposal for more than one (1) Lot shall submit a separate proposal for
each lot they intend to propose, in a separate package or shipping container with a label on the
outside with the correct information from above. Joint proposals for multiple Lots will be
disqualified

6.2 MULTIPLE SUBMISSIONS

A Bidder shall submit a single proposal only for each Lot. Within the single proposal and
separate from the response to the requirements of this RFP, the Bidder may identify options,
including solicited and unsolicited products, services, and features, absent of price, which the
Bidder believes may be appealing and useful to the OPWDD. The inclusion of options
accommodates the purpose of defining alternatives through multiple proposals.

6.3 BID VALIDITY

Bids must remain open and valid, and effective, firm and irrevocable for at least 180 days from
the Proposal Due Date, unless the time for awarding the Contract is extended by mutual
consent of the OPWDD and the Bidder. A bid shall continue to remain an effective offer, firm
and irrevocable, subsequent to such 180-day period, until the OPWDD makes a tentative award
of the Contract or the Bidder withdraws the bid in writing.
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6.4 BID RESULT NOTIFICATIONS

Bidders will be notified, in writing, of whether their proposal was tentatively selected for award.
Should the OPWDD and a tentative awardee be unable to reach agreement as to the terms of
the Contract within a reasonable time, as determined by the OPWDD, the OPWDD may
withdraw the award and proceed to the next highest scoring Bidder.

6.5 ACCUR ACY OF BIDS

Bidders are responsible for the accuracy of their bids. All Bidders are directed to take extreme
care in developing their bids. Bidders are cautioned to review their bids carefully prior to bid
submittal, as requests for bid withdrawals of any type are not likely to be granted. All exceptions
and deviations must be noted in bids, and no adjustments may be made after award is issued. If
a Bidder submits a bid ahead of the submission deadline, they may submit an amended bid any
time prior to the Proposal Due Date indicated in the Calendar of Events.

6.6 BIDDERS, SUB CONTRACTORS, AND CONTRACTOR OBLIGATIONS

The use of subcontractors will not be allowed for Fire Alarm (Lot1) or Fire Sprinkler (Lot2)
Quarterly, Semi-Annual or Annual Inspection and Testing items included in the scope of
services documents. The use of subcontractors for proprietary repairs, confined space
inspections and other services related to 3-year and 5-year inspections may be allowed.
Contactor(s) are permitted t o charge a Subcontractor Percent (%) Markup not to exceed 15
Percent (%) for all work performed by approved Subcontractors on written subcontractor
agreements.

The Contractor may not subcontract the services procured under this Contract without the

Statebs prior written approval. The OPWDD reserve
Subcontractor or supplier if it determines that the company is not qualified or responsible. All

such subcontracting relationships between the Contractor and its Subcontractors to perform

Services must be memorialized by written agreement.

The Contractor shall include in all agreements with its Subcontractors, in such a manner that will
be binding upon each Subcontractor with respect to work performed in connection with the
Contract, provisions specifying that:

- The work performed by the Subcontractor must be in accordance with the
terms and conditions of this Contract;

- Nothing contained in such subcontract shall impair the rights of the OPWDD
or the State;

- Nothing contained in the subcontract shall create any contractual relationship
between the Subcontractor and the OPWDD or the State;

- The State and the OPWDD shall have the same authority to audit the records
of all Subcontractors as it does those of the Contractor;

- Subcontractor shall cooperate with any investigation, audit, litigation, or other
inquiry related to the Procurement or the resulting Contract.
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The OPWDD reserves the right, at any time during the term of the Contract, to verify that the
written subcontract(s) between Contractor and Subcontractor(s) complies with all the provisions
of this Section and any subcontract provisions contained in this Contract.

If, at any time during the performance under this Contract, total compensation to a
Subcontractor exceeds or is expected to exceed $100,000, that subcontractor shall be required
to submit and certify a Vendor Responsibility Questionnaire.

6.7 EXTRANEOUS TERMS

Bids must conform to the terms set forth in the Solicitation. Material deviations may render the
bid non-responsive and may result in the rejection of the bid. Extraneous terms proposed by a
Bidder for consideration must be submitted using the format and process set forth in the RFP.
Any Bidder submissions on standard, pre-printed forms, such as but not limited to product
literature, order forms, license agreements, contracts, or other documents that are attached or
referenced with submissions shall not be considered part of the bid or resulting Contract, but
shall be deemed included for informational or promotional purposes only. Only extraneous
terms accepted by the OPWDD, in writing, shall be expressly incorporated into the Contract.
Acceptance and/or processing of a bid shall not constitute acceptance of extraneous terms. The
OPWDD will not entertain any exceptions to Appendix A i Standard Clauses for New York State
Contracts.

6.8 GENERAL REQUIREMENTS FOR PROPOSALS

Bidders must submit a complete response to this RFP that satisfies the requirements set forth
bel ow. Failure to do so may render the Bidderbs p
included in this RFP as Attachment 4.

Proposals that make extensive use of color photographs or illustrations, or that include separate
brochures or marketing materials and overly elaborate embellishments are discouraged.

All proposals submitted in response to this RFP must be written in the English language, with
guantities expressed using Arabic numerals and United States Dollars ($ USD), as applicable.

6.9 DESIGNATION OF PROPRIETARY INFORMATION

Disclosure of information related to this procurement and the resulting contract shall be
permitted, consistent with the laws of the State of New York and specifically FOIL. The OPWDD
shall take reasonable steps to protect from public disclosure any records or portions thereof
relating to this procurement that are exempt from disclosure under FOIL. Information
constituting trade secrets or critical infrastructure information for purposes of FOIL must be
clearly marked and identified as such by the Contractor upon submission, in accordance with
the RFP provisions. If the Contractor intends to request an exemption from disclosure under
FOIL for trade secret materials or critical infrastructure information, the Contractor shall, at the
time of submission, request the exemption in writing and provide an explanation of: (i) Why the
disclosure of the identified information would cause substantial injury to the competitive position
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of the Contractor; or (ii) Why the information constitutes critical infrastructure information which
should be exempted from disclosure pursuant to 887(2) of FOIL. Acceptance of the identified
information by the OPWDD does not constitute a determination that the information is exempt
from disclosure under FOIL. Determinations as to whether the materials or information may be
withheld from disclosure will be made in accordance with FOIL at the time a request for such
information is received by the OPWDD.

6.10 DISCLOSURE OF LITIGATION

Because the OPWDD has a strong interest in the su
provide secure, high quality products and services, the OPWDD requires that a Bidder list and

summarize pending or threatened litigation, administrative or regulatory proceedings or similar

matters that could materially affect the Bidder. As part of its disclosure requirement, a Bidder

must state whether the Bidder or any of the owners, officers, directors or partners of such

Bidder have ever been convicted of a felony. Failure to disclose any such matter may result in

rejection of the proposal or termination of a Contract.

This disclosure obligation is a continuing requirement. Any such matter commencing after
submission of a proposal and, with respect to successful Bidder after the approval of a Contract,
must be disclosed to the OPWDD in a timely manner in a written statement to the OPWDD.

6.11 PROPOSAL REQUIREMENTS

Each Bidder is expected to provide the OPWDD with information, evidence and demonstrations
that will make possible a contract award that best serves the stated interests of the OPWDD
and the State of New York. Bidders are given wide latitude in the degree of detail they offer or
the extent to which they reveal plans, designs, systems, processes, and procedures.

There is no limit on the number of pages in each proposal; however, bidders should prepare
their proposals simply and economically, providing a straightforward and concise description of
their abilities to satisfy the requirements of this RFP. Proposals containing preponderance of
boilerplate text are discouraged. Emphasis in each proposal should be on completeness and
clarity of content.

Failure by a Bidder to provide the appropriate information or materials in response to each

stated requirement or request for information may result in lower scores during the evaluation or

determination of a non-responsive proposal. Responses to complex RFP requirements that are
statedinafor m semantically equivalent to fABidder agree
responsiveness at the discretion of the OPWDD.

Technical Proposal Requirements
Note that the Technical Proposal must NOT include any financial information.

Bidders must complete a separate proposal for each Lot they are proposing. Each proposal
must contain all documents below.
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Bidders must submit a complete proposal as outlined below. A proposal that does not comply
with these requirements may be deemed non-responsive.

The Technical Proposal must include a transmittal letter signed in ink by an official authorized to
bind the Bidder to its provisions and must include Information outlined below in Item 1.

This proposal shall include descriptive and technical matter only. No pricing information shall be
contained in the Technical Proposal.

The contents of the Technical Proposal (Volume 1) must follow the outline below and
include divider pages with tabs to separate the response sections, appropriate headings
as represented in the RFP, and page numbers. Items 1-8 below are administrative
provisions as outlined in Section 7 of this RFP and will be scored on a pass/fail. Failure
to submit any items below may result in the bidder being disqualified.

To assist Bidders in their proposal response and submittal of the required documents, a

Document Submittal Checklist for each Lot is incorporated into this RFP as Attachments 4-4C.

This checklist must be compl et ed ®mpbsalifoneatchwfded wi t
the corresponding Lot(s) a bidder intends to propose.

1. Transmittal Letter: The transmittal letter must be signed and shall contain names,
addresses (physical and e-mail), and telephone numbers of individuals who are
authorized by the bidder to address matters related to the proposal including, but not
limited to, contractual, technical, site visit, and references. The transmittal letter must
also contain a statement that the proposal will remain valid at least 180 days from the
due date of proposals.

2. Document Submittal Checklist i (Attachment 4, and/or 4A).

3. Bidder Acknowledgement of Addendum i (Attachment 1) for each addendum issued.

4. Signed Contract Form (Appendix B) (Section 5.2).

5. Designation of proprietary information in the form described in this RFP (Section 6.9).

6. Disclosure of Litigation and Other Information (Section 6.10).

7. Conflict of Interest Disclosure (Section 7.11).

8. Certifications and representations as required by Section 7 of this RFP and listed as
Appendices B-Q in the Document Submittal Checklist.
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9. Response to specifications in the order provided for in Section 2.3 and Section 4,
including required documentation as appendices or attachments, as specified throughout
the RFP.

Pricing Proposal Requirements

The pricing proposal must be prepared as directed in Section 4 of this Part using the Pricing
Proposal Form, Attachment 2 and/or Attachment 3, of this RFP. Bidders parts markup
percentage shall not exceed 20%. A bidder who submits a pricing proposal with a parts
markup percentage exceeding 20% will be disqualified.

Proposal Submission

Both the Technical and Pricing proposal must be submitted to the OPWDD as set forth below
and must be received by the date and time set forth in the Calendar of Events. Originals should
be clearly marked to differentiate from the copies.

Technical Proposal

Both hardcopy and electronic versions of the entire technical proposal must be submitted as
noted below and must be marked clearly to differentiate.

U Hardcopy: Two originals and four copies.
U Electronic (non-redacted): Two USB Memory Sticks containing a PDF file.
The electronic version must include all proposal sections within a single file to facilitate searches

for terms across the breadth of the proposal. The electronic version must mirror the full
Technical Proposal.

Note: If there are any differences between the hardcopy and electronic versions of the
Technical Proposal, the hardcopy version will be deemed to be the proposal considered.

Pricing Proposal

Both hardcopy and electronic versions of the pricing proposal must be submitted as noted below
and must be marked clearly to differentiate. The electronic version must mirror the hard copy.

U Hardcopy: Two originals and one copy.
U Electronic: One USB Memory Stick containing the excel file.

Note: If there are any differences between the hardcopy and electronic versions of the Pricing
Proposal, the hardcopy version will be deemed to be the proposal considered.
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6.12 EVALUATION METHODOLOGY

The evaluation process will be conducted in a comprehensive and impartial manner. Proposals
determined to comply with the requirements set forth in this RFP and submission requirements
outlined in Part 4 of this RFP will be evaluated based on the following criteria:

Proposal Completeness Review

After the proposal opening, each proposal will be screened for completeness and conformance
with the RFP requirements. Incomplete responses, the failure to complete as specified, and/or
the failure to provide any of the required functionality may result in a proposal being deemed
nonresponsive and the disqualification of the Bidder, and the Bidder will be notified accordingly.
Proposals that pass will proceed to the Technical Evaluation.

Minimum Qualifications Evaluation

Proposals submitted by Bidders will be evaluated on a Pass/Fail basis to determine whether

they satisfy the RFP6s Minimum Bidder Qualificat:i
to meet the minimum qualifications will be deemed non-responsive, will not be further evaluated,

and the Bidder will be notified accordingly. Passing proposals then proceed to the Technical and

Pricing Proposal Evaluations. Bidders may still be disqualified if it is later determined that the

Bidder did not meet all the RFP minimum qualifications and should not have qualified to move

on to the Technical and Pricing Proposal Evaluations stage.

The OPWDD will conduct a comprehensive, fair, and impartial evaluation of proposals received

in response to this RFP. An evaluatonc ommi t t ee (t he ACommitteed) wil.]
be comprised of OPWDD staff. The OPWDD reserves the right to make changes in the
Committeebs membership as necessary.

Scoring of the Technical Proposals will be by consensus of the Committee. Pricing proposals
will be scored following conclusion of the Technical Proposal scoring process. The relative
weight of Technical to Price will be: Technical 70%; Price 30%.

Fire Alarm Systems Inspection, Testing, Maintenance, Remedial Repairs, Emergency
Service Calls and Repairs- Lot 17 Upstate Fire Alarm: Technical Evaluation - 70%

A Experience of the Bidderds Or g@mpoint)ati on and st
A Fire Alarm ITM Services Approach (35 points)

A Quality Control (5 Points)

A MWBE Diversity Practices (5 points)

A Interview (20 points)

Fire Alarm Systems Inspection, Testing, Maintenance, Remedial Repairs, Emergency
Service Calls and Repairs- Lot 17 Upstate Fire Alarm: Pricing Evaluation - 30%

Fire Sprinkler Systems Inspection, Testing, Maintenance, Remedial Repairs, Emergency
Service Calls and Repairs- Lot 217 Upstate Fire Sprinkler: Technical Evaluation - 70%
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A Experience of the Bidderés Or g@mpointdati on and st
A Fire Alarm ITM Services Approach (35 points)

A Quality Control (5 Points)

A MWBE Diversity Practices (5 points)

A Interview (20 points)

Fire Sprinkler Systems Inspection, Testing, Maintenance, Remedial Repairs, Emergency
Service Calls and Repairs- Lot 27 Upstate Fire Sprinkler: Pricing Evaluation - 30%

The Bidder with the lowest price will be awarded the full points allocated to the Pricing
Evaluation. The score for each of the remaining Bidders will be proportionate to the lowest
bidder.

Final Composite Score

A final composite score will be calculated by combining the Technical Proposal score, the
Interview score, and the Pricing Proposal score. The proposals will be ranked based on the
combined scores. The Bidder with the highest score may receive a tentative award, subject to
successful contract negotiations and approval by the Attorney General and Office of the State
Comptroller.

Should more than one Bidder obtain the same total score, the tie will be broken using the
Pricing Proposal score. When price and other factors are found to be substantially equivalent,
the OPWDD will select the winning Bidder(s) at its sole discretion.

7. ADMINISTRATIVE  PROVISIONS

7.1 PROCUREMENT LOBBYING RESTRICTIONS

As required by the Procurement Lobbying Law (State Finance Law Sections 139-j and 139-k),

this RFP includes and imposes certain restrictions on communications between the OPWDD

and a Bidder during the procurement process. A Bidder is restricted from making contacts from

the earliest solicitation of offers through final award and approval of the resulting Contract by the

OPWDD and the Office of the State Comptroller (ifr
staff members unless the contact is permitted by the statutory exceptions set forth in New York

State Finance Law Section 139-j (3)(a). Designated staff members are identified at the

beginning of this RFP.

OPWDD employees are permitted to communicate with bidders concerning this RFP only under
circumstances described in the New York State Procurement Lobbying Law. Any Bidder
causing or attempting to cause a violation or circumvention of those requirements may be
disqualified from further consideration for selection.

OPWDD employees are required to obtain certain information when contacted during the
Arestriicoeda @prd to determine the responsi-pility of
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and 139-k. A violation can result in a determination of non-responsibility, which can result in
disqualification for a contract award. In the event of two determinations within a four-year period,
a Bidder will be debarred for a period of four years from obtaining a governmental procurement
contract award. Further information about these requirements can be found at:
http://www.0gs.ny.gov/acpl

The OPWDD reserves the right, in its sole discretion, to terminate the Contract in the event the
OPWDD determines that the certification filed by the Bidder in accordance with New York State
Finance Law Section 139-k was intentionally false or intentionally incomplete. Upon such
determination, the OPWDD may exercise its termination right by providing written notification to
the bidder in accordance with the written notification terms of this Contract.

The BIDDER DISCLOSURE/CERTIFICATION FORM, included with this RFP as Appendix
C, must be completed and submitted with the Response.

7.2 NON -COLLUSIVE BIDDING REQUIREMENT

In accordance with Section 139-d of the New York State Finance Law, if the Contract is

awarded based upon the submission of bids, the Bidder must warrant, under penalty of perjury,

that its proposal was arrived at independently and without collusion aimed at restricting

competition. Each Bidder must further warrant that, at the time the bidder submitted its proposal,

an authorized and responsible person executed and delivered to the OPWDD a Non-Collusive
Bidding Certification on the Bidderds behalf.

The Non-Collusive Bidding Certification Form, included in this RFP as Appendix D, must
be completed and submitted with the proposal.

7.3 NEW YORK STATE VENDOR RESPONSIBILITY QUESTIONNAIRE

The Bidder agrees to fully and accurately complete the NYS Vendor Responsibility
Questionnaire (hereinafter the AQuestionnaireo),
http://www.osc.state.ny.us/vendrep/documents/system/welcome _package.pdf

Bidders are encouraged to complete the online form, as it will expedite Contract approval. If you

do not have an online Questionnaire that is current and certified, you must complete the

hardcopy Questionnaire attached as Appendix E. Th
execution of the Contract will be contingent wupon
responsible, and that the OPWDD willber el yi ng upon the Bidderds respo
Questionnaire in making that determination. The Bidder agrees that if it is determined by the

OPWDD that the Bidderds responses to the Question
intentionally incomplete, on such determination, the OPWDD may terminate the Contract by

providing ten (10) days written notification to the Contractor. In no case shall such termination of

the Contract by the OPWDD be deemed a breach thereof, nor shall the OPWDD be liable for

any damages for lost profits or otherwise, which may be sustained by the Contractor as a result

of such determination.

Unless the Questionnaire has been filed on-line, the Questionnaire included in this RFP
as Appendix E must be completed and submitted with the proposal.
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7.4 VENDOR IDENTIFICATION NUMBER

Substitute Form W-9: To do business with the State of New York, each Bidder is required to

obtain a NYS Vendor Identification Number for use in the Statewide Financial System (SFS). If

you do not already have a Vendor ID Number, the Substitute Form W-9 must be completed and

submitted directly to the OPWDD upon notification of award. The purpose of the Substitute

FormW-9, whi ch will capture the Contr ashesdrmaies t axpay
and business contact person, is to allow the State to establish a vendor file in the State

Financial System. Note: IRS Form W-9 is not acceptable for this purpose.

The Substitute Form W-9 is included in this RFP as Appendix F.

7.5 ELECTRONIC PAYMENT (EPAY) PROGRAM

| f awarded a Contract under this RFP, t he -Contrac
payo) Progr am t hpaptansfers gayments@igeCly intecyour bank account

sooner than you would receive a payment by check. Upon execution of the Contract, the

Contractor will need to submit an Electronic Payment Authorization Form. Additional information

and procedures for enrollmentintothee-pay program can be found at OSC
http://www.osc.state.ny.us/epay

The Electronic Payment Authorization Form, Appendix G is included with this RFP for
reference and convenience.

7.6 CONSULTANT DISCLOSURE

The Contractor must comply with the requirements of New York State Finance Law Section

163(4) (g), which imposes certain reporting requirements on contractors doing business as

vendors with New York State. In furtherance of these reporting requirements, the Contractor

agrees to complete and s ubloyimdnt redpartr{Appeadx H6 FoinmrsA) Pl anne
within two (2) business days after receiving noti
Employment Report (Appendix H i Form B) by May 15th for each fiscal year (April 1 i March

31) the Contract term is in effect. Page two of each form provides the necessary addresses for

submitting the form.

While the Planned Employment report (Form A) is a one-time projection of the planned
employment under the upcoming Contract term, the Annual Employment Report (Form B) is a
reporting of the actual employment history for the previous fiscal year.

Forms A and B should be completed as follows:

A Employment Category: The Contractor must use specific occupation titles as listed
in the O*net occupational classification system found through the U.S. Department of

Laboroés Empl oyment and wilw.acalineohatcgntehodgmThai st r at i
classification system provides a code for various occupational titles; the Contractor
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should use the code that best defines the employment titles to be utilized under the
Contract.

A Number of Employees: Enter the number of employees in the employment
category employed to provide services (Form A), or who have performed services
(Form B), during the reporting period, including part-time employees and employees
of subcontractors.

A Number of Hours Worked or to be Worked: Enter the number of hours to be
worked (Form A) or worked (Form B) under the employment category for the
reporting period.

A Amount payable or paid under the Contract: Enter the estimated amount to be
paid (Form A), or actually paid (Form B) for each employment category for the
reporting period.

A Scope of Contract (Form B only): Choose the category that best describes the
predominate nature of the services performed under the Contract.

7.7 TAX LAW SECTIONS -A

The Bidder awarded a Contract pursuant to this RFP must comply with the requirements of Tax
Law Section 5-a, which requires persons awarded contracts valued at more than $100,000 with
state agencies, public authorities or public benefit corporations to certify that they, their affiliates,
their subcontractors, and the affiliates of their subcontractors have a valid certificate of authority
to collect New York State and local sales and compensating use taxes. A contractor, affiliate,
subcontractor, or affiliate of a subcontractor must be certified as having a valid certificate of
authority if such person has made sales delivered within New York State of more than $300,000
during the relevant period. The OSC or other responsible approver cannot approve the Contract
unless the contractor is registered with the New York State Department of Taxation and Finance
to collect sales and compensating use taxes.

The Contract Certification forms, included in this RFP as Appendix I T ST-220-TD and
Appendix |1 ST-220-CA, must be filed in compliance with Tax Law Section 5-a. Any
Bidder awarded under this RFP will, within seven (7) calendar days of notification of
award, file ST-220-TD directly with the Department of Taxation and Finance at the
address provided on the form and ST-220-CA with the OPWDD.

Bidders can visit the New York State Department of Taxation and Finance website to obtain
more information at: https://www.tax.ny.gov/pubs _and bulls/tg bulletins/st/section 5a.htm

7.8 CONTRACTOR REQUIREMENTS AND PROCEDURES FOR EQUAL
EMPLOYMENT AND BUSINESS PARTICIPATION OPPORTUNITIES FOR
MINORITY GROUP MEMB  ERS AND NEW YORK STATE CERTIFIED
MINORITY/WOMEN -OWNED BUSINESSES.

By submission of a bid in response to this solicitation, the Bidder agrees with all the terms and
conditions of Clause 12 of Appendix A1 Equal Employment Opportunities for Minorities and
Women.
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In accordance with Article 15-a of the New York State Executive Law and in conformance with

t he Regulations promulgated by the Minority and W
the New York State Department of Economic Development set forth at 5 NYCRR Parts 140-

144, the Bidder/Contractor agrees to be bound by provisions to promote equality of economic

opportunity for minority group members and women, and the facilitation of minority and women-

owned business enterprise participation.

The EEO and M/WBE requirements are set forth in Appendix J of this RFP.

The Diversity Practices Questionnaire is included with this RFP as Appendix K and will
be scored as part the Technical Proposal.

The M/WBE goal established under this solicitation is 0%.

7.9 NEW YORK STATE SERVICE  -DISABLED VETERAN -OWNED BUSINESSES

Article 17-B of the New York State Executive Law provides for more meaningful participation in

public procurement by certified Service-Disabled Veteran-Owned Busi nesses (ASDVOE
thereby furtheri nt egr ati ng such businesses into New Yor k ¢
State Office for People with Development al Di sabi
promote the employment of service-disabled veterans and to ensure that certified service-

disabled veteran-owned businesses have opportunities for maximum feasible participation in the

performance of OPWDD contracts.

In recognition of the service and sacrifices made by service-disabled veterans and in recognition
of their economic activity in doing business in New York State, Bidders are expected to consider
SDVOB® in the fulfillment of the requirements of the Contract. Such participation may be as
subcontractors or suppliers, as protégés, or in other partnering or supporting roles.

The requirements under this program as they pertain to this RFP are detailed in

Appendi x L. The -Diddbled Vetdran®enmed Busiress Enterprises in

Contract Performanceo Form i s i nciluldeSDVOBigbah t hi s
established under this RFP is 0 percent (0%).

7.10 NEW YORK STATE SUBCONTRACTORS AND SUPPLIERS

Bidders are strongly encouraged and expected to consider New York State businesses in the
fulfillment of the requirements of the Contract. Such partnering may be as subcontractors,
suppliers, protégés or other supporting roles.

Subcontractor and supplier requirements are set forth in Appendix M of this RFP.

7.11 CONFLICTS OF INTEREST

Throughout the procurement process, Bidders must identify and bring to the attention of the
OPWDD actual or apparent conflicts of interest as knowledge of such conflicts arise, as follows:

A. Disclose any existing or contemplated relationship with any other person or entity,
including relationships with any member, shareholders of 5% or more, parent,
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subsidiary, or affiliated firm, which would constitute an actual or potential conflict of
interest or appearance of impropriety, relating to other clients/customers of the
Respondent or former officers and employees of the Agencies and their Affiliates, in
connection with your rendering services enumerated in this RFP. If a conflict does or
might exist, please describe how your firm would eliminate or prevent it. Indicate
what procedures will be followed to detect, notify the Agencies of, and resolve any
such conflicts.

B. The Bidder must disclose whether it, or any of its members, shareholders of 5% or
more, parents, affiliates, or subsidiaries, have been the subject of any investigation
or disciplinary action by the New York State Joint Commission on Public Ethics or its
predecessor State entities (collectively,
be included indicating how any matter before JCOPE was resolved or whether it
remains unresolved.

In addition, the Bidder must complete and return with its Proposal, the Vendor
Assurance of No Conflict of Interest or Detrimental Effect form, incorporated into this
RFP as Appendix N. Any Bidder awarded a contract under this RFP will have an on-going
obligation to inform the OPWDD of any actual or apparent conflicts of interest.

7.12 CERTIFICATION OF COMPLIANCE WITH STATE FINANCE LAW 8139 (I)

By submission of this bid, each Bidder and each person signing on behalf of any Bidder
certifies, and in the case of a joint bid each party thereto certifies as to its own organization,
under penalty of perjury, that the Bidder has and has implemented a written policy addressing
sexual harassment prevention in the workplace and provides annual sexual harassment
prevention training to all of its employees. Such policy shall, at a minimum, meet the
requirements of section two hundred one-g of the labor law. Contractor certification of
compliance with State Finance Law 8139 (1) is included with this RFP as Appendix O.

7.13 EXECUTIVE ORDER NO. 177 CERTIFICA TION

The New York State Human Rights Law, Article 15 of the Executive Law, prohibits
discrimination and harassment based on age, race, creed, color, national origin, sex, pregnancy
or pregnancy-related conditions, sexual orientation, gender identity, disability, marital status,
familial status, domestic violence victim status, prior arrest or conviction record, military status
or predisposing genetic characteristics.

The Human Rights Law may also require reasonable accommodation for persons with
disabilities and pregnancy-related conditions. A reasonable accommodation is an adjustment to
a job or work environment that enables a person with a disability to perform the essential
functions of a job in a reasonable manner. The Human Rights Law may also require reasonable
accommodation in employment on the basis of Sabbath observance or religious practices.

Generally, the Human Rights Law applies to:
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A All employers of four or more people, employment agencies, labor organizations and
apprenticeship training programs in all instances of discrimination or harassment;

A Employers with fewer than four employees in all cases involving sexual harassment;
and,

A Any employer of domestic workers in cases involving sexual harassment or
harassment based on gender, race, religion or national origin.

In accordance with Executive Order No. 177, the Bidder must certify that it does not have
institutional policies or practices that fail to address the harassment and discrimination of
individuals on the basis of their age, race, creed, color, national origin, sex, sexual orientation,
gender identity, disability, marital status, military status, or other protected status under the
Human Rights Law. The certification is included with this RFP as Appendix P.

Executive Order No. 177 and this certification do not affect institutional policies or practices that
are protected by existing law, including but not limited to the First Amendment of the United
States Constitution, Article 1, Section 3 of the New York State Constitution, and Section 296(11)
of the New York State Human Rights Law.

7.14 INSURER QUALIFICATIONS AND INSURANCE REQUIREMENTS

Insurer qualifications and insurance requirements are provided in Appendix Q of this RFP. The
Contractor must comply with these requirements to remain responsible under the terms of the
Agreement resulting from this solicitation.

In the Technical Proposal, response Bidders must provide a statement agreeing that, if awarded
a contract under this solicitation, they will comply with the insurer qualifications and insurance
gualifications.

8. APPENDICES

This section provides a description of the Appendices associated with this RFP. Appendices are
utilized to provide additional information to the Bidders and require no action from Bidders.

Table 1, Table of Appendices

Number | Appendix Title

A Standard Clauses for New York State Contracts
B OPWDD Standard Contract Provisions

C Procurement Lobbying Bidder Disclosure

D Non-Collusive Bidding Certification
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Vendor Responsibility Questionnaire

Substitute W-9

Electronic Payment Request

Consultant Disclosure

St-220 Certification

“|—|T|e|m|m

Minority and Women Owned Business Enterprise Contractor Requirements and
Procedures for Business Participation Opportunities for EEO and M/WBE Program

Diversity Practices Questionnaire

NYS Service Disabled Veteran Owned Business Patrticipation

NY Subcontractors and Suppliers

Vendor Assurance of No Conflict of Interest or Detrimental Effect

Statement on Sexual Harassment

Anti-Discrimination EO 177 Certification

O |0 |0 1Z2|Z|F | R

Insurance Requirements

No Bid Response Form

» o
n
w

ANo Bid Responsed Form
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9. ATTACHMENTS

This section provides a description of the Attachments associated with this RFP. Attachments must be
completed by Bidders and submitted with their proposals.

Table 2, Table of Attachments

Number| Attachment Title

1 Acknowledgement of Addendum

2 Fire Alarm Systems NYC and Long Island Pricing Proposal Form
2A Fire Alarm Systems Upstate Pricing Proposal Form

3 Fire Sprinkler Systems NYC and Long Island Pricing Proposal Form
3A Fire Sprinkler Systems Upstate Pricing Proposal Form

4-4C Document Submittal Checklist (by Lot)

5 Equipment by Site
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APPENDIX A

STANDARD CLAUSES FOR NEW YORK STATE CONTRACTS

PLEASE RETAIN THIS DOCUMENT
FOR FUTURE REFERENCE.

October 2019

TABLE OF CONTENTS

Executory Clause
Non-Assignment Clause

Comptrollerb6s Approval

el A

Wor kers6 Compensation Benefits
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Non-Discrimination Requirements
Wage and Hours Provisions
Non-Collusive Bidding Certification

International Boycott Prohibition

© © N o v

Set-Off Rights

10. Records

11. Identifying Information and Privacy Notification

12. Equal Employment Opportunities For Minorities and Women
13. Conflicting Terms

14. Governing Law

15. Late Payment

16. No Arbitration

17. Service of Process

18. Prohibition on Purchase of Tropical Hardwoods

19. MacBride Fair Employment Principles

20. Omnibus Procurement Act of 1992

21. Reciprocity and Sanctions Provisions

22. Compliance with Breach Notification and Data Security Laws
23. Compliance with Consultant Disclosure Law

24. Procurement Lobbying

25. Certification of Registration to Collect Sales and Compensating Use Tax by Certain State

Contractors, Affiliates and Subcontractors
26. Iran Divestment Act

27. Admissibility of Contract
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STANDARD CLAUSES FOR NYS CONTRACTS

The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter, "the contract” or
"this contract") agree to be bound by the following clauses which are hereby made a part of the contract (the word "Contractor"
herein refers to any party other than the State, whether a contractor, licenser, licensee, lessor, lessee or any other party):

1. EXECUTORY CLAUSE. In accordance with Section 41 of the State Finance Law, the State shall have no liability under
this contract to the Contractor or to anyone else beyond funds appropriated and available for this contract.

2. NON-ASSIGNMENT CLAUSE. In accordance with Section 138 of the State Finance Law, this contract may not be assigned
by the Contractor or its right, title or interest therein assigned, transferred, conveyed, sublet or otherwise disposed of without
the Statebs previous written consent, and attempts to ttko
consent of an assignment of a contract let pursuant to Article XI of the State Finance Law may be waived at the discretion of
the contracting agency and with the concurrence of the State Comptroller where the original contract was subject to the State
Comptrollerdéds approval, where the assignment is due to a
entity or enterprise. The State retains its right to approve an assignment and to require that any contractor demonstrate its
responsibility to do business with the State. The Contractor may, however, assign its right to receive payments without the
Statebds prior written consent unl ess this contr a-@tofthe Gate
Finance Law.

3. COMPTROLLER'S APPROVAL. In accordance with Section 112 of the State Finance Law (or, if this contract is with the
State University or City University of New York, Section 355 or Section 6218 of the Education Law), if this contract exceeds
$50,000 (or the minimum thresholds agreed to by the Office of the State Comptroller for certain S.U.N.Y. and C.U.N.Y.
contracts), or if this is an amendment for any amount to a contract which, as so amended, exceeds said statutory amount, or
if, by this contract, the State agrees to give something other than money when the value or reasonably estimated value of such
consideration exceeds $25,000, it shall not be valid, effective or binding upon the State until it has been approved by the State
Comptroller and filed in his office. Comptroller's approval of contracts let by the Office of General Services is required when
such contracts exceed $85,000 (State Finance Law § 163.6-a). However, such pre-approval shall not be required for any
contract established as a centralized contract through the Office of General Services or for a purchase order or other
transaction issued under such centralized contract.

4. WORKERS' COMPENSATION BENEFITS. In accordance with Section 142 of the State Finance Law, this contract shall
be void and of no force and effect unless the Contractor shall provide and maintain coverage during the life of this contract for
the benefit of such employees as are required to be covered by the provisions of the Workers' Compensation Law.

5. NON-DISCRIMINATION REQUIREMENTS. To the extent required by Article 15 of the Executive Law (also known as the
Human Rights Law) and all other State and Federal statutory and constitutional non-discrimination provisions, the Contractor
will not discriminate against any employee or applicant for employment, nor subject any individual to harassment, because of
age, race, creed, color, national origin, sexual orientation, gender identity or expression, military status, sex, disability,
predisposing genetic characteristics, familial status, marital status, or domestic violence victim status or because the individual
has opposed any practices forbidden under the Human Rights Law or has filed a complaint, testified, or assisted in any
proceeding under the Human Rights Law. Furthermore, in accordance with Section 220-e of the Labor Law, if this is a contract
for the construction, alteration or repair of any public building or public work or for the manufacture, sale or distribution of
materials, equipment or supplies, and to the extent that this contract shall be performed within the State of New York, the
Contractor agrees that neither it nor its subcontractors shall, by reason of race, creed, color, disability, sex, or national origin:
(a) discriminate in hiring against any New York State citizen who is qualified and available to perform the work; or (b)
discriminate against or intimidate any employee hired for the performance of work under this contract. If this is a building
service contract as defined in Section 230 of the Labor Law, then, in accordance with Section 239 thereof, the Contractor
agrees that neither it nor its subcontractors shall by reason of race, creed, color, national origin, age, sex or disability: (a)
discriminate in hiring against any New York State citizen who is qualified and available to perform the work; or (b) discriminate
against or intimidate any employee hired for the performance of work under this contract. The Contractor is subject to fines of
$50.00 per person per day for any violation of Section 220-e or Section 239 as well as possible termination of this contract and
forfeiture of all moneys due hereunder for a second or subsequent violation.

6. WAGE AND HOURS PROVISIONS. If this is a public work contract covered by Article 8 of the Labor Law or a building
service contract covered by Article 9 thereof, neither the Contractor's employees nor the employees of its subcontractors may
be required or permitted to work more than the number of hours or days stated in said statutes, except as otherwise provided
in the Labor Law and as set forth in prevailing wage and supplement schedules issued by the State Labor Department.
Furthermore, the Contractor and its subcontractors must pay at least the prevailing wage rate and pay or provide the prevailing
supplements, including the premium rates for overtime pay, as determined by the State Labor Department in accordance with
the Labor Law. Additionally, effective April 28, 2008, if this is a public work contract covered by Article 8 of the Labor Law, the
Contractor understands and agrees that the filing of payrolls in a manner consistent with Subdivision 3-a of Section 220 of the
Labor Law shall be a condition precedent to payment by the State of any State approved sums due and owing for work done
upon the project.

7. NON-COLLUSIVE BIDDING CERTIFICATION. In accordance with Section 139-d of the State Finance Law, if this contract
was awarded based upon the submission of bids, the Contractor affirms, under penalty of perjury, that its bid was arrived at
independently and without collusion aimed at restricting competition. The Contractor further affirms that, at the time the
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Contractor submitted its bid, an authorized and responsible person executed and delivered to the State a non-collusive bidding
certification on the Contractor's behalf.

8. INTERNATIONAL BOYCOTT PROHIBITION. In accordance with Section 220-f of the Labor Law and Section 139-h of the
State Finance Law, if this contract exceeds $5,000, the Contractor agrees, as a material condition of the contract, that neither
the Contractor nor any substantially owned or affiliated person, firm, partnership or corporation has participated, is participating,
or shall participate in an international boycott in violation of the federal Export Administration Act of 1979 (50 USC App. Sections
2401 et seq.) or regulations thereunder. If such Contractor, or any of the aforesaid affiliates of the Contractor, is convicted or
is otherwise found to have violated said laws or regulations upon the final determination of the United States Commerce
Department or any other appropriate agency of the United States subsequent to the contract's execution, such contract,
amendment or modification thereto shall be rendered forfeit and void. The Contractor shall so notify the State Comptroller
within five (5) business days of such conviction, determination or disposition of appeal (2 NYCRR § 105.4).

9. SET-OFF RIGHTS. The State shall have all of its common law, equitable and statutory rights of set-off. These rights shall
include, but not be limited to, the State's option to withhold for the purposes of set-off any moneys due to the Contractor under
this contract up to any amounts due and owing to the State with regard to this contract, any other contract with any State
department or agency, including any contract for a term commencing prior to the term of this contract, plus any amounts due
and owing to the State for any other reason including, without limitation, tax delinquencies, fee delinquencies or monetary
penalties relative thereto. The State shall exercise its set-off rights in accordance with normal State practices including, in
cases of set-off pursuant to an audit, the finalization of such audit by the State agency, its representatives, or the State
Comptroller.

10. RECORDS. The Contractor shall establish and maintain complete and accurate books, records, documents, accounts
and other evidence directly pertinent to performance under this contract (hereinafter, collectively, the "Records"). The Records
must be kept for the balance of the calendar year in which they were made and for six (6) additional years thereafter. The
State Comptroller, the Attorney General and any other person or entity authorized to conduct an examination, as well as the
agency or agencies involved in this contract, shall have access to the Records during normal business hours at an office of
the Contractor within the State of New York or, if no such office is available, at a mutually agreeable and reasonable venue
within the State, for the term specified above for the purposes of inspection, auditing and copying. The State shall take
reasonable steps to protect from public disclosure any of the Records which are exempt from disclosure under Section 87 of
the Public Officers Law (the "Statute") provided that: (i) the Contractor shall timely inform an appropriate State official, in
writing, that said records should not be disclosed; and (ii) said records shall be sufficiently identified; and (iii) designation of
said records as exempt under the Statute is reasonable. Nothing contained herein shall diminish, or in any way adversely
affect, the State's right to discovery in any pending or future litigation.

11. IDENTIFYING INFORMATION AND PRIVACY NOTIFICATION. (a) Identification Number(s). Every invoice or New York

State Claim for Payment submitted to a New York State agency by a payee, for payment for the sale of goods or services or

for transactions (e.g., leases, easements, licenses, etc.) related to real or personal property must include the payee's
identificati on number . The number is any or all of the following: (i
payeebs Federal soci al security number, and/ or (1 ii) the paye
Financial System. Failure to include such number or numbers may delay payment. Where the payee does not have such

number or numbers, the payee, on its invoice or Claim for Payment, must give the reason or reasons why the payee does not

have such number or numbers.

(b) Privacy Notification. (1) The authority to request the above personal information from a seller of goods or services or a
lessor of real or personal property, and the authority to maintain such information, is found in Section 5 of the State Tax Law.
Disclosure of this information by the seller or lessor to the State is mandatory. The principal purpose for which the information
is collected is to enable the State to identify individuals, businesses and others who have been delinquent in filing tax returns
or may have understated their tax liabilities and to generally identify persons affected by the taxes administered by the
Commissioner of Taxation and Finance. The information will be used for tax administration purposes and for any other purpose
authorized by law. (2) The personal information is requested by the purchasing unit of the agency contracting to purchase the
goods or services or lease the real or personal property covered by this contract or lease. The information is maintained in the
Statewide Financial System by the Vendor Management Unit within the Bureau of State Expenditures, Office of the State
Comptroller, 110 State Street, Albany, NY 12236.

12. EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITIES AND WOMEN. In accordance with Section 312 of the
Executive Law and 5 NYCRR Part 143, if this contract is: (i) a written agreement or purchase order instrument, providing for
a total expenditure in excess of $25,000.00, whereby a contracting agency is committed to expend or does expend funds in
return for labor, services, supplies, equipment, materials or any combination of the foregoing, to be performed for, or rendered
or furnished to the contracting agency; or (ii) a written agreement in excess of $100,000.00 whereby a contracting agency is
committed to expend or does expend funds for the acquisition, construction, demolition, replacement, major repair or
renovation of real property and improvements thereon; or (iii) a written agreement in excess of $100,000.00 whereby the owner
of a State assisted housing project is committed to expend or does expend funds for the acquisition, construction, demolition,
replacement, major repair or renovation of real property and improvements thereon for such project, then the following shall
apply and by signing this agreement the Contractor certifies and affrms thatitistheCont r act or 6s equal empl oyr
policy that:

(a) The Contractor will not discriminate against employees or applicants for employment because of race, creed, color, national
origin, sex, age, disability or marital status, shall make and document its conscientious and active efforts to employ and utilize
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minority group members and women in its work force on State contracts and will undertake or continue existing programs of
affirmative action to ensure that minority group members and women are afforded equal employment opportunities without
discrimination. Affirmative action shall mean recruitment, employment, job assignment, promotion, upgradings, demotion,
transfer, layoff, or termination and rates of pay or other forms of compensation;

(b) atthe request of the contracting agency, the Contractor shall request each employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining or other agreement or understanding, to furnish a written
statement that such employment agency, labor union or representative will not discriminate on the basis of race, creed, color,
national origin, sex, age, disability or marital status and that such union or representative will affirmatively cooperate in the
implementation of the Contractor's obligations herein; and

(c) the Contractor shall state, in all solicitations or advertisements for employees, that, in the performance of the State contract,
all qualified applicants will be afforded equal employment opportunities without discrimination because of race, creed, color,
national origin, sex, age, disability or marital status.

The Contractor will include the provisions of "a," "b," and "c" above, in every subcontract over $25,000.00 for the construction,
demolition, replacement, major repair, renovation, planning or design of real property and improvements thereon (the "Work")
except where the Work is for the beneficial use of the Contractor. Section 312 does not apply to: (i) work, goods or services
unrelated to this contract; or (ii) employment outside New York State. The State shall consider compliance by a contractor or
subcontractor with the requirements of any federal law concerning equal employment opportunity which effectuates the
purpose of this clause. The contracting agency shall determine whether the imposition of the requirements of the provisions
hereof duplicate or conflict with any such federal law and if such duplication or conflict exists, the contracting agency shall
waive the applicability of Section 312 to the extent of such duplication or conflict. The Contractor will comply with all duly
promulgated and lawful rules and regulations of the Department of Economi ¢ Devel opment ds
Business Development pertaining hereto.

13. CONFLICTING TERMS. In the event of a conflict between the terms of the contract (including any and all attachments
thereto and amendments thereof) and the terms of this Appendix A, the terms of this Appendix A shall control.

14. GOVERNING LAW. This contract shall be governed by the laws of the State of New York except where the Federal
supremacy clause requires otherwise.

15. LATE PAYMENT. Timeliness of payment and any interest to be paid to the Contractor for late payment shall be governed
by Article 11-A of the State Finance Law to the extent required by law.

16. NO ARBITRATION. Disputes involving this contract, including the breach or alleged breach thereof, may not be submitted
to binding arbitration (except where statutorily authorized), but must, instead, be heard in a court of competent jurisdiction of
the State of New York.

17. SERVICE OF PROCESS. In addition to the methods of service allowed by the State Civil Practice Law & Rules ("CPLR"),
the Contractor hereby consents to service of process upon it by registered or certified mail, return receipt requested. Service
hereunder shall be complete upon the Contractor's actual receipt of process or upon the State's receipt of the return thereof
by the United States Postal Service as refused or undeliverable. The Contractor must promptly notify the State, in writing, of
each and every change of address to which service of process can be made. Service by the State to the last known address
shall be sufficient. The Contractor will have thirty (30) calendar days after service hereunder is complete in which to respond.

18. PROHIBITION ON PURCHASE OF TROPICAL HARDWOODS. The Contractor certifies and warrants that all wood
products to be used under this contract award will be in accordance with, but not limited to, the specifications and provisions
of Section 165 of the State Finance Law, (Use of Tropical Hardwoods) which prohibits purchase and use of tropical hardwoods,
unless specifically exempted, by the State or any governmental agency or political subdivision or public benefit corporation.
Qualification for an exemption under this law will be the responsibility of the Contractor to establish to meet with the approval
of the State.

In addition, when any portion of this contract involving the use of woods, whether supply or installation, is to be performed by
any subcontractor, the prime Contractor will indicate and certify in the submitted bid proposal that the subcontractor has been
informed and is in compliance with specifications and provisions regarding use of tropical hardwoods as detailed in § 165 State
Finance Law. Any such use must meet with the approval of the State; otherwise, the bid may not be considered responsive.
Under bidder certifications, proof of qualification for exemption will be the responsibility of the Contractor to meet with the
approval of the State.

19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES. In accordance with the MacBride Fair Employment Principles (Chapter
807 of the Laws of 1992), the Contractor hereby stipulates that the Contractor either (a) has no business operations in Northern
Ireland, or (b) shall take lawful steps in good faith to conduct any business operations in Northern Ireland in accordance with
the MacBride Fair Employment Principles (as described in Section 165 of the New York State Finance Law), and shall permit
independent monitoring of compliance with such principles.

20. OMNIBUS PROCUREMENT ACT OF 1992. It is the policy of New York State to maximize opportunities for the
participation of New York State business enterprises, including minority- and women-owned business enterprises as bidders,
subcontractors and suppliers on its procurement contracts.

Information on the availability of New York State subcontractors and suppliers is available from:
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NYS Department of Economic Development
Division of Small Business

Albany, NY 12245

Telephone: 518-292-5100

Fax: 518-292-5884

email: opa@esd.ny.gov

A directory of certified minority- and women-owned business enterprises is available from:

NYS Department of Economic Development

Division of Minority and Women's Business Development

633 Third Avenue

New York, NY 10017

212-803-2414

email: mwbecertification@esd.ny.gov
https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp

The Omnibus Procurement Act of 1992 (Chapter 844 of the Laws of 1992, codified in State Finance Law § 139-i and Public
Authorities Law § 2879(3)(n)i (p)) requires that by signing this bid proposal or contract, as applicable, contractors certify that
whenever the total bid amount is greater than $1 million:

(&) The Contractor has made reasonable efforts to encourage the participation of New York State Business Enterprises as
suppliers and subcontractors, including certified minority- and women-owned business enterprises, on this project, and has
retained the documentation of these efforts to be provided upon request to the State;

(b) The Contractor has complied with the Federal Equal Opportunity Act of 1972 (P.L. 92-261), as amended;

(c) The Contractor agrees to make reasonable efforts to provide notification to New York State residents of employment
opportunities on this project through listing any such positions with the Job Service Division of the New York State Department
of Labor, or providing such notification in such manner as is consistent with existing collective bargaining contracts or
agreements. The Contractor agrees to document these efforts and to provide said documentation to the State upon request;
and

(d) The Contractor acknowledges notice that the State may seek to obtain offset credits from foreign countries as a result of
this contract and agrees to cooperate with the State in these efforts.

21. RECIPROCITY AND SANCTIONS PROVISIONS. Bidders are hereby notified that if their principal place of business is
located in a country, nation, province, state or political subdivision that penalizes New York State vendors, and if the goods or
services they offer will be substantially produced or performed outside New York State, the Omnibus Procurement Act 1994
and 2000 amendments (Chapter 684 and Chapter 383, respectively, codified in State Finance Law § 165(6) and Public
Authorities Law 8§ 2879(5)) ) require that they be denied contracts which they would otherwise obtain. NOTE: As of October
2019, the list of discriminatory jurisdictions subject to this provision includes the states of South Carolina, Alaska, West Virginia,
Wyoming, Louisiana and Hawaii.

22. COMPLIANCE WITH BREACH NOTIFICATION AND DATA SECURITY LAWS. The Contractor shall comply with the
provisions of the New York State Information Security Breach and Notification Act (General Business Law § 899-aa and State
Technology Law 8§ 208) and commencing March 21, 2020 shall also comply with General Business Law § 899-bb.

23. COMPLIANCE WITH CONSULTANT DISCLOSURE LAW. If this is a contract for consulting services, defined for purposes
of this requirement to include analysis, evaluation, research, training, data processing, computer programming, engineering,
environmental, health, and mental health services, accounting, auditing, paralegal, legal or similar services, then, in
accordance with Section 163 (4)(g) of the State Finance Law (as amended by Chapter 10 of the Laws of 2006), the Contractor
shall timely, accurately and properly comply with the requirement to submit an annual employment report for the contract to
the agency that awarded the contract, the Department of Civil Service and the State Comptroller.

24. PROCUREMENT LOBBYING. To the extent this agreement is a "procurement contract" as defined by State Finance Law
88 139-j and 139-k, by signing this agreement the Contractor certifies and affirms that all disclosures made in accordance with
State Finance Law 8§ 139-j and 139-k are complete, true and accurate. In the event such certification is found to be
intentionally false or intentionally incomplete, the State may terminate the agreement by providing written notification to the
Contractor in accordance with the terms of the agreement.

25. CERTIFICATION OF REGISTRATION TO COLLECT SALES AND COMPENSATING USE TAX BY CERTAIN STATE
CONTRACTORS, AFFILIATES AND SUBCONTRACTORS. To the extent this agreement is a contract as defined by Tax
Law § 5-a, if the Contractor fails to make the certification required by Tax Law § 5-a or if during the term of the contract, the
Department of Taxation and Finance or the covered agency, as defined by Tax Law § 5-a, discovers that the certification,
made under penalty of perjury, is false, then such failure to file or false certification shall be a material breach of this contract
and this contract may be terminated, by providing written notification to the Contractor in accordance with the terms of the
agreement, if the covered agency determines that such action is in the best interest of the State.
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26. IRAN DIVESTMENT ACT. By entering into this Agreement, the Contractor certifies in accordance with State Finance
Law8165-a t hat it is not on t he -Réspamndive BidderssOff@erstpersuamt toiteedNew York State
I ran Di vest ment Act ofes20li29t of)h Ppa/dsd\igovéd-entiEes-teietmined-be-non-
responsive-biddersofferers-pursuant-nys-iran-divestment-act-2012

The Contractor further certifies that it will not utilize on this contract any subcontractor that is identified on the Prohibited Entities
List. The Contractor agrees that should it seek to renew or extend this contract, it must provide the same certification at the
time the contract is renewed or extended. The Contractor also agrees that any proposed Assignee of this contract will be
required to certify that it is not on the Prohibited Entities List before the contract assignment will be approved by the State.

During the term of the contract, should the state agency receive information that a person (as defined in State Finance Law
§ 165-a) is in violation of the above-referenced certifications, the state agency will review such information and offer the person
an opportunity to respond. If the person fails to demonstrate that it has ceased its engagement in the investment activity which
is in violation of the Act within 90 days after the determination of such violation, then the state agency shall take such action
as may be appropriate and provided for by law, rule, or contract, including, but not limited to, imposing sanctions, seeking
compliance, recovering damages, or declaring the Contractor in default.

The state agency reserves the right to reject any bid, request for assignment, renewal or extension for an entity that appears
on the Prohibited Entities List prior to the award, assignment, renewal or extension of a contract, and to pursue a responsibility
review with respect to any entity that is awarded a contract and appears on the Prohibited Entities list after contract award.

27. ADMISSIBILITY OF REPRODUCTION OF CONTRACT. Notwithstanding the best evidence rule or any other legal
principle or rule of evidence to the contrary, the Contractor acknowledges and agrees that it waives any and all objections to
the admissibility into evidence at any court proceeding or to the use at any examination before trial of an electronic reproduction
of this contract, in the form approved by the State Comptroller, if such approval was required, regardless of whether the original
of said contract is in existence.

Remainder of Page Intentionally Left Blank
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APPENDIX A SUPPLEMENT

AGENCY SPECIFIC TERMS AND CONDITIONS

The parties to the attached Contract, Contract Enter Contract Number Here, agree to be bound by the following,
which are hereby made part of said Contract.

1.

The Contractor shall not discriminate against any applicant for services for reasons based upon religion or
religious belief. The Contractor shall not use any monies received from the State to benefit or inhibit a
particular religion or religious belief.

The relationship of the Contractor to the State is that of an independent contractor and the officers and
employees of the Contractor shall conduct themselves in a manner consistent with such status, shall neither
hold themselves out as nor claim to be officers, employees, or agents of the State by reason thereof, and
shall not make any claim, demand or application to or for any right of the State, including, but not limited to,
Workers' Compensation coverage, unemployment insurance benefits, Social Security coverage or retirement
membership credit.

The Contractor shall be solely responsible and answerable in damages for any and all accidents and/or
injuries to persons or property, including death, arising out of or related to the services to be rendered by the
Contractor. It shall indemnify and hold harmless the State and its officers and employees from any and all
claims, suits, actions, damages and costs of every nature and description arising out of or related to the
services to be rendered by the Contractor or the violation by the Contractor, its employees, servants, agents,
or contractors, of any law, ordinance, rule or regulation in connection therewith.

Neither party shall be liable for losses, defaults, or damages under this Contract which result from delays in
performing, or inability to perform, all or any of the obligations or responsibilities imposed upon it pursuant to
the terms and conditions of this Contract, due to or because of acts of God, the public enemy, earthquake,
floods, typhoons, civil strife, fire or any other cause beyond the reasonable control of the party that was so
delayed in performing or so unable to perform, provided that such party was not negligent and shall have
used reasonable efforts to avoid and overcome such cause. Such party shall resume full performance of
such obligations and responsibilities promptly upon removal of any such cause.

If any term or provision of the Contract shall be found to be illegal or unenforceable, then, notwithstanding,
the Contract shall remain in full force and effect and such term or provision shall be deemed stricken from
the Contract.

The Contractor shall comply with all statutory requirements relating to the confidentiality of information
obtained during the performance of the Contract.

The Contractor shall certify that payment requests do not duplicate reimbursement of costs and services
received from other sources.

Upon termination of the Contract, there shall be a reconciliation based upon the services provided by the
Contractor and the payments made by the State. The Contractor shall refund to the State any overpayments
made by the State pursuant to the Contract.

Unless otherwise provided, the Contract may be amended, modified, renewed, and/or renegotiated by written
agreement of the parties which shall become effective upon approval by the Office of the State Comptroller.
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10.

11.

12.

13.

14.

15.

16.

Unless otherwise provided, the OPWDD may cancel the Contract without cause upon serving thirty (30) days'
written notice on the Contractor. Cancellation by mutual agreement of all parties to the Contract will be
allowed subject to documentation in writing.

No part of the Contractor's income or resources shall be used directly or indirectly for the benefit of, or
payment to, any State employee for services provided under this Contract other than employees whose
names are furnished to the OPWDD and no employee so identified shall receive any benefit or payment
under this Contract without prior written approval by the OPWDD.

This Contract contains all the terms and conditions agreed upon by the parties and no statement or
representation, oral or written, express or implied, shall be deemed to exist or to bind either party or to vary
any of the terms and conditions of the Contract.

Where applicable, the Contractor shall maintain eligibility for reimbursement from any program that provides
payment for services and shall apply for and obtain all funds available for the program from any public or
private source. Upon request, the OPWDD shall assist in establishing the Contractor's eligibility for such
funds.

The Contractor must comply with the provisions of Mental Hygiene Law Section 16.33 and Executive Law
Section 845-b, the regulations related to criminal history record checks adopted by OPWDD in connection
with the fingerprinting of certain individuals and the policies and procedures of OPWDD in connection
therewith. In particular, any individual employed by or affiliated as a volunteer with a provider of services as
defined in Section 1.03(5) of the Mental Hygiene Law who has regular and substantial unsupervised or
unrestricted physical contact with people receiving services (such contact hereinafter referred to as

Afconsumer contactod) and who hereafter submits or

otherwise becomes or became affiliated with the Contractor on or after April 1, 2005 (such individual

wh o

hereinafter referpadttyo)ashddlsbkej eequired to consent

check. Upon the completion thereof, the Contractor shall deny or hold in abeyance employment or volunteer
opportunities involving consumer contact to a subject party when directed to do so by OPWDD and in those
instances the Contractor shall notify the subject party that his or her criminal history record information is the
basis for such action taken by the Contractor.

Federal False Claims Act (31 USC Sections 3729-3733) and the New York State False Claims Act (State
Finance Law Article XIlll, Sections 187-194) i the Contractor is bound by all of the related laws. The law
requires that OPWDD provide its contractors with information about the federal False Claims Act, the New
York State False Claims Act, and other federal and State laws that play a role in preventing and detecting
fraud, waste and abuse in federal health care programs. This information must include the whistleblower
protections that are in these laws. OPWDD mustal so provide its contractor
own policies and procedures for detecting and preventing waste, fraud and abuse. You can find detailed

S

wi t h

descriptions of these | aws, their whistl ebl avebsiteatpr ot ec

www.opwdd.ny.gov. At the home page, select Information for Providers on the left side of the page, then
select False Claims Recoveries. You can also visit the New York State Medicaid Inspector General website
at www.omig.ny.gov to obtain information about these laws. A paper copy of the detailed descriptions of the
laws and of OPWDD policies and procedures related to waste, fraud and abuse is available from the OPWDD
Contract Management Unit, 44 Holland Ave. 4" FI., Albany NY 12229-0001. As a contractor of OPWDD, you

are required to participate in the reviews and audits

policies with respect to funding for OPWDD services. You are also required to make the information at the
OPWDD website address listed above available to all your employees and to all of your contractors involved
in performing work under your contract with OPWDD.

Both the United States Department of Health and Human Services and the Office of the Medicaid Inspector
General (OMIG) can exclude persons and organizations from federal and State healthcare programs. If this
Contract is funded through the New York State Medicaid program, the following applies:

For Contractors

The Contractor represents that:

(1) The United States Secretary of Health and Human Services has not excluded the Contractor from
participation in a federal health care program (including the Medicaid program) under 42 U.S.C.
881320a-7 or 1320a-7a, or excluded the Contractor from eligibility to provide services under the Social
Security Act on a reimbursable basis under 42 U.S.C. §1320c-5;

60


http://www.opwdd.ny.gov/
http://www.omig.ny.gov/

17.

18.

(2) The Secretary of Health and Human Services has not directed the New York State Department of Health
or any other New York State government agency to exclude the Contractor from participation in a federal
health care program (including the Medicaid program) under 42 U.S.C. §81320a-7(d) or 1320a-7a(a);

(3) The New York State Medicaid Inspector General has not excluded the Contractor from participation in
the New York Medicaid program under 18 NYCRR Part 515; and

(4) No federal or State agency has otherwise excluded the Contractor from participation in the New York
Medicaid program or excluded the Contractor from eligibility to provide services under the Social
Security Act or the New York Medicaid program on a reimbursable basis.

If, during the term of this Contract, the Contractor is excluded from participation in a federal health care
program or the New York Medicaid program, or is excluded from eligibility to provide services under the
Social Security Act or the New York Medicaid program on a reimbursable basis, under the authorities
stated above, this Contract shall be immediately terminated.

On February 12, 2007 the Diesel Emissions Reduction Act took effect as law. Pursuant to new §19-0323 of

the N.Y. Environmental Conservation Law (ANYECLO), it
in excess of 8,500 pounds use the bestavailab| e retrofit technology (ABARTO)
(AULSDO). The requirements of the |l aw apply to al/l v eh

State agencies and State or regional public authorities. As a contract vendor, the Law may be applicable to
vehicles used by contract vendors fAon behalf of 6 Stat
Therefore, the Bidder/Contractor hereby certifies and warrants that all heavy duty vehicles, as defined in

NYECL §19-0323, to be used under this Contract will comply with the specifications and provisions of NYECL

819-0323, and any regulations promulgated pursuant thereto, which requires the use of BART and ULSD,

unless specifically waived by NYSDEC. Qualification and application for a waiver under this Law will be the
responsibility of the Bidder/Contractor.

Notices:
(1) All notices permitted or required hereunder shall be in writing and shall be transmitted either:
(a) via certified or registered United States mail, return receipt requested,;
(b) by facsimile transmission;
(c) by personal delivery;
(d) by expedited delivery service; or
(e) by e-mail.

Such notices shall be addressed as follows or to such different addresses as the parties may from time-
to-time designate:

New York State Office for People With Developmental Disabilities (OPWDD)
Name: Connie Blais

Title: Contract Management Specialist 3

Address: 44 Holland Ave., Albany, NY 12229

Telephone Number: (518) 473-9300

E-Mail Address: connie.x.blais@opwdd.ny.gov

Enter Contractor Name Here
Name: Enter Here

Title: Enter Here

Address: Enter Here
Telephone Number: Enter Here
E-Mail Address: Enter Here

(2) Any such notice shall be deemed to have been given either at the time of personal delivery or, in the
case of expedited delivery service or certified or registered United States mail, as of the date of first
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19.

20.

attempted delivery at the address and in the manner provided herein, or in the case of facsimile
transmission or email, upon receipt.

(3) The parties may, from time to time, specify any new or different address in the United States as their
address for purpose of receiving notice under this Agreement by giving fifteen (15) days written notice
to the other party sent in accordance herewith. The parties agree to mutually designate individuals as
their respective representatives for the purposes of receiving notices under this Agreement. Additional
individuals may be designated in writing by the parties for purposes of implementation and
administration/billing, resolving issues and problems and/or for dispute resolution.

14 NYCRR Sec. 624.5(u)(2) An agency shall not take any retaliatory action against an employee or agent
who believes that he or she has reasonable cause to suspect that a person receiving services has been
subjected to a reportable incident or notable occurrence, and the employee or agent makes a report to the
VPCR and/or OPWDD in accordance with this section and/or if the employee or agent cooperates with the
investigation of a report made to the VPCR or OPWDD. This extends to NY State contractors; associated
language can be found at https://opwdd.ny.gov/system/files/documents/2020/01/final-part-624-hanbook-
updated-9-2019.pdf.

General conditions relating to Article 15-A and Article 17B of the Executive Law are set forth in the following
pages.

Remainder of Page Intentionally Left Blank
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ADDENDUM TO APPENDIX A SUPPLEMENT

PARTICIPATION BY MINORITY AND WOMEN-OWNED
BUSINESS ENTERPRISES: REQUIREMENTS AND PROCEDURES

General Provisions

A.

The Office for People with Developmental Disabilities (OPWDD) is required to implement the
provisions of New York State Executive Law Article 15-A and Parts 140-145 of Title 5 of the New York
Codes, Rules and Regul ati ons (@diddfivied Bv&&in, with & vwalueg) |
in excess of $25,000 for labor, services, equipment, materials, or any combination of the foregoing or
(2) in excess of $100,000 for real property renovations and construction.

St at

The Contractor to the subject Contract (t he A Contractordo and the AContr ac

addition to any other nondiscrimination provision of the Contract and at no additional cost to OPWDD,
to fully comply and cooperate with OPWDD in the implementation of New York State Executive Law
Article 15-A and the regulations promulgated thereunder. These requirements include equal

empl oyment opportunities for minority group me mb ¢
opportunities for New York State-certified minority and women-owned business enterprises
(AMWBEsO0) . The Contractorés demonstration of fAgood
be a part of these requirements. These provisions shall be deemed supplementary to, and not in lieu

of, the nondiscrimination provisionsrequir ed by New Yor k State Executive L
Rights Lawodo) and other applicable federal, state, a
Failure to comply with all of the requirements herein may result in a finding of non-responsiveness,
non-responsibility and/or a breach of contract, leading to the assessment of liquidated damages

pursuant to Section VII of this Appendix and such other remedies are available to OPWDD pursuant

to the Contract and applicable law.

OPWDD6s agency MWBE goal s arentfor dWBE partieipatioh, L7 pgreeatl of 3

for New York State-certified minority-o wned busi ness enterprise (AMBEO)
for New York State-certified women-owned busi ness enterprise (AWBEO)

AMWBE Contlrac)t. Goa

Contract Goals

A.

For purposes of this Contract, OPWDD hereby establishes an overall goal of zero (0) percent for
MWBE participation, zero (0) percent for New York State-certified minority-owned business enterprise
(AMBEO) par t temi(q pdrcerd for Newm Work State-certified women-owned business

enterprise (AWBEO) participation (col |l ect umerd |

availability of MBEs and WBEs.

OPWDD encourages contractors to make every effort to include the participation of MWBE firms
whenever practical in the performance of this

For purposes of providing meaningful participation by MWBEs on the Contract and achieving the
MWBE Contract Goals established in Section II-A hereof, the Contractor should reference the directory
of MWBEs at the following internet address: https://ny.newnycontracts.com.

Additionally, the Contractor is encouraged to
Development at (212) 803-2414 to discuss additional methods of maximizing participation by MWBEs
on the Contract.

The Contractor understands that only sums paid to MWBEs for the performance of a commercially
useful function, as that term is defined in 5 NYCRR § 140.1, may be applied towards the achievement
of the applicable MWBE participation goal. [FOR CONSTRUCTION CONTRACTS i The portion of a
contract with an MWBE serving as a supplier that shall be deemed to represent the commercially
useful function performed by the MWBE shall be 60percent of the total value of the contract. The
portion of a contract with an MWBE serving as a broker that shall be deemed to represent the
commercially useful function performed by the MWBE shall be the monetary value for fees, or the
markup percentage, charged by the MWBE]. [FOR ALL OTHER CONTRACTS - The portion of a
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4,
5.
Equal
A.
B.

contract with an MWBE serving as a broker that shall be deemed to represent the commercially useful
function performed by the MWBE shall be 25 percent of the total value of the contract.]

The Contractor mu st document fgood faith efforts,

meaningful participation by MWBEs as subcontractors and suppliers in the performance of the
Contract. Such documentation shall include, but not necessarily be limited to:

Evidence of outreach to MWBEsS;
Any responses by MWBEs to the Contractords

Copies of advertisements for participation by MWBESs in appropriate general circulation, trade,
and minority or women-oriented publications;

The dates of attendance at any pre-bid, pre-award, or other meetings, if any, scheduled by
OPWDD with MWBEs; and

Information describing specific steps undertaken by the Contractor to reasonably structure the
Contract scope of work to maximize opportunities for MWBE participation.

Empl oyment Opportunity (AEEQOO0)

The provisions of Article 15-A of the Executive Law and the rules and regulations promulgated
thereunder pertaining to equal employment opportunities for minority group members and women shall
apply to the Contract.

In performing the Contract, the Contractor shall:

1.

Ensure that each contractor and subcontractor performing work on the Contract shall undertake
or continue existing EEO programs to ensure that minority group members and women are
afforded equal employment opportunities without discrimination because of race, creed, color,
national origin, sex, age, disability or marital status. For these purposes, EEO shall apply in the
areas of recruitment, employment, job assignment, promotion, upgrading, demotion, transfer,
layoff, or termination and rates of pay or other forms of compensation.

The Contractor shall submit an EEO policy statement to OPWDD within seventy-two (72) hours
after the date of the notice by OPWDD to award the Contract to the Contractor.

If the Contractor, or any of its subcontractors, does not have an existing EEO policy statement,
OPWDD may require the Contractor or subcontractor to adopt a model statement (see Equal
Employment Opportunity Policy Statement).

The Contractords EEO policy statement shal/l

a. The Contractor will not discriminate against any employee or applicant for employment
because of race, creed, color, national origin, sex, age, disability, or marital status, will
undertake or continue existing EEO programs to ensure that minority group members and
women are afforded equal employment opportunities without discrimination, and shall make
and document its conscientious and active efforts to employ and utilize minority group
members and women in its work force.

b. The Contractor shall state in all solicitations or advertisements for employees that, in the
performance of the Contract, all qualified applicants will be afforded equal employment
opportunities without discrimination because of race, creed, color, national origin, sex, age,
disability or marital status.

c. The Contractor shall request each employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining or other agreement or
understanding, to furnish a written statement that such employment agency, labor union, or
representative will not discriminate on the basis of race, creed, color, national origin, sex
age, disability or marital status and that such union or representative will affirmatively
cooperate in the implementation of the Contractor's obligations herein.
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VI.

d. The Contractor will include the provisions of Subdivisions (a) through (c) of this Subsection
4 and Paragraph AEO of this Section 111,
Rights Law, in every subcontract in such a manner that the requirements of the subdivisions
will be binding upon each subcontractor as to work in connection with the Contract.

Staffing Plan (required for state contracts with a total expenditure in excess of $250,000)

To ensure compliance with this Section, the Contractor shall submit a staffing plan to document the
composition of the proposed workforce to be utilized in the performance of the Contract by the specified
categories listed, including ethnic background, gender, and Federal occupational categories. The
Contractor shall complete the staffing plan form and submit it as part of their bid or proposal or within
a reasonable time, as directed by OPWDD.

Workforce Utilization Report

1. The Contractor shall submit a Workforce Utilization Report, and shall require each of its
subcontractors to submit a Workforce Utilization Report, in such form as shall be required by
OPWDD on a monthly basis for construction contracts or a quarterly basis for all other contracts
during the term of the Contract.

2. Separate forms shall be completed by the Contractor and any subcontractors.

The Contractor shall comply with the provisions of the Human Rights Law, and all other State and
Federal statutory and constitutional non-discrimination provisions. The Contractor and its
subcontractors shall not discriminate against any employee or applicant for employment because of
race, creed (religion), color, sex, national origin, sexual orientation, military status, age, disability,
predisposing genetic characteristic, marital status or domestic violence victim status, and shall also
follow the requirements of the Human Rights Law with regard to non-discrimination on the basis of
prior criminal conviction and prior arrest.

MWBE Utilization Plan

A.

The Contractor represents and warrants that the Contractor has submitted an MWBE Utilization Plan,
or shall submit an MWBE Utilization Plan at such time as shall be required by OPWDD, through the

whi ch

New York State Contract Syst e tattsNiNSIE&@Ww@oniyactsachm;c h ¢ an

provided, however, that the Contractor may arrange to provide such evidence via a non-electronic
method to OPWDD either prior to, or at the time of, the execution of the Contract.

The Contractor agrees to adhere to such MWBE Utilization Plan in the performance of the Contract.

The Contractor further agrees that failure to submit and/or adhere to such MWBE Utilization Plan shall
constitute a material breach of the terms of the Contract. Upon the occurrence of such a material
breach, OPWDD shall be entitled to any remedy provided herein, including but not limited to, a finding
that the Contractor is non-responsive.

Waivers

A.

If the Contractor, after making good faith efforts, is unable to achieve the MWBE Contract Goals stated
herein, the Contractor may submit a request for a waiver through the NYSCS, or a non-electronic
met hod provided by OPWDD. Such waiver request
good faith efforts to achieve the maximum feasible MWBE participation towards the applicable MWBE
Contract Goals. If the documentation included with the waiver request is complete, OPWDD shall
evaluate the request and issue a written notice of approval or denial within twenty (20) business days
of receipt.

If OPWDD, upon review of the MWBE Utilization Plan, quarterly MWBE Contractor Compliance
Reports described in Section VI, or any other relevant information, determines that the Contractor is
failing or refusing to comply with the MWBE Contract Goals, and no waiver has been issued in regards
to such non-compliance, OPWDD may issue a notice of deficiency to the Contractor. The Contractor
must respond to the notice of deficiency within seven (7) business days of receipt. Such response
may include a request for partial or total waiver of MWBE Contract Goals.

Quarterly MWBE Contractor Compliance Report
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VII.

The Contractor is required to submit a quarterly MWBE Contractor Compliance Report through the NYSCS,
provided, however, that the Contractor may arrange to provide such report via a non-electronic method to
OPWDD by the 5% day following the end of each quarter during the term of the Contract.

Liguidated Damages - MWBE Participation

A.

Where OPWDD determines that the Contractor is not in compliance with the requirements of this
Appendix and the Contractor refuses to comply with such requirements, or if the Contractor is found
to have willfully and intentionally failed to comply with the MWBE participation goals, the Contractor
shall be obligated to pay to OPWDD liquidated damages.

Such liguidated damages shall be calculated as an amount equaling the difference between:

1. All sums identified for payment to MWBEs had the Contractor achieved the contractual MWBE
goals; and

2. All sums actually paid to MWBESs for work performed or materials supplied under the Contract.

In the event a determination has been made which requires the payment of liquidated damages and
such identified sums have not been withheld by OPWDD the Contractor shall pay such liquidated
damages to OPWDD within sixty (60) days after they are assessed. Provided, however, that if the
Contractor has filed a complaint with the Dir
Development pursuant to 5 NYCRR § 142.12, liquidated damages shall be payable only in the event
of a determination adverse to the Contractor following the complaint process.

Remainder of Page Intentionally Left Blank
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MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES (MWBE) i
EQUAL EMPLOYMENT OPPORTUNITY (EEO)
POLICY STATEMENT

By signing this Contract, the Awardee/Contractor/Organization agrees to adopt the following policies with respect
to the project/program/product being developed or services rendered at the New York State Office for People
With Developmental Disabilities.

EEO

M/WBE

This organization will and will cause its contractors
and subcontractors to take good faith actions to
achieve the M/WBE contract participations goals
set by the State for that area in which the State-
funded project is located, by taking the following
steps:

(1) Actively and affirmatively solicit bids for
contracts and subcontracts from qualified
State certified MBEs or WBEs, including
solicitations to M/WBE contractor associations.

(2) Request a list of State-certified M/WBEs from
OPWDD and solicit bids from them directly.

(3) Ensure that plans, specifications, request for
proposals and other documents used to secure
bids will be made available in sufficient time for
review by prospective M/WBEs.

(4) Where feasible, divide the work into smaller
portions to enhanced participations by
M/WBEs and encourage the formation of joint
venture and other partnerships among
M/WBE contractors to enhance their
participation.

(5) Document and maintain records of bid
solicitation, including those to M/WBEs and
the results thereof. The Contractor will also
maintain records of actions that its
subcontractors have taken toward meeting
M/WBE contract participation goals.

(6) Ensure that progress payments to M/WBEs are
made on a timely basis so that undue
financial hardship is avoided, and that, if
legally permissible, bonding and other credit
requirements are waived or appropriate
alternatives developed to encourage M/WBE
participation.

@

(b)

(©

(d)

(e)

This organization will not discriminate against any
employee or applicant for employment because of
race, creed, color, national origin, sex, age,
disability or marital status, will undertake or
continue existing programs of affirmative action to
ensure that minority group members are afforded
equal employment opportunities without
discrimination, and shall make and document its
conscientious and active efforts to employ and
utilize minority group members and women in its
work force on state contracts.

This organization shall state in all solicitation or
advertisements for employees that in the
performance of the State contract all qualified
applicants will be afforded equal employment
opportunities without discrimination because of race,
creed, color, national origin, sex disability or marital
status.

At the request of OPWDD, this organization shall
request each employment agency, labor union, or
authorized representative will not discriminate on
the basis of race, creed, color, national origin, sex,
age, disability or marital status and that such union
or representative will affirmatively cooperate in the
implementation of this or g a ni z a@ligationa
herein.

The Contractor shall comply with the provisions of
the Human Rights Law, and all other State and
Federal statutory and constitutional non-
discrimination provisions. The Contractor and
subcontractors shall not discriminate against any
employee or applicant for employment because of
race, creed (religion), color, sex, national origin,
sexual orientation, military status, age, disability,
predisposing genetic characteristic, marital ~ status
or domestic violence victim status, and shall also
follow the requirements of the Human Rights Law
with regard to non-discrimination on the basis of
prior criminal conviction and prior arrest.

This organization will include the provisions of
sections (a) through (d) of this agreement in every
subcontract in such a manner that the
requirements of the subdivisions will be binding upon
each subcontractor as to work in connection with the
State contract.
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STAFFING PLAN

Submit with Bid or Proposal i Instructions on page 2

Solicitation No.: Reporting Entity: ReportincludesContractor 6s/ Subcontract
A Work force to be utilized on this contract
A Total work force

Of f e rNamed s A Offeror

OFf f e rAgldréss. A Subcontractor

Subcontractor Name:

Enter the total number of employees for each classification in each of the EEO-Job Categories identified

Work force Work force by Race/Ethnic Identification
by Gender
Native
EEO-Job Category J\;’;ﬁl mfﬂ F-Ie:(r)ntg: e White Black Hispanic Asian American Disabled Veteran

force | M) | (F) | (M) F | F | M " | M) F) ™M F | M F | M) F

Officials/Administrators

Professionals

Technicians

Sales Workers

Office/Clerical

Craft Workers

Laborers

Service Workers

Temporary/Apprentices

Totals

PREPARED BY (Signature): TELEPHONE NO.: DATE:
EMAIL ADDRESS:

NAME AND TITLE OF PREPARER (Print or Type):
( ype) Submit completed with bid or proposal MWBE 101 (Rev 03/11)




STAFFING PLAN INSTRUCTIONS

General instructions: All Offerors and each subcontractor identified in the bid or proposal must complete an EEO Staffing Plan (MWBE 101) and submit it as part

of the bid or proposal package. Where the work force to be utilized in the performance of the State contract can be separated out fromthec ont r aaod/oo r 6 s
s ubcont tomlaevorloforade,she Offeror shall complete this form only for the anticipated work force to be utilized on the State contract. Where the work force to

be utilized in the performance of the State contract cannot be separated outfromt he confand¢ bor & s b tommwork farae tthe Offesor shall complete

this form forthe c o n t r aandfoosrudbsc o n t totalavorloforde.s

Instructions for completing:

1. Enter the Solicitation number that this report applies to along with the name and address of the Offeror.

2. Check off the appropriate box to indicate if the Offeror completing the report is the contractor or a subcontractor.

3. Check off the appropriate box to indicate work force to be utilized on the contractort h e Of tbta wookrfoscé.

4. Enter the total work force by EEO job category.

5. Break down the anticipated total work force by gender and enterundertheh ea di ng 6 WoQekn dfeorroc e

6. Break down the anticipated total work force by race/ethnic identification and enter under the heading 6 Wo forke by Race/Ethnicl dent i fi cati ono.
Contact the OMWBE Permissible contact(s) for the solicitation if you have any questions.

7. Enter information on disabled or veterans included in the anticipated work force under the appropriate headings.

8. Enter the name, title, phone number and email address for the person completing the form. Sign and date the form in the designated boxes.

RACE/ETHNIC IDENTIFICATION

Race/ethnic designations as used by the Equal Employment Opportunity Commission do not denote scientific definitions of anthropological origins. For the purposes
of this form, an employee may be included in the group to which he or she appears to belong, identifies with, or is regarded in the community as belonging. However,
no person should be counted in more than one race/ethnic group. The race/ethnic categories for this survey are:

1  WHITE (Not of Hispanic origin) All persons having origins in any of the original peoples of Europe, North Africa, or the Middle East.

1 BLACK a person, not of Hispanic origin, who has origins in any of the black racial groups of the original peoples of Africa.

1 HISPANIC a person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardless of race.

1 ASIAN & PACIFIC a person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent or the Pacific Islands.
ISLANDER

1  NATIVE INDIAN (NATIVE a person having origins in any of the original peoples of North America, and who maintains cultural identification through tribal
AMERICAN / ALASKAN affiliation or community recognition.
NATIVE)

OTHER CATEGORIES

1 DISABLED INDIVIDUAL any person who: - has a physical or mental impairment that substantially limits one or more major life activity(ies);
- has a record of such an impairment; or
- isregarded as having such an impairment.

1 VIETNAM ERA VETERAN a veteran who served at any time between and including January 1, 1963 and May 7, 1975.

1 GENDER Male or Female
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Appendix A1 Supplement
PARTICIPATION OPPORTUNITIES FOR NEW YORK STATE CERTIFIED

SERVICE- DISABLED VETERAN-OWNED BUSINESSES

Article 17-B of the New York State Executive Law provides for more meaningful participation in public procurement by certified Service-
Disabled Veteran-Own ed Businesses (ASDVOBsoO0O), thereby further integrat
Office of People With Developmental Disabilities recognizes the need to promote the employment of service-disabled veterans and to
ensure that certified service-disabled veteran-owned businesses have opportunities for maximum feasible participation in the
performance of NYS Office of People With Developmental Disabilities contracts.

In recognition of the service and sacrifices made by service-disabled veterans and in recognition of their economic activity in doing
business in New York State, Bidders/Contractors are strongly encouraged and expected to consider SDVOBs in the fulfillment of the

requirements of the Contract. Such participation may be as subcontractors or suppliers, as protégés, or in other partnering or
supporting roles.

For purposes of this procurement, NYS Office of People With Developmental Disabilities conducted a comprehensive search and
determined that the Contract does not offer sufficient opportunities to set specific goals for participation by SDVOBs as subcontractors,
service providers, and suppliers to Contractor. Nevertheless, Bidder/Contractor is encouraged to make good faith efforts to promote
and assist in the participation of SDVOBs on the Contract for the provision of services and materials. The directory of New York State
Certified SDVOBSs can be viewed at https://ogs.ny.gov/veterans/.

Bidder/ Contractor i s encouraged to contact t-DBes adIfd d e Veotfe r(

Development at 518-474-2015 or VeteransDevelopment@ogs.ny.gov to discuss methods of maximizing participation by SDVOBs on
the Contract.

Remainder of Page Intentionally Left Blank
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APPENDIX B: OPWDD STANDARD CONTRACT PROVISIONS

TERM3WND CONDITIONS

The Procurement, the B'i d d Bropdsal, and the contract award resulting from this Request for Proposals (RFP)
are subject to and incorporate the following terms and conditions.

1.1 CONTRACTERM

The term of the Contract shall commence upon the approval of the New York State Office of the State Comptroller
(OSC) and shall continue for five (5) years with one (1) year optional renewal, subject to the termination provisions
contained in the subsequent Sections 1.22 and 1.23, titled Termination and Default, respectively, and the
document titled Standard Clauses for New York State Contracts (Appendix A).

1.2 MODIFICATION GFONTRACT

The Contract may be amended only by mutual written consent of the parties and approved by the St a tAt#odnsey
General and the OSC, if required.

1.3 EXECUTORY PROVISION/CONTRBRWATION

Pursuant to State Finance Law Section 112, this Contract must be approved by OSC before becoming effective.

14 DOCUMENTIBICORPORATED

Appendix A, Standard Clauses for New York State Contracts, dated January 2014, the RFP, and the Proposal
are hereby incorporated herein to the same force and effect as if set forth at length hereat.

15 INTEGRATION, MERGER, AND ORDER OF PRECEDENCE

The Contract shall be comprised solely of the following documents. In the event of an inconsistency or conflict in
terms, precedence shall be given in the order indicated:

1 Appendix A; Standard Clauses for New York St@tmtracts;
1 Any Amendments to th€ontract;

1 TheContractandall appendicesattachments and exhibitssettingforth the final agreementetween the
Parties;

1 The Request for Proposals (RFP) and any clarifying responsesQiWieD;
1 ¢KS /2yiGNI OG2NN& t NPLI2 &Il f Conyfdetorl y& Of F NAFeAy3d NBaLRya

All prior agreements, representations, statements, negotiations, and undertakings are superseded.

1.6 CONTRACTOR RESPONSIBNIDEFINED BY STATE FINANGE

The Contractor must remain responsible, as defined by State Finance Law, relevant case law, and applicable
guidelines, throughout the term of the Contract. Failure to do so may result in suspension or termination of the
Contract.

The Contractor must present evidence of its continuing legal authority to do business in NYS, its integrity,
experience, ability, prior performance, and organizational and financial capacity, upon request by the State. The
Contractor is responsible for ensuring that any proposed system or technology fulfills the requirements and terms
established during the duration of the contract.

The State reserves the right to suspend any or all activities under this contract, at any time, if it discovers
information that calls into question the responsibility of the Contractor. In the event of such suspension, the
Contractor will be given written notice of such suspension and must comply with the terms of the suspension
order. Contract activity may resume at such time as the State issues a written notice lifting the suspension order.
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Appendix B Page lof 17 RFRCOSCO0053
1.7 INDEPENDENOONTRACTOR

The Contractor is an independent contractor, and its officers, employees, subcontractors, and agents are not and

shall not act as State employees in the performance of the Contract. The Contractor, its officers, employees,
subcontractors, and agents are not entitled to any of the benefits associated with employment by the State. The
Contractor agrees, during the term of this Contract, to
which its employees would otherwise be entitled by law, including health benefits, and all necessary insurance for

its employees, includingw o r k eomy@ersation, disability, and unemployment insurance, and to provide the State

with certification of such insurance upon request. The Contractor remains responsible for all applicable federal,

state, and local taxes, and all FICA contributions.

1.8 CONTRACTOHERSONNEL

Al of the Contractordéds officers, empl oyees, subcontracH
meet or exceed the technical and training qualifications set forth in the Contract; must comply with all security and
administrative requirements of the OPWDD; must possess the necessary qualifications, training, licenses, and

permits as may be required within the jurisdiction where the Services specified are to be provided or performed,;

and shall be legally entitled to work in such jurisdiction. All persons, corporations, or other legal entities that

perform Services under the Contract on behalf of the Contractor shall, in performing the Services, comply with all

applicable Federal and State laws concerning employment in the United States.

The OPWDD, in its sole discretion, may refuse access to State systems and facilities or require removal from any
State facility any employee of the Contractor or its subcontractors performing work under this Contract whom the
OPWDD determines poses a security risk, has a work performance the OPWDD finds inadequate or unacceptable,
or otherwise fails to meet OPWDD business requirements or expectations. Such action by the OPWDD shall not
relieve the Contractor of the obligation to perform all work in compliance with the Contract terms.

1.9 BACKGROUNDHECKS

The Contractordés employees or subcontractnay Ise required toper f or
undertake and complete a full New York State Police fingerprint background investigation process, which will

include a federal criminal justice site security check, as required by ITS, the OPWDD, or NYS law, rules,
regulations, and policies, prior to providing services. Any costs associated with the background checks, including

related travel, will be borne by the Contractor.

110 EMPLOYMENT REPORTRERQUIEMENTS

To the extent that this is a consulting services contract, as described in 8 8(17)(f) of the New York State Finance
Law, the Contractor shall comply with all OPWDD requests and requirements related to reporting under 8§
163(4)(g) of the New York State Finance Law. Furthermore, all subcontracts entered into by the Contractor for
purposes of performing the Contract shall contain a provision whereby subcontractors agree to comply with
OPWDD requests and requirements related to reporting under 8163(4)(g) of the New York State Finance Law.
Reports and forms filed by the Contractor pursuant to this section shall be available for public inspection and
copying under the provisions of the Freedom of Information Law (FOIL).

1.11 COOPERATION WITH THRMRTIES

Upon request by the State, the Contractor shall fully cooperate with any third party designated by the State, such
as but not limited to other contractors or subcontractors retained by the State.

1.12 COOPERATION WITH INVESTIGATIONS, AUDITS, ANPREBGBEDINGS

Upon request by the State, the Contractor shall cooperate with the State in any investigation, audit, or other inquiry
related to the Procurement or the resulting Contract, or any related litigation, at no cost to the State. This provision
shall survive the termination of the Contract.

113 WORK OUTSIDE THE SCOPE OEARERACT

The Contractor must not perform work outside the scope of the Contract, unless such work is authorized by a
properly executed, Comptroller-approved written amendment to the Contract. Work not so authorized will not be
compensated.
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1.14  NOTICE OF SUBSTANTIAL CHANGE IN CONTRBAGTOR

In addition to the requirements of NYSFi nance Law A138 (requiring the Stateb
assignments and/or conveyances), the Contractor shall notify the State of any substantial change in the ownership

or financial viability of the Contractor, its Affiliates, subsidiaries, divisions, or partners, in writing immediately upon
occurrence. ASubstanti al changedo means: (i) sal es, acaqu
Affiliates, subsidiaries, divisions, or partners that result in a change in the controlling ownership or assets of such

entity after the submission of the Bid; (ii) entry of an order for relief under Title 11 of the United States Code; (iii)

the making of a general assignment for the benefit of creditors; (iv) the appointment of a receiver of the
Contractords business or property or t hat of its Affil
Contractor, its Affiliates, subsidiaries, divisions, or partners under any State insolvency or similar law for the

purposes of its bankruptcy, reorganization, or liquidation; or (v) court ordered liquidation of the Contractor, its

Affiliates, subsidiaries, divisions, or partners.

Upon the Statebs receipt of such notice, the Straview shal l
the information. The Contractor may not transfer the Contract to or among Affiliates, subsidiaries, divisions, or

partners, or to any other person or entity, without the express written consent of the State. In addition to any other

remedies available at law or equity, the State shall have the right to cancel the Contract, in whole or in part, for

cause, if it finds, in its sole judgment, that such substantial change adversely affects the delivery of Services or is

otherwise not in the best interests of the State.
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The Contractor shall immediately notify the OPWDD upon learning of any situation that can reasonably be
expected to affect the delivery of Services under the Contract adversely. If such notification is verbal, the
Contractor shall follow such initial verbal notice with a written notice to the OPWDD, which shall include a
description of the situation and a recommendation of a resolution within three calendar days of the Contractor
becoming aware of the situation. The Contractords failuwuw
been provided hereunder may be deemed a material breach of the Contract and a basis for termination for cause.

116 NOTICE

All notices given pursuant to this Contract shall be in writing and shall be validly given when mailed by registered
or certified mail, or hand delivered. Such notices shall be addressed as set forth below, or to such different
addresses as the parties may specify, from time to time, by written notice to the other party. The Parties agree to
mutually designate individuals as their respective representatives for purposes of this Contract.

For the NYS Office for People with Developmental Disabilities:

Donelle Mastropietro

NYS Office for People with Developmental Disabilities
500 Balltown Rd., Bldg. 1

Schenectady, NY 12304

(518) 388-1914

For Contractor:

[Name]

[Title]

[Street Address]

[City, State, Zip code]
Telephone Number: ( )

Any such notice shall be deemed to have been given either at the time of personal delivery or, in the case of
expedited delivery service or certified or registered United States mail, as of the date of first attempted delivery at
the address and in the manner provided herein, or in the case of facsimile transmission or email, upon receipt.

The parties may specify, from time to time, a new or different address in the United States as their address for
purpose of receiving notice und e tten hotice $o th€ otinet padycsent iby gi v
accordance herewith. The parties agree to mutually designate individuals as their respective representatives for
the purposes of receiving notices under this Contract. Additional individuals may be designated in writing by the
parties for purposes of implementation and administration/billing, problem resolution, and/or for dispute resolution.
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117 PAYMENT

Payments for Services rendered shallbeas speci fied in the Contract. The St a
governed by the provisions of the New York State Finance Law ( i S F The Lantractor shall certify that payment

requests do not duplicate reimbursement of costs and services received from other sources. Payment under this

agreement shall not exceed [$TBD] for the term of the agreement.

118 WARRANTIES ANEJARANTEES

a. Contract DeliverablesThe Contractor warrants and represents that the Services required by the RFP and the Contract
shall be performed or provided in accordance with all terms and conditions, covenants, statements, and
NELINSaSyidldAaAzya O2y il AySR Ay (KA adefinBdysénhce IBvelstay iesalSind 2 y G NI
credit or chargeback in an amoupre-determined by thearties.

b. Compliance with LawsThe Contractor warrants and represents that, throughout the term of the Contrathein
performanceof its obligationsunder the Contract,it will: (i) complywith all applicablelaws, ordinances, risand
regulationsof any governmentalentity; (i) pay, at its sole expenseall applicablepermits, licenses, tariffs, tolls, and
fees; and (iii) give all notices required by any laws, ordinances, rules, and regulations of any goveramigntal

c. Workmanship Warranty The Contractor warrants and represents that all services and deliverables shall meet the
completion criteria set forth in the Contract and that services will be provided in a professional and workmanlike
manner in accordance with thieighest applicable industistandards.

d. Personnel Eligible for EmploymentThe Contractor warrants and represents that all personnel, including all
subcontractor personnel, performing Servicesunder this Contract are qualified to provide services,eligible for
employmentinthe UnitedStatesandshallremainsothroughoutthe term of the Contract. TheContractor shall provide
such proof of compliance as is required by @eWDD.

e. Survival of WarrantiesAll warranties contained in the Contract stmllvive termination of th€ontract.

1.19 INDEMNIFICATION, LIMTATIONLOYBILITY

a. Indemnification

The Contractor shall be fully liable for the actions of its agents, officers, employees, partners, or subcontractors
and shall indemnify fully and save harmless the State from suits, actions, damages, and costs of every name
and description relating to personal injury and damage to real or personal property caused by the Contractor,
its agents, officers, employees, partners, or subcontractors, without limitation, provided however, that the
Contractor shall not indemnify for that portion of any claim, loss, or damage arising hereunder due to the
negligent act or negligent failure to act of the State.

The Contractor shall indemnify and hold the State harmless from any loss or damage to the State resulting

from the violation by the Contractor, its agents, officers, employees, partners, and subcontractors of State and

the OPWDD security procedures or policies resulting from any criminal acts committed bythe Cont r act or 6
officers, agents, employees, and subcontractors while providing Services under the Contract.

This section is not subject to the limitation of liability provisions of the Contract.

b. Indemnification for Intellectual Propertynfringement

The Contractor shall indemnify, defend, and hold the State harmless, without limitation, from and against any
and all damages, expenses (including reasonablea t t o r feesandlégal fees), claims, judgments, liabilities,
and costs that may be assessed against the State in any action for infringement of a United States Letter
Patent, or of any copyright, trademark, trade secret, or other third-party proprietary right in relation to the
services, products, documentation, or deliverables furnished or utilized by the Contractor under this Contract,
provided that the State shall give the Contractor: (i) prompt written notice of any action, claim, or threat of
infringement suit, or other suit; (ii) the opportunity to take over, settle, or defend such action, claim or suit at

the Contractordés sole expense,; and (iii) assistance i
Contractor. Where a dispute or claim arises relative to a real or anticipated infringement, the State may require
the Contractor, at the Contractorés sole expense, t o

formal patent attorney opinions, as the State shall require. This paragraph shall not apply to that portion of any
infringement claim that results from a material modification by the State, withouttheCont r act or 6 s
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approval, of any products, documentation, or deliverables furnished or utilized by the Contractor pursuant to
this Contract. Notwithstanding the foregoing, the State reserves the right to join such action, at its sole
expense, when it determines that there is an issue involving a significant public interest.

This section is not subject to the limitation of liability provisions of the Contract.

Limitation of Liability

For all other claims against the Contractor where liability is not otherwise set forth in the Contract as being
fiwi tlhiomitt and regandless of the basis on which the claim is made, the Co n t r alialility undes the
Contract for direct damages shall be limited to the greater of the following: (i) $1,000,000.00; or (ii) two times
the amounts paid to the Contractor under the Contract during the 12 months of the contract term which
precede the giving of notice of the claim by the State. For this purpose, amounts paid shall include, but not be
limited to, payments made electronically, by check, by offset, or by the application of credits from the
Contractor to the State. Unless otherwise specifically enumerated herein, neither party shall be liable for any
incidental, punitive, consequential, indirect, or special damages of any kind that may result directly or indirectly
from the performance of this contract, including, without limitation, damages resulting from loss of use or loss
of profit by the State, the Contractor, or by others, however caused, and regardless of the theory of liability,
even if such party has been informed of the possibility of such damages. The limitations of liabilities,
disclaimers of warranties, exclusivity of remedies, and other limitations are an essential element of the bargain
between the parties (without which the transactions contemplated by this agreement would not occur) and will
apply even if a remedy fails in its essential purpose.

No Indemnification by theState

The State does not agree to any indemnification provisions that require the State to indemnify or save
harmless the Contractor or third parties.

120 FEDERAFUNDIN®LAUSES

To the extent that any of the goods or services provided under this Contract may be funded, in whole or in part,
by federal funds, the Contractor agrees to comply with all applicable federal laws, rules, and regulations required
for the receipt and/or expenditure of such funds pertaining to the following areas, as further set forth at Chapters
I and XXX of 7 CFR and 45 CFR, Parts 74 and 95, and described below:

a.

Equal Employment Opportunity as set forth in federal Executive Ordeesldrad 11375, as supplemented £y CFR
60, andthe nondiscriminatiorrequirementsof 45 CFRParts80, 84,and90,and 7 CFRParts15, 15b, andl5d.

CopelandAnti-Kickbackct" (18U.S.C874and40U.S.C276c)whichprovidesthat allcontracts/subgrants greatethan
$2,000for constructionor repairmusthavea provisionrequiringcompliancewith 18U.S.C874, as supplemented by 29
CFR Part 3, which prohibits Contractors or-setipients from inducing, byany means, any person empled in
construction, completion, or repair of public work to give up any part of compensation to which they are otherwise
entitled and that the recipient shall report all suspected/reported violations to the federal awaedjagcy.

DavisBacon Act, as amnmeled (40 U.S.C. 276a tery, which requires all construction contracts awarded by recipients
of more than $2,000to comply with the Act as supplementedby USDOLRegulations29 CFRPart 5requiring all
Contractorgo paywagesto laborersandmechanicsat arate not lessthanthe minimumwage specified by the Federal
Secretary of Labor, which wages shall be paid not less than once a week. The rebgliplacea copyof the federally
specifiedwage (the "prevailingwage")in eachsolicitation,and the award of a contract shall be conditioned upon
acceptance of such a determination. The recipient must report all suspected/reported violations to the federal
awardingagency.

Contract Work Hours and Safety Standards Act (40 U.S.C33®7which requires, where applicable, that all
construction contracts and other contracts involving employment of mechanics and laborers, requires comgiliance

40 U.S.C327-333, as supplementedby USDOIRegulation29 CFR5, when said contracts exceedb100,000, which
references require that work in excess of 40 hours/week be recompensed at a rate at least 50% greater than the basic
pay rate and that no work be required in unsanitary, hazardous, or dangerous conditions. These requirements do not
apply b the purchases of supplies, materials, or articles ordinarily available on the open market or contracts for
transportation or transmission dfitelligence.
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e. Rights tolnventions Made under a Contract or Agreemen€Contracts or Agreements for the performance of
experimental, developmental, or research work shall provide for the rights of the federal government and the recipient
in any resulting invention in accordancétlw37 CFR Part 401 and any further implementing regulations issued by the
USDHHS d&JSDA.

f.  OwnershipRightsin Softwareor Modifications Thereof¢ The State shall have all ownershiprights in software or
modifications thereof and associateddocumentation designed, developed, or installed with federal financial
participation, and the federal government reserves a royfiege, nonexclusive, and irrevocable license to reproduce,
publish, or otherwise use, and to authorize others to use, for federal governrpernposes, such software,
Y2ZRATAOIGA2yaz |yR R20dzYSydalrdA2yT LINRPGDARSRI K28SOSNE
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g. Contractsandsub-grantsof amountsin exces®f $100,000shallcontainaprovisionthat requiresthe recipient to agree
to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 88§ 7401
et seq.) and the Federal Waté&ollution Control Act, as amended (33 U.S.C. 88 1251 et seq.). Violations shall be
reported to the USDHHS and the appropriate Regional Office of the Federal Environmental Prétgetion.

h. Byrd Anti-LobbyingAmendment(31 U.S.C1352) - Requiresthat every Contractorunder a contract for more than
$100,000,and everytier of Contractorsor subcontractorsthereunder, shallfile certification, as required, thatsaid
Contractowill not andhasnot usedanyfederalappropriatedfundsto payanypersonor organization for influencing or
attempting to influence any federal agency, member of Congress, or an employee of a member of Congress in
connection with obtaining any federal contract, grant, or award covered by such Amendment. A Contractor or
subcontractor from any tier shall also disclose any lobbying withfiedleral funds that takes place in conjunction with
obtaining a federal award, which disclosure shall be forwarded up any applicable tiers to the recipient. (See also 45 CFR
93)

i. Debarmentand Suspension. (Federal E.O.s 12549 and 12639Y)ain contracts shall not be awarded to parties listed
on the nonprocurement portion of the U. S. General Services Administration's "Lists of Parties Excluded from Federal
Procurement or NofprocurementPrograms” in accordance with E.O.s 12549 and 126815 CFR6). Contractors
with awardsthat exceedthe simplifiedacquisitionthresholdshallprovide the required certification regarding their
exclusion status and that of their principals, prioateard.

j. The Contractor shall make positive efforts to assure that small businesses and miandityyomenowned business
enterprises (M/WBES) are utilized when possible as sources of supplies, equipment, construction and services. If any
subcontracts ared be let, the Contractor shall: (1) include qualified small businesses and M/WBEs on solicitation lists;
(2) ensure that they are solicited whenever they are potential sources; (3) et@momicallyfeasible dividetotal
requirementsinto smallertasksor quantitiessoasto permitmaximum small business and M/WBE participation; (4)
where the requirement permits, establish delivery schedules whitlencourageparticipationbysmallbusinesseand
M/WBEs;and(5) usethe servicesaandassistance of thiélew York State Department of Economic Development [(518)
2925100 or websitevww.empire.state.ny.uf the USSmallBusinessAdministration,the Office of Minority Business
Enterpriseof the US Department dtommerce, and the US Community Services Administrati@ppaepriate.

121  SUSPENSION @FORK

The State reserves the right to suspend any or all activities under the Contract, at any time, in the best interests
of the State. In the event of such suspension, the Contractor will be given a formal written notice of such
suspension. Examples of the reasons for such suspension include, but are not limited to, a budget freeze on State
spending or declaration of emergency. Upon issuance of such notice, the Contractor shall comply with the
suspension order. The Contractor shall be paid for services performed prior to suspension in accordance with the
Contract. Such suspension will be lifted upon written notice to the Contractor.

1.22 TERMINATION
a. ForConvenience

By written notice, this Contract may be terminated, at
written notice, without penalty or other early termination charges due. Such termination of the Contract shall

not affect any project or Purchase Order that has been issued under the Contract prior to the date of such

termination. If the Contract is terminated pursuant to this paragraph, the State shall remain liable for all

accrued but unpaid charges incurred through the date of the termination.
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ForCause

For a material breach that remains uncured, as solely determined by the OPWDD, for more than 15 days from
the date of written naotice to the Contractor, the Contract maybe ter mi nated by the State,
expense, where the Contractor becomes unable or incapable of performing or meeting any requirements or
qualifications set forth in the Contract, or for non-performance, or upon a determination that the Contractor is
non-responsible or for any of the other reasons stated in this section, with the exception of termination for
convenience. Such termination shall be upon written notice to the Contractor. In such event, the State may
complete the contractual requirements in any manner it may deem advisable and pursue available legal or
equitable remedies for breach.
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Ifthe Co nt r asedurdties &re suspended or delisted by the New York Stock Exchange, the American Stock
Exchange, or the NASDAQ, as applicable, if the Contractor ceases conducting business in the normal course,
becomes insolvent, makes a general assignment for the benefit of creditors, suffers or permits the
appointment of a receiver for its business or assets, or avails itself of or becomes subject to any proceeding
under the Federal Bankruptcy Act or any statute of any state relating to insolvency or the protection of rights
of creditors, the State, in its sole discretion, may terminate the Contract or exercise such other remedies as
shall be available under the Contract, at law and/or equity.

For VendomResponsibility Relatedrindings

The OPWDD may, at its sole discretion, terminate the Contract if it finds, at any time during the term of the
Contract, that the Contractor is non-responsible or that any information provided in the Vendor Responsibility
Questionnaire submitted with the C o n t r alidtwasrmé@terially false or incomplete, or if the Contractor fails
to comply timely or truthfully with the O P WD D r@guest to update its Vendor Responsibility Questionnaire.

Mitigation of Costs

The Contractor shall not undertake any additional or new contractual obligations on or after the receipt of
notice of termination without the prior written approval of the State. On or after the receipt of a notice of
termination and during the termination notice period, as applicable, the Contractor shall take all commercially
reasonable and prudent actions to close out unnecessary outstanding, existing obligations as economically
as possible for the State. Upon termination of the Contract, there shall be a reconciliation based upon the
services provided by the Contractor and payments made by the State. The Contractor shall refund to the State
any overpayments made by the State pursuant to the Contract.

123 DEFAULT

a.

If either party breaches material provision of this Contract, which breach remains uncured for a period of 15 days
after written notice thereof from the other party specifying the breach (or if such breach cannot be completely cured
within the 15day period, such longer period éine approved by the nofbreaching party, provided that the
breaching party proceeds with reasonable diligence to completely cure the breach), or if the Contractor shall cease
conducting business in the normal course, becomes insolvent, makes a genigyaireess for the benefit of creditors,

suffers or permits the appointment of a receiver for its business or assets, or shall avail itself of or become subject to
any proceeding under the Federal Bankruptcy Act or any statute of any state relating to imtgobrethe protection

of rights of creditors, then and in any such event, the other party may, at its option, terminate this Contract upon 10
RFe8&aQ 6NAGGSY y20A0S FyR SESNDAAS 4adzOK 20 KSNIeNByYSRASa
Nodelayor omissionto exerciseanyright, power, or remedyaccruingto either party upon breachor default by the

other under this Contract shall impair any such right, power, or remedy or shall be construed as a waiver of any such
breach ordefault, or any similar breach or default thereafter occurring, nor shall any waiver of a single breach or
default be deemed a waiver of any subsequent breach or default. All waivers mustvoiéng.

If, due to defaultthat remainsuncuredfor the period providedherein,athird party shallcommenceto perform the
Contractor'sobligations under this Contract, the State shall thereafter be releasedfrom all obligationsto the
Contractor hereunder, including any obligation to make payment taQbetractor; provided, however, that the State
shall continue to be obliged to pay for any and all Services provided prior to any such date, and if aisydump
payment has been made, the State shall be entitled to arpta refund of such payment.
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1.24  TRANSITION

The State may require the Contractor to provide uninterrupted Services after Contract termination/expiration
(ATransition Serviceso) as nedessarySdrthe Statedcecemply with albtlsedegah b | e  a
requirements for establishing a new contract and transitioning to a replacement Contractor.

a. TransitionPeriod

The State shall determine the transition period in consultation with the Contractor and shall notify the
Contractor in writing. The State reserves the right to amend the transition period subsequently, upon30d ay s 6
advance written notice to the Contractor.

b. No Interruption in Service

At all times during the transition period, and unless directed otherwise in writing by the State, the Contractor
shall continue its contractual obligations set forth in the Contract until such time as the services provided under
the contract have been transitioned to a successor contractor, the State, or a third party designated by the
State. The Contractor shall be required to meet its contractual obligations pursuant to this paragraph,
notwithstanding the issuance of a termination for cause or convenience by the State.

c. TransitionPlan

Within 15 days of receipt of a notice of termination, or three months prior to the end of the term of the Contract,
whichever event occurs first, the Contractor shall sub
detailed written plan for transition (Transition Plan) that outlines, at a minimum, the tasks, milestones, and

deliverables associated with a smooth transition of services and corresponding timeline.

d. Contractor TransitiorServices

Transition Services shall include the performance of the Contr act or 6s responsibilities
Contract, and the transferring of those responsibilities to a successor contractor, the State, or a third party

designated by the State in accordance with the Transition Plan agreed upon by the Parties. The Contractor

shall maintain the same level of service during the transition period as is set forth in the Contract until specific

tasks or services are completely transitioned to or assumed by a successor contractor, the State, or a third

party designated by the State.

e. Compensation for Transitioservices
The Contractor shall be reimbursed for Transition Services performed at the rates set forth in the Contract.

f. Cooperation

The Contractor shall cooperate with the State and agents working on behalf of the state (e.g., consultants) to
facilitate a smooth and orderly transition. Periodic project review meetings shall be held with representatives
of the Contractor, a successor contractor, the State, or a third party designated by the State.

125 ADDITIONAL TECHNOLOGY PROVISIONS

a. Permitted Licensdransfers

Shouldthe St a tbesihess operations be altered, expanded, or diminished, licenses granted hereunder may
be transferred or combined for use at an alternative or consolidated site not originally specified in the license,
including transfers between Agencies, as anapniakeswmibl e (A
permitted license transfers, without the need to secure the approval of the Contractor but must give thirty day s 6
prior written notice to the Contractor of such transfer. There shall be no additional license or other transfer fees
due Contractor, provided that: (i) the maximum capacity of the consolidated machine is equal to the combined
individual license capacity of all licenses running at the consolidated or transferred Site (e.g., named users,
seats, or MIPS); or (ii) if the maximum capacity of the consolidated machine is greater than the individual
license capacity being transferred, a logical or physical partition or other means of restricting access will be
maintained within the computer system so as to restrict use and access to licensed capacity. In the event that
the maximum capacity of the consolidated machine is greater than the combined individual license capacity of

all licenses running at the new site, and a logical or physical partition or other means of restricting use is not
available, the fees due Contractor shall not exceed the fees otherwise payable for a single license for the
upgrade capacity.
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b. Ownership of and Title to Contraddeliverables

The Contractor acknowledges that it is commissioned by the State to perform the services detailed in the
RFP, which may include the development of intellectual property by the Contractor, its subcontractors,
partners, employees, or agents for the State ( flu€fom P r o d u cUnlsss gtherwise specified in writing in the
RFP, upon the creation of such Custom Products, the Contractor hereby conveys, assigns, and transfers to
the State the sole and exclusive rights, title, and interest in the Custom Products, whether preliminary, final,
or otherwise, including all trademarks and copyrights. The Contractor hereby agrees to take all necessary and
appropriate steps to ensure that the Custom Products are protected against unauthorized copying,
reproduction, and marketing by or through the Contractor, its agents, employees, or subcontractors. Nothing
herein shall preclude the Contractor from otherwise using the related or underlying general knowledge, skills,
ideas, concepts, techniques, and experience developed in performing services under the Contract in the
course of the Contractorés business. The State may, by
in the alternative to take a non-exclusive perpetual license to Custom Products in lieu of taking exclusive
ownership and title to such Products. In such case, the State shall be granted a non-exclusive perpetual
license to use, execute, reproduce, display, perform, adapt, and distribute Custom Product as necessary to
fully effect the general business purpose(s) as stated in the RFP and corresponding contract.

c. Ownership ofMaterials

Ownership of all data, documentary material and reports originated and prepared exclusively for the OPWDD
pursuant to any Contract resulting from this RFP shall belong to the OPWDD. The Contractor agrees that,
except where noted, all materials, documents, products, reports, data and other information, whether finished,
unfinished, or draft developed, gathered or compiled under this agreement by consultant are the sole exclusive
property of the OPWDD and that they shall not be used by the consultant or any other person or destroyed
without express written permission of the OPWDD.

d. DataOwnership

All State data is owned by the State exclusively and will remain the property of the State. The Contractor is
permitted to use data solely for the purposes set forth in the RFP and the Contract, and for no other purpose.
At no time shall the Contractor access, use, or disclose any confidential information (including personal,
financial, health, or criminal history record information or other sensitive criminal justice information) for any
other purpose. The Contractor is strictly prohibited from releasing or using data or information for any purposes
other than those specifically authorized by the State. The Contractor agrees that State data shall not be
distributed, used, repurposed, transmitted, exchanged, or shared across other applications, environments, or
business units of the Contractor, or otherwise passed to other contractors, agents, subcontractors, or any
other interested parties, except as expressly and specifically agreed to in writing by the State.

e. Daa Protection andTransmission

The Contractor shall use appropriate means to preserve and protect State data. This includes, but is not
limited to, use of stable storage media, regular data backups and archiving, password protection of volumes,
and data encryption. The Contractor must, in accordance with applicable law, regulations, or established
requirements and the instructions of the State, maintain such data for the time period required by applicable
law, exercise due care for the protection of data, and maintain appropriate and necessary data integrity
safeguards against the deletion or alteration of such data. In the event that any data is lost or destroyed
because of any act or omission of the Contractor, or any non-compliance with the obligations of this Contract,
then the Contractor shall, at its own expense, use its best efforts in accordance with industry standards to
reconstruct such data as soon as feasible. In such event, the Contractor shall reimburse the State for any
costs incurred by the State in correcting, recreating, restoring, or reprocessing such data or in providing
assistance therewith.

The Contractor agrees that any and all State data will be stored, processed, and maintained solely on
designated target devices and that no State data will, at any time, be processed on or transferred to any
portable computing device or any portable storage medium, unless that device or storage medium is a
necessary and approved component of the authorized business processes covered in the contract/agreement
and/ or any addendum thereof, or the Contractorbés des
encrypted in accordance with all current federal and State statutes, regulations, and requirements, to include
requirements for data defined as confidential, financial information, personal private and sensitive information
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(PPSI), personally identifying information (PII) or protected health information (PHI) by statute or regulations.
The Contractor shall encrypt data at rest, on file storage, database storage, or on back-up media, and in transit
in accordance with State and federal law, rules, regulations, and requirements. The solution shall provide the
ability to encrypt data in motion and at rest in compliance with State or federal law. The Contractor shall use
secure means (HTTPS) for all electronic transmission or exchange of system, user, and application data with
the State.

The Contractor will need administrative capacity to exercise data sharing agreements with other involved
parties, as needed.

f. Data Return and/orDestruction

At the expiration or termination of the Contract, atthe St a togtiébnsthe Contractor must provide ITS/OPWDD
with a copy of all State data, including metadata and attachments, in a mutually agreed upon, commercially
standard format and give the State continued access to State data for no less than 90 days beyond the
expiration or termination of the Contract.

Thereafter, except for data required to be maintained by law or this contract, the Contractor shall destroy State

data from its systems and wipe all its data storage devices to eliminate any and all State data from the
Contractords systems. The sanitization pr oce&l3%003nust b e
https://www.its.ny.gov/document/sanitizationsecure-disposal-standard and, where required, CJIS sanitization

and disposal standards. If immediate purging of all data storage components is not possible, the Contractor

will certify that any data remaining in any storage component will be safeguarded to prevent unauthorized

disclosures. The Contractor must then certify to ITS/OPWDD, in writing, that it has complied with the

provisions of this paragraph. The State may withhold payment to the Contractor if State data is not released

to ITS/IOPWDD in accordance with the preceding sections.

126 FORCHMAJEURE

In the event that either Party is unable to perform any of its obligations under the Contract because of natural
disaster, any act of God, war, civil disturbance, court order, labor dispute, or any other acts beyond the reasonable
control of either Party (hereinafter referred to as a "Force Majeure Event"), the Party that has been so affected
shall immediately give notice to the other Party and shall exercise every commercially reasonable effort to resume
performance, and an extension of the time for performance shall be granted for a period to be agreed to in writing
by the Parties. Any delay in performance by either Party resulting from a Force Majeure Event shall not be
considered a breach or default under the Contract.

1.27 DISPUTRESOLUTION

a Ly GKS S@Syid GKIFIG SAGKSNI LI NIE& A& RAAal GAaBalGdlfytheh 0 K (K
other in writing. The other party shall then make all gdaidh efforts to solve the problem or settle thdispute
amicably, including meeting with the other LJI NJdé&si@riatedrepresentativesto attempt diligently to reach a
satisfactoryresult. If the parties are unable to resolve the dispute or reach a satisfactory result w@thirsinesslays
of the originalwritten disputenotification (the & b 2 (i A T5Al Gil- SiéhiRBfssueshall be presented to the OPWDD
DeputyCommissioner of the Division of Enterprise Services, or his or her desigmeshallserveasthe arbiter and
issuethe h t 2 5 Sir@l&decisionwithin 15 businessdaysof the Notification Date. Nothing herein shall limit either
LJ NIl @ Q& | 0 AlfavaifaBle lég& andJdghifatdeSemedies. However, unless a party reasonably believes that
immediate relief is required in order to avoid irreparable harm, the parties agree to defer seeking either legal or
equitable relief in a court of competent jurigdlii A 2y dzy GAf GKS ht?25i&%s@d FAYlIf RSOAE

The Deputy Commissioner shall have the power to appoint or change his or her designee or otherwise alter
the rules of the procedure upon written notice to the Contractor.

Pending the conclusion of any dispute or disagreement by whatever procedure, the construction placed upon
the Contract by the State shall govern operation thereunder, and the Contractor and the OPWDD shall
continue to perform under the Contract, unless the OPWDD has suspended or terminated the Contract in
accordance with the applicable terms of the Contract.

The Contractor shall be required to bring all legal proceedings relating to this Contract against the OPWDD
or the State of New York in the Supreme Court of the State of New York in the County of Albany, or the New
York State Court of Claims.

Appendix B Pagellof 17 RFP COSCO0053


https://www.its.ny.gov/document/sanitizationsecure-disposal-standard

Nothing in this paragraph shall di minish t haco¥dneet eds r
with applicable clauses contained within this contract.

b. Inthe event of a conflict between the Contractor and other consultants or contractors of the OPWDD, the Contractor
shallsubmitto the OPWDZIa timely written explanationof the detailsof the conflict,includingsuch pertinentfactsas
may provide the OPWDDwith a firm basisfor understandingthe nature of the conflict. The Contractor agrees to
proceed in a goodaith effort to avoid disputes and to resolve disputes with othentractors or subcontractors of the
OPWDD as amicably passsible.

1.28 GENERAL PROVISION AREMEDIES

a. ThePartiesmayexercisetheir respectiverightsandremediesat anytime, in anyorder, to anyextent,andas oftenas
deemedadvisablewithout regardto whetherthe exerciseof oneright or remedyprecedesconcurs withor succeeds
the exerciseof another. A singleor partial exerciseof a remedyshallnot precludea further exercise of the right or
remedy or the exercise of another right cgmedy from time to time. No delay or omissionexercisinga right or
remedy,or delay,inaction,or waiverof anyeventof default, shallexhaustor impair the right or remedy, or constitute
a waiver of or acquiescence to, an event otherwise constiguéirbreach or default under th@ontract.

b. LY FTRRAGAZ2Y (2 lFye 20KSNJ NSBYSRASa I @LAtlofS G2 GKS {dalF
default, the Statamaychoose to exercise some or all of fodlowing:

1 Suspend, in whole or in part, payments due to the Contractor utttie Contract

1 Pursue equitable remedies to compel the Contractor to perform

1 Apply Service Credits against amounts due and owing by the State undeotiect
1

Require the Contractor to cure deficient performance or perform the requirements of the RfeRchtarge
to the State

129 OUTSTANDING TAX LIABILITIES

The Contractor warrants that there are no outstanding tax liabilities against the Contractor in favor of the State of
New York, or in the event that such liabilities exist, a payment schedule has been arranged for their speedy
satisfaction before contract execution.

1.30 SECURITY, NGNSCLOSURE/CONFIDENTIALITY, REEEASES

The Contract may be terminated by the State for cause for a material breach of this section by the Contractor.

a. SecurityProcedures

The Contractor shall comply fully with all security procedures and policies of the State, including but not limited
to fingerprinting and background check procedures, which are communicated to the Contractor by the State
during the performance of the Contract. The Contractor shall indemnify and hold the State harmless from any
loss or damage to the State resulting from the violation by the Contractor, its officers, agents, employees, and
subcontractors, if any, of such security procedures or policies resulting from any criminal acts committed by
such officers, agents, employees, and subcontractors, if any, while providing Services under the Contract.

b. Nondisclosure & Confidentiality

Except as may be required by applicable law or a court of competent jurisdiction, the Contractor, its officers,
agents, employees, and subcontractors, if any, shall maintain strict confidence with respect to any Confidential
Information to which the Contractor, its officers, agents, employees, and subcontractors, if any, have access.
This requirement shall survive termination of the Contract. For purposes of the Contract, all State information
of which the Contractor, its officers, agents, employees, and subcontractors, if any, become aware during the
course of performing services for the State, shall be deemed to be confidential information (oral, visual or
written). Notwithstanding the foregoing, information that falls into any of the following categories shall not be
considered Confidential Information:

1 Information that is previously rightfully known to the receiving party without restrictiodisolosure

1 Information that becomes, from no act or failure to act on the part of the receiving party, generally
known in therelevant industry or is in the publdomain
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1 Informationthat isindependentlydevelopedby the Contractorwithout useof Confidential
Information of theState

The Contractor shall indemnify and hold the State harmless from any loss or damage to the State resulting
from the disclosure by the Contractor, its officers, agents, employees, and subcontractors of such
confidential information.

The Contractor employees and subcontractors shall be required to sign Confidentiality and Non-
Disclosure Agreements, either before or upon arrival at the work site, or prior to providing services under
the Contract.

c. PressRkeleases

The Contractor agrees that no brochure, news/media/press release, public announcement, memorandum, or
other information of any kind regarding the Contract shall be disseminated in any way to the public, nor shall
any presentation be given regarding the Contract without the prior written approval of the OPWDD, which
written approval shall not be unreasonably withheld or delayed provided, however, that the Contractor shall
be authorized to provide copies of the Contract and answer any questions relating thereto to any State or
federal regulators or, in connection with its financial activities, to financial institutions for any private or public
offering.

d. Federal or State Requirements

The Contractor will comply with federal and State law and regulations regarding personal, private, and
sensitive data, including, but not limited to HIPAA and HI-TECH (see section 1.48, below), 45 CFR Part 160
and Subparts A and E of Part 164, 10 NYCRR Part 63, Mental Hygiene Law §833.13 and 33.16.

In the event that it becomes necessary for the Contractor to receive Confidential Information which federal or
State statute or regulation prohibits from disclosure, the Contractor hereby agrees to return or destroy all such
Confidential Information that has been received from the State when the purpose that necessitated its receipt
by the Contractor has been completed. In addition, the Contractor agrees not to retain after termination of the
contract any Confidential Information which federal or State statute or regulation prohibits from disclosure.

Notwithstanding the foregoing, if the return or destruction of the Confidential Information is not feasible, the
Contractor agrees to extend the protections of the Contract for as long as necessary to protect the Confidential
Information and to limit any further use or disclosure of that Confidential Information. If Contactor elects to
destroy Confidential Information, it shall use reasonable efforts to achieve the same and notify the State
accordingly. The Contractor agrees that it will use all appropriate safeguards to prevent any unauthorized use
or unauthorized disclosure of Confidential Information, which federal or State statute or regulation prohibits
from disclosure.

The Contractor agrees that it shall immediately report to the State the discovery of any unauthorized use or
unauthorized disclosure of such Confidential Information of any New York State Agency information directly
to that New York State Agency. The State may terminate the Contract if it determines that the Contractor has
violated a material term of this section. The terms of this section shall apply equally to the Contractor, its
agents, and subcontractors, if any. The Contractor agrees that all subcontractors, if any, and agents shall be
made aware of and shall agree to the terms of this section.

e. Off ShoreRestrictions

Confidential Information accessed by or provided to the Contractor during the course of performing services
for the State must not be stored or accessed outside of the continental United States.

f.  Criminal Justice Information Servic¢€JIS)

If the Contractor, its employees, agents, or subcontractors shall have access to criminal justice/forensic
information (including criminal history record information or other sensitive criminal justice information), as
defined by the Federal Bureau of Investigation Criminal Justice Information Services (CJIS) Security Policy
(accessed through the link below), on NYS systems or media, the Contractor, its employees, agents, or
subcontractors must comply with the requirements of the CJIS Security Policy available at:

https://www.fbi.gov/services/cjis/cjis-security-policy-resource-center
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131 LEGAL REQUESTS AND RELEASE OF STATE DATA TO THIRRRARITES

Except otherwise required by law, the Contractor shall not disclose State data to a third party. Except where
expressly prohibited by law, the Contractor shall promptly notify the State of any subpoena, warrant, judicial,
administrative, or arbitral order of an executive or administrative agency or other governmental authority of
competent jurisdiction (a i D e ma that @ receives and which relates to or requires production of the information
or data the Contractor is processing or storing on your behalf. If the Contractor is required to produce information
or data in response to a Demand, the Contractor will provide the State with the information or data in its possession
that it plans to produce in response to the Demand prior to production of such information or data. Except as
otherwise required by law, the Contractor shall provide the State reasonable time to assert its rights with respect
to the withholding of such information or Data from production. If the State is required to produce information or
data in response to a Demand,theContractor will, at the Stateds request
produce to the State any information or data in its possession that may be responsive to the Demand and shall
provide assistance as is reasonably required for the State to respond to the Demand in a timely manner. The
State acknowledges that the Contractor has no responsibility to interact directly with the entity making the
Demand. The parties agree that the State's execution of this agreement does not constitute consent to the release
or production of State data or information.

1.32 ETHICEOMPLIANCE

The Contractor, its officers, employees, agents, and subcontractors (if any) shall comply with the requirements of
Public Officers Law 8§73 and §74, and other State codes, rules, and regulations establishing ethical standards for
the conduct of business with New York State. Failure to comply with these provisions may result in termination of
the Contract and/or other civil or criminal proceedings as required by law.

Contractors, consultants, vendors, and subcontractors may hire former State Agency employees. However, as a

general rule and in accordance with New York Public Officers Law, former employees of the State Agency may

neither appear nor practice before the State Agency, nor receive compensation for services rendered on a matter

before the State Agency, for a period of two years following their separation from State Agency service. In addition,
former State Agency empl oyees ppeaingbaefoejthe State Agency ar reidiving et i me
compensation for services regarding any transaction in which they personally participated, or which was under

their active consideration during their tenure with the State Agency.

The Contractor and its subcontractors shall not engage any person who is, or has been at any time, in the employ
of the State to perform services in violation of the provisions of the New York Public Officers Law, other laws
applicable to the service of State employees, and the rules, regulations, opinions, guidelines, or policies
promulgated or issued by the New York State Joint Commission on Public Ethics or its predecessors (collectively,
thefi Et Rieqgw i r e nikheQomstrackor certifies that all of its employees, and those of its subcontractors, who
are former employees of the State and who are assigned to perform services under this Contract shall be assigned
in accordance with all Ethics Requirements. During the Term, no person who is employed by the Contractor or its
subcontractors and who is disqualified from providing services under this Contract pursuant to any Ethics
Requirements may share in any net revenues of the Contractor or its subcontractors derived from this Contract.
The Contractor shall identify and provide the State with notice of those employees of the Contractor and its
subcontractors who are former employees of the State who will be assigned to perform services under this
Contract, and make sure that such employees comply with all applicable laws and prohibitions. The State may
request that the Contractor provide it whatever information the State deems appropriate about eachsuchp er s on 6 s
engagement, work cooperatively with the State to solicit advice from the New York State Joint Commission on
Public Ethics, and, if deemed appropriate by the State, instruct any such person to seek the opinion of the New
York State Joint Commission on Public Ethics. The State shall have the right to withdraw or withhold approval of
any subcontractor, if utilizing such subcontractor for any work performed hereunder would be in conflict with any
of the Ethics Requirements. The State shall have the right to terminate this Contract, at any time, if any work
performed hereunder is in conflict with any of the Ethics Requirements.

133 MOST FAVORABLE TERMS AND BEIEING

The Contractor agrees that all fees, pricing, terms, and warranties provided by the Contractor under the Contract
are substantially similar to the best equivalent terms being offered by the Contractor to any entity similarly situated
to the State for substantially similar services or products. If during the term of the Contract, the Contractor enters
into an arrangement with any similarly situated entity for substantially similar services or products, with better
pricing or terms that are more favorable, the Contractor hereby agrees to amend the Contract to provide the same
to the State.
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1.34 TRANSFER @ONTRACT

The OPWDD may transfer/assign the Contract to another State Agency or entity, at its sole discretion, by informing
the Contractor in writing of such a transfer. The Contractor shall comply with any instructions from the OPWDD to
accomplish the transfer/assignment of the Contract, at no additional cost to the State.

135 WAIVER

No term or provision of the Contract shall be deemed waived and no breach excused, unless such waiver or
consent shall be in writing and signed by the party claimed to have waived or consented. No consent by a party
to, or waiver of, a breach under the Contract shall constitute consent to, a waiver of, or excuse for any other,
different, or subsequent breach. The rights, duties, and remedies set forth in the Contract shall be in addition to,
and not in limitation of, rights and obligations otherwise available at law or equity.

1.36 COMPLIANCE WITH NYS INFORMATION SECURITY POLISTRSIBNRDS

The Contractor shall comply fully with the requirements of the Information Security Breach and Notification Act,
and all security procedures and policies of the State including, but not limited to, the following:

|

Acceptable Use of Information Trewlogy ResourceBolicy
Information Securityolicy

Security Loggin§tandard

Information Security Risk Managemestiandard
Information Security ControBtandard
Sanitization/Secure Disposgthndard

Mobile Device Securitgtandard

Remote AccesStandard

Secure System Development Life Cygtlndard

= =4 =4 -4 4 -4 A -a -

Secure ConfiguratioStandard

|

Secure Codin§tandard
ITS Security Policies and Standards may be found at:

http://www.its.ny.gov/tables/technologypolicyindex.htm/security

1.37 RIGHT TONSPECT

The State, or contracted entities working on behalf of the state, has the right to reviewthe Co n t r aproteoured,s
practices, and controls related to the security of State data and information assets. Upon request, the Contractor
will, immediately or no later than five business days after the request, make available for review policies,
procedures, practices, and documentation related to the protection of State data and information assets, including
but not limited to that related to information security governance, network security, risk and compliance
management policies and procedures, personnel security background screening/checks and vetting procedures,
secure systems/software development protocols, change/release management, testing, quality assurance,
vulnerability management, secure disposal/sanitization and documentation. The Contractor may be asked to
provide a recent independent audit report on security controls prior to formal awarding of any contract resulting
from this RFP, or at any time during the Contract term. The State shall have the right to send its officers,
empl oyees, or contracted vendors working on behalf of
operations used to provide Contract services. On the basis of such inspection, the State may require the
Contractor to implement corrective measures where the Contractor is found to be noncompliant with Contract
provisions.

138 SEVERABILITY

In the event that one or more of the provisions of the Contract shall, for any reason, be declared unenforceable
by a court of competent jurisdiction under the laws or regulations in force, such provision(s) shall have no effect
on the validity of the remainder of the Contract, which shall then be construed as if such unenforceable provision(s)
was never contained in the Contract.
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1.39

PIGGYBACKING

The Contractor acknowledges and agrees that, pursuant to State Finance Law §163(10)(e), the New York State
Office of General Services may authorize and approve purchases from contracts let by the Contractor to other
New York State agencies, the United States Government, or any other state, with the concurrence of the Office
of the State Comptroller and under appropriate circumstances.

1.40

{¢! ¢9Q{ RIBHTSW+95

The OPWDD reserves the right to:

a.

b
c.
d.
e
f

Reject any or all proposals received in response tdRRE;

2 AGKRN} g GKS wCt Fd I yi&cretioh;YSz 4 GKS ht255Qa az2fts$S
Make an award under the RFP, in whole opant;

Disqualify any Bidder whose conduct and/or proposal fails to conform to the requirements RftPe

Seek clarifications and revisionsprbposals;

Use proposal information obtained throughsifeA a A G a X YI yI 3SYSy i AYyGiSNBASgasz |\
.ARRSNDA& ljdzl t AFTAOFGA2yas SELISNARSYOS:I | o ishbhiftedl®y 2 NJ FAY
the Bidderinresponsgotheh t 2 5 Be@uéstfor clarifyinginformationin the course of evaluation and/or

selection under thérFP;

Prior to the bid opening, amend the RFP specifications to correct errors or oversights, or to supply

additional information, as it becomessailable;

NOTE: Any such modification issued on or before the due date for proposals shall go to all entities that

have requested a copy of this RFP and/or submitted a letter of intent; after that date (or an amended

date, as the case may be), notification will be only to Bidders who have submitted proposals or letters of
intent. The OPWDDG6s right to issue modifications of
requirements as the OPWDD may deem appropriate.

Priorto the bid opening,direct Biddersto submitproposalmodifications addressingubsequenRFP
amendments;

Change any of the schedulddtes;

Eliminate any mandatory, nematerial specifications that cannot be complied with by all of the
prospective Bidders;

Waive any requirements that are notaterial,
Negotiate with thesuccessful Bidder within the scope of the RFP in the best interests Sfate

Conductcontractnegotiationswith the nextresponsibleBidder,shouldthe agencybe unsuccessfuih
negotiating with the selectedidder;

Utilize any and all ideas submittéuthe proposalseceived;

Requireclarificationat anytime duringthe procurementprocessand/or requirecorrectionof arithmetic or other

F LILIF NByd SNNRNEBE G2 SyadaNB | Fdzt yR O2YLX SGS dzy RSNE
2FFSNRBNRa O2YLX Al yOS odlikiiation; § KS NBIljdzANBYSyidia 2F GKS
Waiveminor irregularities and/oromissiondn bids,if in the bestinterestof the State

In its sole discretion, reject illegible, incomplete, or vabids

Resolicit offers from thevendor community by rgublishing and readvertising this RFP at any time; and

The OPWDD shall have unlimited rights to disclose or duplicate, for any purpose whatsoever, all information or
other work product developed, derived, documented or furnishedh®/Bidder under any Agreement resulting
from thisRFP.
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141 DELIVERABIXZCEPTANCE

Compl eted work products and services (fADel i vagoroebwhe s 0)

has been authorized to accept deliverables. Deliverables must meet contract requirements. The New York State

W |

approver will accept or reject the work product or service within 15 business days of the receiptoftheCont r act or 6

notification of completion. If the New York State approver rejects a work product or service, the cause for rejection
and all defects to be addressed will be documented by New York State and provided to the Contractor, and the
Contractor will correct all identified deficiencies and resubmit the Deliverable for acceptance within five (5)
business days. When resubmitted after rejection, the New York State approver will accept or reject the work
product or service within seven (7) business days. The number of resubmissions shall be limited to two (2), after
which time the issue shall be subject to the Dispute Resolution Section 1.27 for further determination.

142  CONFLICTS OVTEREST

a. TheContractorhasprovidedaform (VendorAssurancef No Conflictof Interestor Detrimental Effect),signed byan
authorizedexecutiveor legalrepresentative attestingthat the / 2 y (i NJpéfarshangeat the services doesot and
will not createa conflict of interest with, nor positionthe Contractorto breachany other contract currently in force

with, the State of New York, and that the Contractor will not act in any manner that is detrimental to any State project

on which the Contractor is renderisgrvices.

b. TheContractorherebyreaffirmsthe attestationsmadein its proposaland covenantsandrepresentsthat there is and
shall be no actual or potential conflict of interest that could prevent the Contractor's satisfactory or gtifcaimance

of dutiesrequiredto be performedpursuantto the termsof this Contract. TheContractor shall have a duty to notify the

OPWDD immediately of any actual or potential conflicistefest.

c. Inconjunctionwith anysubcontractunderthis Contractthe Contractorshallobtainanddeliverto the OPWDD, prior to

entering into a subcontract, a Vendor Assurance of No Conflict of Interest or Detrimental Effect form, signed by an

authorized executive or legal representative of the subcontractor. The Contractor shall also reyuirg

subcontractigagreementhat the subcontractorjn conjunctionwith anyfurther subcontracting agreement, obtain and
deliver to the OPWDD a signed and completed Vendor Assurance of No Conflict of Interest or Detrimental Effect form

for each of itssubcontractors prior to entering intosubcontract.

d. TheOPWDDand the Contractorrecognizethat conflictsmay occurin the future becausethe Contractormay have
existing, or establish new, relationships. The OPWDD will review the nature of any relgifoast reservethe right

to terminatethis Contractfor anyreason,or for causejf, in the judgmentof the OPWDDa real or potential conflict of

interest cannot becured.
1.43 MEDICAIIREQUIREMENTS

143.1 FEDERAL FALSE CLAKS

Federal False Claims Act (31 U.S.C. §83729-3733) and the New York State False Claims Act (State Finance Law
Article XIII, 88187-194) i the Contractor is bound by all of the related laws. The law requires that the OPWDD
provide its contractors with information about the federal False Claims Act, the New York State False Claims Act,
and other federal and State laws that play a role in preventing and detecting fraud, waste, and abuse in federal
healthcare programs. This information must include the whistleblower protections that are in these laws. The

OPWDD must also provide its contractors with informati

detecting and preventing waste, fraud, and abuse. You can find detailed descriptions of these laws, their
whistleblower protections, and the O P WD D f@okcies on the OPWDD website (www.opwdd.ny.gov). Atthe home
page, select Information for Providers on the left side of the page, then select False Claims Recoveries. You can
also visit the New York State Medicaid Inspector General website at www.omig.state.ny.us to obtain information
about these laws. A paper copy of the detailed descriptions of the laws and of OPWDD policies and procedures
related to waste, fraud, and abuse is available from the OPWDD Contract Management Unit, 4th floor, 44 Holland
Ave., Albany NY 12229-0001. As a Contractor of the OPWDD, you are required to participate in the reviews and

on

audits described in the OPWDD®&s policies and to abide by these polici

services. You are also required to make the information at the OPWDD website address listed above available to
all of your employees and to all of your contractors involved in performing work under your contract with the
OPWDD.
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1.43.2 NONEXCLUSIOREPRESENTATION

Both the United States Department of Health and Human Services and the Office of the Medicaid Inspector
General (OMIG) can exclude persons and organizations from federal and State healthcare programs. If this
contract is funded through the New York State Medicaid program, the following applies.

The Contractor represents that:

1. TheUnited StatesSecretaryof Healthand HumanServicediasnot excludedthe Contractorfrom
participation in a federal healthcare program (including the Medicaid program) underAe.
§81320a-7 or 1320a-7a, or excluded the Contractor from eligibility to provide services under the
Social Security Act on a reimbursable basis under 42 U.S.C. §1320c-5.

2. The Secretary of Health and Human Services has not directed the New York State Department @i Health
anyother New YorkStategovernmentagencyto excludethe Contractorfrom participation in a federal
healthcare program (including the Medicaid program) under 42 U.S.C. §8¥8@Dar 1320a7a(a).

3. TheNewYorkStateMedicaidlnspectorGenerahasnot excludedthe Contractorfrom participation in the
New York Medicaid prograomder 18 NYCRR Paft5.

4. No federal or State agency has otherwise excluded the Contractor from participation in the New York
Medicaid program or excluded the Contractor from eligibility to provide services under the Social
Security Act or the New Yoltedicaid program on a reimbursatbasis.

If, during the term of this contract, the Contractor is excluded from participation in a federal healthcare program or
the New York Medicaid program, or is excluded from eligibility to provide services under the Social Security Act
or the New York Medicaid program on a reimbursable basis, under the authorities stated above, this contract shall
be immediately terminated.

By signing this Contract Form, the Bidder acknowledges and agrees to the termsamditions of the Contract if
deemed the successful Bidder under the RFP process.

BIDDER:

REPRESENTATIVE SIGNATURE:

NAME: TITLE:
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Appendix C
PROCUREMENDBBYING LAW

CERTIFICATION OF COMPLIANCE

BIDDER: CONTRACT NUMBER: C0SCO0059
RESTRICTED PERIODTHDSPROCUREMENT: 1/13/2021through Office of the State Comptrollapprovd
PERMISSABIEONTACTS: Donelle Mastropietro, John Eck

1. CONTACTGBIdder affirms that it understands and agrees to comply with the procedures on procurement lolbgtrigtions regarding
permissible contacts in the restricted period for a procurement contract in accordance with State Finance Lavy &§d13®-k. |
agree

2. BIDDER/OFFERER DISCLOSURE OF PRRESRONSIBILITY DETERMINATIONS Pursuant to Procuieloyérg Law, STF §1-38

(a) Has any Governmental Entity made a finding of-nesponsibility regarding the individual or entity seeking to enter into a
procurement contract in the previous foyears?

A Yes A No

If yes, please answer the followiggestionsg

(b) Was the basis for the finding of n@asponsibility due to a violation of State Finance Ba89j?

A Yes A No
(c) Was the basis for the finding of n@asponsibility due to the intentional provision of false or incomplete information to a
governmentakentity?
A Yes A No

If yes, please provide details regarding the finding of-responsibilityg

GovernmentaEntity:

Date of Finding dflon-Responsibility:

Basis of Finding of NeResponsibility: (attach additional sheetsetessary)

(d) Has any governmental agency terminated or withheld a procurement contract with the atzowed individual or entity due to
the intentional provision of false or incompletgormation?

A Yes A No
If yes, please provide detaits

GovernmentaEntity:

Date of Termination or Withholding Gontract:

Basis of Termination or Withholding: (attach additional sheets if necessary)

3. TERMINATION CLAUSHEdder certifies that all information provided to the Ageneigh respect to State Finandeaw
§8139] and 139 is complete true and accurate. If foundhe in violation ofState Finance Law 8813%nd 139%, the contract will result
in termination. |:| | agree

Bidder/CompanyName:

BidderAddress:

BidderSignature:




Appendix C
| understand that my signature represents that | am signing and responding to both
certifications listed above.

Print Name:

Occupation/Title:

EmailAddress:




Appendix C
PROCUREMENT LOBBYING LAW

CERTIFICATION OF COMPLIANCE

BIDDER: CONTRACT NUMBER: C0SCO0060
RESTRICTED PERIODTHDSPROCUREMENT: 1/13/2021 through Office of the State Comptroli@pprovad
PERMISSABIEONTACTS: Donelle Mastropietro, John Eck

1. CONTACTGBIdder affirms that it understands and agrees to comply with the procedures on procurement lobbying restrictions regarding
permissible contacts in theestricted period for a procurement contract in accordance with State Finance Law §&i8%939-k. |
agree

2. BIDDER/OFFERER DISCLOSURE OF PRRRESRONSIBILITY DETERMINATIONS Pursuant to Procurement Lobbying LaycSTF §139

(a) Has any Governmental Etytimade a finding of nomesponsibility regarding the individual or entity seeking to enter into a
procurement contract in the previous foyears?

A Yes A No

If yes, please answer the following questians

(b) Was the basis for the finding abn-responsibility due to a violation of State Finance 84897

A Yes A No
(c) Was the basis for the finding of n@asponsibility due to the intentional provision of false or incomplete information to a
governmentakentity?
A Yes A No

If yes, pleasgrovide details regarding the finding of noasponsibilityg

GovernmentaEntity:

Date of Finding dflon-Responsibility:

Basis of Finding of NeResponsibility: (attach additional sheetsetessary)

(d) Has any governmentalgency terminated or withheld a procurement contract with the aboaened individual or entity due to
the intentional provision of false or incompletgormation?

A Yes A No
If yes, please provide detaits

GovernmentaEntity:

Date of Termination or Wthholding ofContract:

Basis of Termination or Withholding: (attach additional sheets if necessary)

3. TERMINATION CLAUSHdder certifies that all information provided to the Agency with respect to State Filaawe
§8139] and 139 is complete true and accurate. If found to be in violation of State Finance Law-E&t@B139%, the contract will result
in termination. |:| | agree

Bidder/CompanyName:

BidderAddress:

BidderSignature:




Appendix C

| understand that my signature represents that | am signing and responding to both
certifications listed above.

Print Name:

Occupation/Title:

EmailAddress:



Appendix D

NONCOLLUSIVE BIDDING CERTIFICATION
Required By Section 1-B9of theState Finance Law

By submission of this bid, the Bidder and each person signing on behalf of the Bidder certifies, under
penalty of perjury, that to the best of his/her knowledge and belief:

[1] The prices of this bid have been arrived at independenthguiitollusion, consultation, communication, or
agreement, for the purposes of restricting competition, as to any matter relating to such prices with any other Bidder
or with anycompetitor;

[2] Unless otherwise required by law, the prices which hbeen quoted in this bid have not been
knowingly disclosed by the Bidder and will not knowingly be disclosed by the Bidder poiperiong,
directlyor indirectly,to anyother Bidderor to anycompetitor;and

[3] No attempt has been made or will be mégethe Bidder to induce any other person, partnership or corporation
to submit or not to submit a bid for the purpose of restricting competition.

A BID SHALL NOT BE CONSIDERED FOR AWARD NOR SHALL ANY AWARD BE MADE WHERE [1], [2], [
ABOVE HAVE NOT BEEWIBLIED WITH; PROVIDED HOWEVER, THAT IF IN ANY CASE THE BIDDER(S)
CANNOT MAKE THE FOREGOING CERTIFICATION, THE BIDDER SHALL SO STATE AND SHALL FUR®
BELOW A SIGNED STATEMENT WHICH SETS FORTH IN DETAIL THE REASONS THEREFORE:

[AFFIX ADDEDUM TO THIS PAGE IF SPACE IS REQUIRED FOR STATEMENT.]

Subscribed to under penalty of perjury under the laws of the State of New York, thiday of 2020 as
the act and deed of sarporation.

Title

Signature



Appendix E

NEWYORK | Office for People With

STATE OF

greosinm | Developmental Disabilities

ANDREW M. CUOMO THEODORE KASTNER, MD, MS
Governor Commissioner

VENDOR RESPONSIBILITY QUESTIONNAIRE CERTIFICATION

The submission of the Vendor Responsibility Questionnaire is required. Theettatemends that vendors file

the required Vendor Responsibility Questionnaire online via the New York State VendRep System. To be
considered timely, questionnaires filed online require that the Bidder certify the questionmaimgore than six

(6) months before the proposaldue date. To recertify your Questionnaire, log into the VendRep System at
https://onlineservices.osc.state.ny.us/Enroliment/login?0

Vendors opting taomplete and submit a paper questionnaire can obtain the appropriate questionnaire from the
VendRep website atww.osc.state.ny.us/vendrep/forms_vendor.hirfrom the Office of the State 2 Y LJG NB £ f S NI
Help Desk at 86870-4672 or 5184084672, or by email afl ServiceDesk@osc.state.ny.us

To enroll in the New York State VendRep System, gowig.osc.state.ny.us/vendrep/enroll.htmiWhen enrolling

in the VendRep System, vendors must provide their New York State Vendor Identification Nlioveguest
assignmenbf a VendorID or for VendReBystemassistancegontactthe Office2 ¥ G KS { G 4GS / 2YLIGI N
Desk at 866704672 or 5184084672, or by email aff ServiceDesk@osc.state.ny.us

Please check one of tHellowing:

A VendomResponsibility Questionnaire has been filed online and has been certified/updated within
the last six (6inonths.

A Vendor Responsibility Questionnaire is attached to this proposal.

Note: Upon notification of award, the awarded Bidder/Contractor maydguired to update/recertify the
Vendor Responsibility Questionnaire.

Signature Date

Nameand Title CompanyName

Executive Office

pnn . lLttG26y w2l R { OKSEBPE hirdvdpwbddyigoy 2 N] MH O AN pMy


https://onlineservices.osc.state.ny.us/Enrollment/login?0
http://www.osc.state.ny.us/vendrep/forms_vendor.htm
mailto:ITServiceDesk@osc.state.ny.us
http://www.osc.state.ny.us/vendrep/enroll.htm
mailto:ITServiceDesk@osc.state.ny.us
http://www.opwdd.ny.gov/

AC 32375 (Rev. 1/17) Appendix F

NEW YORK STATE OFFICE OF THE STATE COMPTROLLER

SUBSTITUTE FORM W-9:
REQUEST FOR TAXPAYER IDENTIFICATION NUMBER & CERTIFICATION

TYPE OR PRINT INFORMATION NEATLY. PLEASE REFER TO INSTRUCTIONS FOR MORE INFORMATION.

Part I: Vendor Information

1. Legal Business Name: 2. Business name/disregarded entity name, if different from Legal
Business Name:

3. Entity Type (Check one only)-
Individual Sole Proprietor PartnershipD Limited Liabiﬁ Co. |:| Corpora'ﬁ |:| Not For Profit |:| Exempt
Trusts/Estates Federal, State or Local Government Public Authority
Other

Disregarded Entity Payee

Part Il: Taxpayer ldentification Number (TIN) & Taxpayer ldentification Type

1. Enter your TIN here: (DO NOT USE DASHES)
See instructions.

|-2_7|Taxpayer Identification E)e (check appropriate boxD
Employer ID No. (EIN) Social Security No. (SSN) Individual Taxpayer ID No. (ITIN)

[

N/A (Non-United States Business Entity)

Part Ill: Address

1. Remittance Address: 2. Ordering Address:
Number, Street, and Apartment or Suite Number Number, Street, and Apartment or Suite Number
City, State, and Nine Digit Zip Code or Country City, State, and Nine Digit Zip Code or Country

Email Address

Part IV: Vendor Primary Contact Information i Executive Authorized to Represent the Vendor

Primary Contact Name: Title:

Email Address: Phone Number:

Part V: Certification and Exemption from Backup Withholding

Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (TIN), and

I am a U.S. citizen or other U.S. person, and

2.
3. I-Q—;‘Leck one only):

| am not subject to backup withholding. | am (a) exempt from back up withholding, or (b) | have not been notified by the
E;Frnal Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or
t

he IRS has notified me that | am no longer subject to backup withholding),or

| am subject to backup withholding. | have been notified by the IRS that | am subject to backup withholding as a result of a
failure to report all interest or dividends, and | have not been notified by the IRS that | am no longer subject to back withholding.

Sign Here:

Signature Title Date




C 32375 (Rev. 1/17)

Appendix F

Print Preparer's Name Phone Number

Email Address

DO NOT SUBMIT FORM TO IRS | SUBMIT FORM TO NYS ONLY AS DIRECTED




AC 32375 (Rev. 1/17)

NYS Office of the State Comptroller
Instructions for Completing Substitute Forrow

New York State (NYS) must obtain your correct Taxpayer Identification Number (TIN) to report inconyeipaid ytour
organization. NYS Office of the State Comptroller uses the Substitute FotcndMain certification of your TIN in order to
ensure accuracy of information contained in its payee/vendor database and to avoid backup withNadiagk for th
information on the Substitute Form®\o carry out the Internal Revenue laws of the United States. You are required to give us
the information.

Any payee/vendor who wishes to do business with New York State must complete the Substitute Fbrm W
Substiute Form W9 is the only acceptable documentation. We will not accept IRS Feén W

Part I: Vendor Information

1. Legal Business Name: For individuals, enter the name of the person who will do business with NYS as it appears on
Social Security cardather required Federal tax documents. An organizalionldenterthe nameshownonits charter
or otherlegaldocumentghat createdthe organization. Do not abbreviatames.

2. Business name/disregarded entity name, if different from Legal Business Nd&mnéger your DBA name or
another name your entity is knowly.

3. Entity Type Check the Entity Type doing business with New State.

Part Il: Taxpayer Identification Number (EN) Taxpayer Identification Type
¢KS ¢Lb LINPGARSR YdaAd YFHGOK GKS ylLYS Ay GKS a[S3rt . dzaA
your social security number (SSN). However, for a resident alien, sole proprietor, or disesditydedfers to IRS @/
instructions for additional information. For other entities, it is your employer identification number (EIN). If yowade aot h
number or if the account is in more than one name, refer to R ¥Uuctions for additional imfmation.

1. Taxpayer Identification NumberEnter your ninaligit Social Security Number, Individual Taxpayer

Identification Number (ITIN) or Employer Identification NumgigiN).
2. Taxpayer Identification TypeCheck the type of identification numbprovided.

Part 1ll: Address
1. Remittance Address: Enter the address where payments, 1099s, if applicable, and official correspondence should |
mailed. This will become the defeaddress.
2. Ordering Address: Enter the address where purchase orders showdriePlease note that purchase
orders will be sent via email lmefault.

Part IV: Vendor Primary Contact Information
Please provide the contact information for an executive at your organization. This individual shouldpbestire

whomakedegalandfinancialdecisiondor yourorganizationName phonenumberandemail address areequired.

Part V: Certification and Exemption from Backup Withholding
Checkhe appropriateboxindicatingyourexemptionstatusfrom backupwithholding. Individualsand sole proprietors are not
exempt from backup withholding. Corporations are exempt from backup withholdiegdintypesof payments.Referto IRS
FormW-9 instructionsfor additionalinformation. Thesignature shoulde providedby the individual,owner, officer, legal
representativegr otherauthorizedoersonof the entity listed on the form. Certain exceptions to the signature requirement are
listed in the IRS instructions for fOND.

! According to IRS Regulations, OSC must withhold 28% of all payments if a payee/vendor fails to provide OSC its certified BiMstitute Form V9
certifies a payee/vendorodés TI N.



Appendix G

AC3243S (Rev. 5/13)

Vendor Management ELECTRONIC PAYMENT (ePAYMENT) REQUEST

TYPE OR PRINT INFORMATION NEATLY. PLEASE REFER TO INSTRUCTIONS FOR MORE INFORMATION.

Part I: Vendor Information

NYS Vendor Number:

Legal Business Name:

Remittance Address i City or Town, State, Zip, Postal Code:
Number, Street, Apartment, Suite Number or Rural Route:

Part II: Type of ePaymelﬁequest |:| |:|

New Enrollment Change ePayment Bank Information Cancel ePayments

Part Ill: Vendor Certification

Recovery of Funds Deposited in Error: I n 't he event that an erroneous electronic payment
payment. | n the event ibhpeméntedthedStar wik utiizeaanydother mwful means o eetrieve payments to which the payee was not
entitled.

| certify that | understand this Electronic Payments authorization, including the Recovery of Funds Deposited in Error, for the State of New York
to deposit funds into the designated bank account through an electronic fund transfer. The agreement represented by this authorization remains
in effect until cancelled by the payee.

Authorized Vendor Contact Signature:

Vendor Contact Name (Printed): Title:

Email Address (Required): Phone Number:

Part IV: Financial Institution Information

[

—1
Name of Financial Institution: ITVEJe of Account:
Savings Account

Checki g Account

Hank Routing Number/ABA# Account Number| (Only use|the nimbe} of bpxes peedqd.)

Part V: Financial Institution Certification i
Only completed by financial Institution if directing funds to a savings account or if an original voided check is not attached to this form.

| certify that the account number is in the name of the payee name above. As a representative of the named financial institution, | certify that
this financial institution is ACH capable and agrees to receive and deposit payments to the account shown.

Institution Officer Signature: Institution Officer Email Address (Required):

Institution Officer Name (Printed): Title: Phone Number:

SUBMIT FORM TO NYS OFFICE OF THE STATE COMPTROLLER i VENDOR MANAGEMENT UNIT
Mail to: 110 State Street Mail Drop 10-4,
Albany, NY 12236-0001




AC3243S (Rev. 5/13) Page 2

NYS Office of the State Comptroller

Instructions for Electronic Payment (ePayment) Request

Please Note: For your protection, we will natccept email or fax to enroll or change electronic payment information. Failure to provide
the requested information may delay or prevent the receipt of payments through the Electronic Payment (ePayment) Program.

Notification Required under Personal Prigg Protection LawThe information provided on this form is required under Section 109 of the
New York State Finance Law, as well as the New York State and Federal tax laws (See New York State Tax Law § 674126 hiSC 8604
information will be provideanly to the designated financial institution(s) and/or their agent(s) for the purpose of processing payments, and
for other official business of the Office of the State Comptroller. No further disclosure of this information will be nestesuth disciure

Ad FdzZiK2NAT SR 2NJ NBIljdANBR o0& flgd ¢KS AYyTF2N¥YIGA2Y LINERE&EBEBR Aa
Management Unit within the Bureau of State Expenditures, Office of the State Comptroller, 110 State Street, AvaYigrk\12236.

Part I: NYS Vendor Information

Vendor ID (Required)The NYS Vendor ID is a-&raracter identifier issued by the Vendor Management Unit when the vendor
is registered in the Vendor File.

Legal Business Name (Requiredijie name of the pems or business as it appears on the Social Security card or other required
Federal tax documents. Do not abbreviate names.

Remittance AddressThe Remittance Address is the default address where payments will be delivered if the payment fails to
process ectronically.

Part Il: Type of ePayment Request
Select one of the following options (Required):

New Enrollmentg Please complete all information in Part Ill and IV and attach an original voided check. If you do not attach an
original voided check thinancial institution must complete Part IV and V.

Change ePayment Bank InformatiarPlease complete all information in Part Il and IV and attach an original voided check. If you
do not attach an original voided check the financial institution must cetegPart IV and V.

Cancel ePaymentsPlease complete all information in Part 1ll. To cancel, the payee's authorized vendor contact must provide this
form or signed written notification (including all information in Part 1) to the address provided drotiteof this form. Notification
may be submitted via mail, fax (5882-4212) or email (epayments@osc.state.ny.us).

Part Ill: Vendor Certification
Authorized Vendor Contact Signature (Require@he signature of the contact person at the vendor submittine request. This
dK2dZ R 0SS a2vY$82yS K2 OFy YIS FAYFEYOALET FyRk2N £S3rtf RSOA
Vendor Record.

Vendor Contact Name (Requiredprint the name of the contact person at the vendor. This shbgldomeone who can make
FAYFEYOALE FTYRk2NJ 83+t RSOA&AA2YAE F2NJ GKS Syidaide 2N GKS £SyF

Title (Required)/ 2 y G O Qa GAGE S
Email Address (Required): 2 y G OG Qa SYIF Af I RRNBaa
Phone Number (Required): 2 y i OG0 QabelJK2 y S vy dzY

Part IV: Financial Institution Information
Name of Financial Institution (RequiredName of the bank that the account is with.
Type of AccountSavings or Checking Account
Bank Routing Number/ABA# (Requiredine-digit number identifying thdinancial institution the account belongs to.

Account Number (Required SY R2NDR& . Fy]1 ! O002dzyd bdzyo SNJI

Part V: Financial Institution Certification



Institution Officer Signature (RequiredBignature of the Institution Officer at the bank certifying the kiag
information provided on this form.

Institution Officer Name (Required)Name of the Institution Officer at the bank completing this section of the form.
Title (Required)L ya G Al dziA2y hFTFFAOSNDR& GAGtE S

Phone Number (Required): y & G A (i dz(i A 2 ynumBeF A OS N & LIK2Yy S

Email Address (Required: y 8 G A idziA2y hFTFAOSNRAE SYIFAf | RRNBaa



Appendix H

AC 3271S (Effective 4/12)

FORM A

New York State Consultant Services
Contractoros Pl anned Emp
From Contract Start Date Through the End of the Contract Term

State Agency Name: NYS Office for People With Developmental Disabilities

State Agency Department ID: 3660243 Agency Business Unit: OPDO01
Contractor Name: Contract Number:
Contract Start Date: Contract End Date:
Number of Number of Hours Amount Payable
Employment Category Employees to be Worked Under the Contract

Total this Page
Grand Total

Name of person who prepared thisport:

Title: Phonet:

t NB LISIRNE & DatePrepared:
[

(Use additional pages, if necessary) Page of



AC 32725 (Effective 4/12)

FORM B

Appendix H

New York State Consultant Services
Contractorodos Annual Empl oy
Report Period: April 1, to March 31,
Contracting State Agency Name: NYS Office for Pe@dpl®evelopmental Disabilities Contract
Number: Agency Business Un@PD01
ContractTerm: Agency Department 1[3660243
ContractorName:
Contractor Address:
Description of Services Being Provided:
H H H
ﬁope of Contract (Chmse one that best fits):
Analysis aaluation Resear Training
Data Processing Computer Programming Other IT consulting
Engineering Architect Seryices SUﬁying |fnvironmental Services
Health Services Mental Health Services
Accounting Auditing Paralegal Legal Other Consulting
Number of Number of Amount Payable
Employment Category Employees Hours Worked Under the Contract
Total this Page 0.00 0.00 $ 0.00
Grand Total
Name of person who prepared this report:
Title: Phone#:
t NB LISNINE 4 DatePrepared:
1
Page of

(Use additional pages, if necessary)



Appendix H

FORM B

ConsultantDisclosure Page2

The State Consulting Services Annual Employment Report (this Form B) is due no later than May 15t
following each fiscal year the contract is in effect. The completed Report must be submitted to OSC,
DCS, and the OPWDD at the addresses provided below.

OSC: Attn: Consultant Reporting
Bureau of Contracts
NYS Office of the State Comptroller
110 State St., 11" Floor
Albany, NY 12236

DCS: NYS Department of Civil Service
Empire State Plaza
Albany, NY 12239

OPWDD: Contract Management Unit
NYS Office for People With Developmental Disabilities
500 Balltown Rd., Bldg 12
Schenectady, NY 12304

By email: contracts@opwdd.ny.gov

If you have any questions regarding this requirement under the Consultant Disclosure Law, please
contact the OPWDD Contract Management Unit via email at contracts@opwdd.ny.gov.



mailto:contracts@opwdd.ny.gov
mailto:contracts@opwdd.ny.gov

Department of Taxation and Finance

NEW
YORK
STATE

effective April 26, 2006)

Contractor Certification
(Pursuant to Tax Law Section 5-a, as amended,

Appendix |

STF220-TD

(4/15)

For information, consult Publication 22%)uestions and Answers Concerning Tax Law SectiaifseeNeed helpelow).

Contractor name

Contractorodés principal plac City

State ZIP code

Contractor 6s (ndifferdntithangbove)d d r e s City

State ZIP code

Contractords federal empl o

Contractor ds

Contractordos tel

( )

sadiagsditt axr ehtD f n

Covered agency or state agency

Contract number or description

Covered agency telephone number

( )

Coverechgencyaddress City

State ZIPcode

Is the estimated contract value over the full term of the contract (but not including renewals) moré&1@8n000?

Yes D No D

Unknown at this time D

General information

Tax Law section 5-a, as amended, effective April 26,

2006, requires certain contractors awarded certain state
contracts valued at more than $100,000 to certify to the Tax
Department that they are registered to collect New York
State and local sales and compensating use taxes, if they
made sales delivered by any means to locations within

New York State of tangible personal property or taxable
services having a cumulative value in excess of $300,000,
measured over a specified period. In addition, contractors
must certify to the Tax Department that each affiliate and
subcontractor exceeding such sales threshold during a
specified period is registered to collect New York State

and local sales and compensating use taxes. Contractors
must also file Form ST-220-CA, Contractor Certification to
Covered Agency, certifying to the procuring state entity that
they filed Form ST-220-TD with the Tax Department and that
the information contained on Form ST-220-TD is correct and
complete as of the date they file Form ST-220-CA.

All sections must be completed including all feetth the top of

this page, all sections on page 2, Schedule A on page 3, if
applicable, andndividual, Corporation, Partnership, or LLC
Acknowledgemenbn page 4. If you do not complete these areas,
the form will be returned to you for completion.

For moe detailed information regarding this form afi@x
Law section &, see Publication 228uestions and Answers
ConcerningfaxLaw Sectiona, (as amended, effective April
26, 2006) SeeNeed help?or more information on how to
obtain thispublication.

Note: Form ST-220-TD must be signed by a person
authorized to make the certification on behalf of the
contractor, and the acknowledgement on page 4 of this form
must be completed before a notary public. Mail completed
form to:

NYS TAX DEPARTMENT DATA
ENTRY SECTION

W A HARRIMAN CAMPWBWEBANY
NY 122270826

Privacynotification

New York State Law requires all government agencies that
maintain a system of records to provide notification of the
legal authority for any request, the principal purpose(s) for
which the information is to be collected, and where it will
be maintained. Toview this information, visit our Web site,
or, if you do not have Internet access, call and request
Publication 54, Privacy Notification. See Need help? for the
Web address and telephone number.

Need help?

Visit our Web site atvww.tax.ny.gov

A getinformationandmanageyourtaxesonline

A checlkfar newnnlineservicesandfeatiires

ﬁ Telephone assistance

(518)485-2889

Sales Tainformation Center: (518)457-5431

To order forms and publications:

o L (518) 4855082

Persons with disabilitiestn compliance with the Americans
with Disabilities Act, we will ensure that our lobbies,
offices, meeting rooms, and other facilities are

accessible to persons with disabilities. If you have questibost
special accommodations for persons with disabilities, call the



http://www.tax.ny.gov/

Page 2f 4 SF220-TD(4/15)

I, , hereby affirm, under penalty of perjury, that am
(name) (title)

of the above-named contractor, and that | am authorized to make this certification on behalf of such contractor.

Complete Sections 1, 2, and 3 beloakeonly oneentry in each section.

Section X Contractor registration status

G The contractor has made sales delivered by any means to locations within New York State of tangible personal progeltle @etaices having a
cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax giwctethis
certification is made. The contractor is registered to collect New York State and local shesgrensating use taxes with the Commissioner of
Taxation and Finance pursuant to Tax Law sections 1134 and 1253, and is listed on Schedule A of this

certification.

G The contractor has not made sales delivered by any means to locations withilY di&vBtate of tangible personal property or taxable services

having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the salgsrtaxvgich this
certification is made.

Section Z; Affiliate regstration status
G The contractor does not have any affiliates.

Gez2 (kS 0684l 27 GKS O02yiNIOl2NDRE 1y26f SRIST GKS 02y i NbIGoa®AWitiha 2y
New York State of tangible personal propestytaxable services having a cumulative value in excess of $300,000 during the four sales tax
quarters which immediately precede the sales tax quarter in which this certification is made, and each affiliate exce<fBd 000
cumulative sales thresholduring such quarters is registered to collect New York State and local sales and

compensating use taxes with the Commissioner of Taxation and Finance pursuant to Tax Law sections 1134 and 1253. Dhénasistext
each affiliate exceeding the $300@ cumulative sales threshold during such quarters on Schedule A of this certification.

Ge¢z2 GKS 06S%5aid 2F G(KS O2yiNIOl2NDa {y26f SRIST (KS O2y élNared bymdmianst 2 y
to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of

$300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certificatden is ma

Sectdn 3¢ Subcontractor registration status
G The contractor does not have any subcontractors.

Gez2 (kS 084l 2F GKS O02yiNIOl2NDRE 1y26f SRIST GKS 02y i NledsitaIbhatikdsa 2 y
within New YorlState of tangible personal property or taxable services having a cumulative value in excess of $300,000 during thetiur sales
quarters which immediately precede the sales tax quarter in which this certification is made, and each subcontractor gtue&3i00,000
cumulative sales threshold during such quarters is registered to collect New York State and local sales and

compensating use taxes with the Commissionefafatiorand Finance pursuant tbaxLaw sectiond134and 1253. The contractor héistedeach
subcontractorexceedinghe $300,000cumulativesalesthresholdduringsuchquarterson Scheduléd of this certification.

Gez2 GKS 0Said 2F GKS O02yiNYOG2NRE 1y26t SRIS wbodrirtordasyiat NadOshieselivetediby 2
any means to locations within New York State of tangible personal property or taxable services having a cumulativexadse @i $300,000
during the four sales tax quarters which immediately precede thesdax quarter in which this certification is made.

Sworn to this____day of , 20

(sign before aotary public) (title)



ST220-TD(4/15) Page 3of 4

Schedule A Listing of each entity (contractor, affiliate, ubcontractor) exceeding $300,000

cumulative sales threshold

List the contractor, or affiliate, or subcontractor in Schedule A only if such entity exceeded the $300,000 cumulatifieesalelsl during the specified sales
tax quarters. See directions b&oFor more information, see Publication 223.

A B C D E F
Relationship Registration

to Name Address Federal ID number Sales tax ID number in progress
contractor

Column Ac EnterCin column A if the contractor if an affiliate of the contractor; o®if a subcontractor.

Column B; Name- If the entity is a corporation or limited liability company, enter the exact legal name as registered witfY tbepartment of State, if
FLILJX AOFot S LF GKS SydAade Aa + LI NIYSNBKALI 2NJ a2t Se, binde gided S 2
name(s) of the owner(s), as applicable. If the entity has a different DBA (doing lus&)esmme, enter that name as well.

Column @ Address 9 Yy i SNJ 6 KS aGNBS{E | RRNBaa 2F GKS Sydiaideqa LINAYyOALNt LI OS
Column Ix; ID number- Enter the federal employer identification number (EIN) assigned teittigy. If the entity is an individual, enter the

social security number of that person.
Column E, Sales tax ID numbeiEnter only if different from federal EIN in column D.

Column K, If applicable, enter an X if the entity has submitted Form-Dm Eothe Tax Department but has not received its certificate of authority
as of the date of this certification.
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Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF }
: SS.:
COUNTY OF }
On the day of in the year 20___, before me personally appeared ,

known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that

__heresides at

Town of

County of

State of ; and further that:

(Mark anXin the appropriate box and complete the accompanying statement.)
G (If an individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

G (If a corporation): _he is the

of , the corporation described in said instrument; that, by authority of the Board

of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for
purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and
on behalf of said corporation as the act and deed of said corporation.

G (If a partnership): _he is a

of , the partnership described in said instrument; that, by the terms of said
partnership, _he is authorized to execute the foregoing instrument on behalf of the partnership for purposes set forth
therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said
partnership as the act and deed of said partnership.

G (if a limited liability company): _he is a duly authorized member of

LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing instrument
on behalf of the limited liability company for purposes set forth therein; and that, pursuant to that authority, he executed

the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited
liability company.

Notary Public

Registration No.
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New York State Department of Taxation and Finance

Contractor Certification to Covered Agency  SF220CA

(Pursuant to Section 5-a of the Tax Law, as amended, effective April 26, 2006)

(12/11)

For information, consult Publication 22%)uestions and Answers Concerning Tax Law SectiarisgeNeed Helpdn back).

For covered agency use only
Contract number or description

Contractor name

Contractor 6s offpusinescsi pal pl ac eity State ZIP code

Estimated contract value over
the full term of contract (but not
including renewals)

Contractor 6s (ndfferdntithangbova)d d r e s s

Contractords federal empl oJ]Contractor6s sadiesditfaxrehtD fn
$

Contractor 6s t el ep h|Coveredagency name

Covered agency address Covered agency telephone number

l, , hereby affirm, under penalty of perjury, that | am
(name) (title)

of the above-named contractor, that | am authorized to make this certification on behalf of such contractor, and | further certify
that:

(Mark anXin only one box)

G The contractor has filed Form-SZ0-TD with the Department of Taxationa@i Y I y OS Ay O2yyS$0iGA2y 6AGK GKAEA
knowledge, the information provided on the Form&0-TD, is correct and complete.

G The contractor has previously filed FoB#220-TDwith the TaxDepartment in connectiorwith
(insert contract number or description)
FyRE G2 GKS 068ad 2F GKS O2yiGNF OG2NRa 1y26t SRBIT s doikedt and yompletdak af the v
current date, and thus the contractor is not required to file amieorm S220-TD at this time.

Sworn to this day of , 20
(sign before aotary public) (title)
Instructions
General information When to complete this form
TaxLaw section & was amended, effective April 26, 2006. On or after As set forth in Publication 223, a contract is subject to sectianahdyou
that date, in all cases where a contract is subjectasl_aw section &, must make the required certification(s), if:

a contractor must file (1) Forr8F220-CA, ContractorCertification to

Covereddgencywith a coveredagencyand i. The procuring entity is @overed agencyithin the meaning ofthe

statute (see Publication 223, Q&

(2) FormSF220-TDwith the TaxDepartment before a contract may take ii. The contractor is aontractor within the meaning of the statutdsee
effect. The circumstances when a contract is subject to sectaai® Publication 223, Q&A &nd

listed in Publication 223, Q&A 3. S¢eed help?or more information

on how to obtain this publication. In additicecontractor must file a
new FormSTF220-CAwith a covered agency before an existing contract
with such agency may lvenewed.

iii. The contract is @ontractwithin the meaning of the statute. This is the
case when it (a) l®a value in excess of $100,000 and (b) is a contract for
commoditiesor servicesas such terms are definddr purposes of the
statute (see Publication 223, Q&A 8 and 9).

Note: Form ST220-CA must be signed by a person authorized to make the

certification on behalf of the contractor, and tleeknowledgement on page 2

of this form must be completed before a notary public.

Furthermore, the procuring entity must have begun the solicitation to purchase
on o after January 1, 2005, and the resulting contract must have been
awarded, amended, extended, renewed, or assigoedr after April 26, 2006
(the effective date of the section-& amendments).



Page Df 2 ST220-CA(12/11)

Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF }
: SS.:
COUNTY OF }
On the day of in the year 20___, before me personally appeared ,

known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that

__he resides at

Town of

County of

State of ; and further that:

[Mark an X in the appropriate box and complete the accompanying statement.]

G (If an individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

G (if a corporation): _he is the

of , the corporation described in said instrument; that, by authority of the Board

of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for
purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on
behalf of said corporation as the act and deed of said corporation.

G (If a partnership): _heis a

of , the partnership described in said instrument; that, by the terms of said
partnership, _he is authorized to execute the foregoing instrument on behalf of the partnership for purposes set forth
therein;and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said
partnership as the act and deed of said partnership.

G (If a limited liability company): _he is a duly authorized member of ,
LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing instrument
on behalf of the limited liability company for purposes set forth therein; and that, pursuant to that authority, _he executed
the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited
liability company.

Notary Public

Registration No.

Need help?

Privacy notification Visit our Web site atvww.tax.ny.gov

The Commissioner of Taxation and Finance may collect and maintain personal
information pursuant to the New York State Tax Law, including but not limited to,
sections 5a, 171, 174a, 287, 308, 42975, 505, 697, 1096, 1142, and 1415 of that

A getinformationandmanageyourtaxesonline

Law; and may require disclosure of social security numbers pursuant to 42 USC ﬁ Telephone assistance
405(c)(2)(C)(i).

L . . . . o (518)485-2889
This information will be used to determine and administer tax liabilities and, )
when authorized by law, for certainxaffset and exchange of tax Sales Tainformation Center: (518)457-5431
information programs as well as for any other lawful purpose. o

) ) ) ) ) To order forms and publications:

Information concerning quarterly wages paid to employees is provided to (518) 4855082
certain state agencies for purposes of fraud prevention, support enforcement, - = - T o
evaluation of he effectiveness of certain employmestdtraining programs Persons with disabilitiestn compliance with the Americans
and other purposes authorized lgw. (J with Disabilities Act, we will ensure that our lobbies,
Failure to provide the required information may subject you to civil or offices, meeting rooms, and other facilities are

criminal penalties, or both, under the Tax Law. accessible to persons with disatids. If you have questiorgbout

special accommodations for persons with disabilities, call the



http://www.tax.ny.gov/

This information is maintained by tidanager of Document Management, NYS Tax
Department, W A Harriman Campus, Albany NY 12227; telephone (518857
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Appendix J

CONTRACTOR REQUIREMENTS AND PROCEDURES FOR PARTICIPATION BY NEGWERORKERY MTRORITY
AND WOMEMNDWNED BUSINESS ENTERPRISES AND EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITY
GROUP MEMBERS AND WOMEN

NEW YORK STATE LAW

Pursuant to New York State Executive Law Article 15-A and Parts 140-145 of Title 5 of the New York Codes,

Rul es and Regulations (ANYCRRO), WitheDewdlopmentaloDiskbilitiSst (the e Of f
fi O P WD I3 éejjuired to promote opportunities for the maximum feasible participation of New York State-certified
Minority and Women-o wned Business Enterprises (AMWBEsO) and the e
and women in the performance of the OPWDD contracts.

Business Participation Opportunities for MWBESs

For purposes of this solicitation, the OPWDD hereby establishes an overall goal of 0% for MWBE patrticipation,

0% for New York State-certified Minority-o wned Business Enterpris@%foriNdBYBr&) part
State-certified Women-owned Business Enterprise ( i WB jadidipation (based on the current availability of MBEs

and WBEs) . The Contractor (AContractor 0) on any Contrac
document its good faith efforts to provide meaningful participation by MWBESs as subcontractors and suppliers in

the performance of the Contract. To that end, by submitting a response to this RFP, the respondent agrees that

the OPWDD may withhold payment pursuant to any Contract awarded as a result of this RFP pending receipt of

the required MWBE documentation. The MWBE Directory of Certified Firms can be found at:
https://ny.newnycontracts.com. For guidance on how the OPWDD will evaluateaCo nt r aftg ofaittibesf f or t s, 0
refer to 5 NYCRR § 142.8.

The respondent understands that only sums paid to MWBEs for the performance of a commercially useful function,
as that term is defined in 5 NYCRR § 140.1, may be applied towards the achievement of the applicable MWBE
participation goal. The portion of a Contract with an MWBE serving as a broker that shall be deemed to represent
the commercially useful function performed by the MWBE shall be 25% of the total value of the Contract.

In accordance with 5 NYCRR § 142.13, the respondent further acknowledges that if it is found to have willfully
and intentionally failed to comply with the MWBE participation goals set forth in a Contract resulting from this RFP,
such finding constitutes a breach of contract and the OPWDD may withhold payment as liquidateddamages.

Such liquidated damages shall be calculated as an amount equaling the difference between: (1) all sums identified
for payment to MWBESs had the Contractor achieved the contractual MWBE goals; and (2) all sums actually paid
to MWBEs for work performed or materials supplied under the Contract.

By submitting a bid or proposal, the respondent agrees to demonstrate its good faith efforts to achieve the
applicable MWBE patrticipation goals by submitting evidence thereof through the New York State Contract System
(ANYSCSO0), whi c hhttpsad/my.ndweycohtmaistcaim. Alternatively, the respondent may arrange to
provide such evidence via a non-electronic method by contacting the OPWDD MWBE Administrator at
minority.women.business.enterprise@opwdd.ny.gov.

Additionally, the respondent will be required to submit the following documents and information as evidence of
compliance with the foregoing:

A.  An MWBE Utilization Plan with the bid or proposal. Any modifications or changes to an accepted MWBE Utilization
Planafter the Contractawardandduringthe term of the Contractmustbereportedon arevised MWBE Utilization
Plan and submitted to the OPWDD for review apgroval.

The OPWDD will review the submitted MWBE Utilization Plan and advise the respondent of OPWDD
acceptance or issue a notice of deficiency within 30 days of receipt.

B. If a notice of deficiency is issued, the respondent is required to respond to the notice of deficiency within seven
(7) business days of receipt by submitting to OPWDBiabrity.women.business.enterprise@opwdd.ny.gav
written remedy in response to the notice of deficiency. If the written remedy submitted is not timely or is found
by the OPWDD to be inadequate, the OPWDD shall notifyetbgondent and direct the respondent to submit,
within five (5) business dayas,



https://ny.newnycontracts.com/
https://ny.newnycontracts.com/
mailto:minority.women.business.enterprise@opwdd.ny.gov
mailto:minority.women.business.enterprise@opwdd.ny.gov

Appendix J

request for a partial or total waiver of MWBE patrticipation goals. Failure to file a Request for Waiver Form
in a timely manner may be grounds for disqualification of the bid or proposal.

The OPWDD may disqualify a respondent as being non-responsive under the following circumstances:
a) If the respondent fails to submit an MWBE Utilizatilan;
b) If the responent fails to submit a written remedy to a noticeadficiency;
c) If the respondent fails to submit a request for waiver;
d) If the OPWDD determines that the respondent has failed to document goodeféittis.

The successful respondent will be required to attempt to utilize, in good faith, any MBE or WBE identified within
its MWBE Utilization Plan during the performance of the Contract. Requests for a partial or total waiver of
established goal requirements made subsequent to Contract award may be made at any time during the term of
the Contract to the OPWDD but must be made no later than prior to the submission of a request for final payment
on the Contract.

The successful respondent will be required to submit a quarterly MWBE Contractor Compliance & Payment Report
to the OPWDD by the 10t day following each end of quarter over the term of the Contract, documenting the
progress made toward achievement of the MWBE goals of the Contract.

Equal Employment @portunity Requirements

By submission of a bid or proposal in response to this solicitation, the respondent agrees with all of the terms and
conditions of Appendix A i Standard Clauses for All New York State Contracts, including Clause 12 - Equal
Employment Opportunities for Minorities and Women. The respondent is required to ensure that it and any
subcontractors awarded a subcontract for the construction, demolition, replacement, major repair, renovation,
planning or design of real property and improvements thereon (the "Work"), except where the Work is for the
beneficial use of the respondent, undertake or continue programs to ensure that minority group members and
women are afforded equal employment opportunities without discrimination because of race, creed, color, national
origin, sex, age, disability or marital status. For these purposes, equal opportunity shall apply in the areas of
recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, layoff, termination, and rates
of pay or other forms of compensation. This requirement does not apply to: (i) work, goods, or services unrelated
to the Contract; or (ii) employment outside New York State.

The respondent will be required to submit a Minority and Women-owned Business Enterprise and Equal
Employment Opportunity Policy Statement (Form 4) to the OPWDD with its bid or proposal.

If awarded a Contract, the respondent shall submit a Workforce Utilization Report and shall require each of its
subcontractors to submit a Workforce Utilization Report, in such format as shall be required by the OPWDD on a
quarterly basis during the term of the Contract.

Pursuant to Executive Order #162, Contractors and subcontractors will also be required to report the gross wages paid
to each of their employees for the work performed by such employees on the Contract utilizing the Workforce Utilization
Report on a quarterly basis.

Further, pursuant to Article 15 of the Executive Law (the i H u mRights L a w all)other State and Federal statutory
and constitutional non-discrimination provisions, the Contractor and subcontractors will not discriminate against
any employee or applicant for employment on the basis of race, creed (religion), color, sex, national origin, sexual
orientation, military status, age, disability, predisposing genetic characteristic, marital status or domestic violence
victim status, and shall also follow the requirements of the Human Rights Law with regard to non-discrimination
on the basis of prior criminal conviction and prior arrest.

Please Note: Failure to comply with the foregoing requirements may result in a finding of-mesponsiveness, non
responsibility, and/or a breach of the Contract, leading to the withholding of funds, suspensiotermination of the
Contract,or suchother actionsor enforcementproceedingsasallowed by theContract.
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MINORITY AND WOMEDBWNED BUSINESS ENTERPRESESAL
EMPLOYMENT OPPORTUNITY POLICY STATEMENT

M/WBE AND EEBGOLICY STATEMENT

, the Contractor, agree to adopt the following policies with respect to the

project being developed or services rendered at 44 Holland Avenue, Albad@218Y.

M/WBE

Thisorganization will and will cause its contractors and
subcontractors to take good faith actions to achieve the
M/WBE contract participations goals set by the State for
that area in which the Statdunded project is located,
by taking the following steps:

(1) Actively and affirmatively solicit bids for
contracts and subcontracts from qualified State
certified MBEs or WBEs, including solicitations
to M/WBE contractor associations.

(2) Request a list of Stateertified M/WBEs from

OPWNDD and solicit bids from them ditig.

(3) Ensurethat plans, specifications,request for
proposals and other documents used to secure
bids will be made available in sufficient time for

review by prospective M/WBEs.

Where feasible, divide the work into smaller
portions to enhancegbarticipations by M/WBEs
and encourage the formation of joint venture
and other partnerships among M/WBE
contractors to enhance their participation.

@)

Document and maintain records ofbid
solicitation, including those to M/WBEs and the
results thereof. The @tractor will also
maintain records of actions that its
subcontractors have taken toward meeting
M/WBE contract participatiogoals.

®)

(6)

Ensure that progress payments MYWBEsare
made on a timely basis so that undue financial

hardship is avoided, andthat, if legally
permissible, bonding and other credit
requirements are waived or appropriate

alternatives developed to encourage M/WBE
participation.

EEO

(a) This organization will not discriminate against any

(b

~

(©

employee or applicant for employment because of race
creed, color, national origin, sex, age, disabditgnarital
status,will undertakeor continue existingprogramsof
affirmative action to ensure that minority group
members are afforded equal employment opportunities
without discrimination, and shathake and document its
conscientiougnd active efforts to employ and utilize
minority group members and women in its work force on
state contracts.

This organization shall state in all solicitation or
advertisements for employees that the performance

of the State contract all qualified applicants will be
afforded equal employment opportunitiesvithout
discriminationbecauseof race, creed, color, national
origin, sex disability or marital status.

At the request of the contracting OPWDDhis
organization shall request each employment OPWDD,
labor union, or authorized representative will not
discriminate on the basis of race, creed, color, national
origin, sex, age, disability or marital status d@hdt such
union or representativewill affirmatively cooperate in
GKS AYLX SYSyidliAzy 27
herein.

(d) The Contractorshallcomplywith the provisionsof the

(e

~

Human Rights Law, all other State and Federal statutory
and constitutiond non discrimination provisions. The
Contractor and subcontractorshall not discriminate
against any employee or applicant for employment
because of race, creed (religion), color, sex, national
origin, sexual orientation, military status, age, disabijlity
predisposing genetic characteristic, marital status or
domestic violence victim status, and shall also follow the
requirements of the Human Rights Law with regard to
non- discrimination on the basis of prior criminal
conviction and prioarrest.

Thisorganization will include the provisions of sections
(a) through (d) of this agreement in every subcontract in
such a manner that the requiremerdsthe subdivisions
will be bindingupon eachsubcontractor asto work in
connectionwith the Statecontract.

KA a
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Agreed to this day of 20
By:
Print: Title:

is designated as the Minority Business Enterprise Liaison

Name of Designated Liaison

responsible for administering the Minority and Women-Owned Business Enterprises-Equal Employment
Opportunity (M/WBE-EEO) program.

M/WBE Contract Goals

Opercent Minority and Womendés Business Enterprise Part
0 percent Minority Business Enterprise Participation

Opercent WRisimessnEdterprise Participation

Authorized Representative

Title:

Date:




STAFFING PLAN

Submit with Bid or Proposat Instructions on next page

Appendix J-2

Solicitation No.:

Reporting Entity:

ReportincludesCont ractor 6s/ Subcontract
A Work force to be utilized on this contract
A Total work force

Of feror 6s

Name

Of feror 6s:

Addr ess

A Offeror
A Subcontractor

Subcontractor Name:

Enter the total number of employees for each classification in each of the EEO-Job Categories identified

EEO-Job Category

Total
Work
force

Work force
by Gender

Work force by Race/Ethnic Identification

Total
Male

(M)

Total
Female

(F)

White
(M)

(F)

(M)

Black

(F)

Hispanic

(M) (@]

Asian

(M)

(F)

Native
American

™M (R

Disabled
(M) ()

Veteran

(M) (@]

Officials/Administrators

Professionals

Technicians

Sales Workers

Office/Clerical

Craft Workers

Laborers

Service Workers

Temporary/Apprentices

Totals

PREPARED BY (Signature):

TELEPHONE NO.:
EMAIL ADDRESS:

DATE:

NAME AND TITLE OF PREPARER (Print or Type):

Submit completed with bid or proposal

MWBE 101 (Rev 03/11)




Appendix J-2
STAFFING PLAN INSTRUCTIONS

General instructionsAll Offerors and each subcontractor identified in the bid or proposal must complete an EEO Staffing Plan (MWBE 101)tanhdssphriof the bid or proposal

package. Where the work force to be utilized in the performance of the State contract cahled 1 SR 2 dzi FTNRY GKS O2y (i NI OG2NR& FyYRK2NI &
shall complete this form only for the anticipated work force to be utilized on the State contract. Where the work forcetiibd in the performance of the State mivact cannotbe

ASLI NI GSR 2dzi FNRBY GKS O2yGNI OG2NNa | yRk2NJ adzo 02y (i Nit il @ NDNI & 210y Rk RING dzF @ NPOENT G KSNID

Instructions for completing:

Enterthe Solicitationnumberthat this report applies toalongwith the nameandaddressof the Offeror.

Checloff the appropriateboxto indicateif the Offeror completingthe reportisthe contractoror a subcontractor.
Checloff the appropriateboxto indicate workforceto be utilizedonthe contractorthe h ¥ ¥ S titBl Wdrkdorce.
Enter the total work force by EEO jcditegory.

Breakdown the anticipatedtotal work force by genderandenter underthe heading¥ 2 2fdtdebyD Sy R S ND
Break down the anticipated totabork ¥ 2 NOS o6& NI} OSkSUKyAO ARSYUGAFAOFLGA2Y YR SyiSNJ dzyRSNJ iKS KSIFRAyYS3
Permissible contact(s) for the solicitation if you havequestions.

7. Enter information ordisabled or veterans included in the anticipatedrk force under the appropriateeadings.

8. Enterthe nametitle, phonenumberandemailaddresgor the personcompletingthe form. Signanddatethe form in the designatecboxes.

ok wnrE

RACE/ETHNIDENTIFICATION

Race/ethniadesignationsasusedby the EqualEmploymentOpportunity Commissiordo not denote scientificdefinitions of anthropologicalorigins.Forthe purposes of this form, an
employeemaybe includedin the groupto which he or sheappearsto belong,identifieswith, or is regardedin the communityasbelongingHowever, no person shoulde countedin
morethan onerace/ethnicgroup. Therace/ethniccategories fothis surveyare:

WHITE (Not of Hispanirigin) All personshavingoriginsin any of the originalpeoplesof Europe North Africa,or the Middle East.
BLACK aperson,not of Hispaniarigin, who has originsn anyof the blackracialgroupsof the originalpeoplesof Africa.

HISPANIC  apersonof MexicanPuertoRicanCubanCentralor SouthAmericanor other Spanisfctultureor origin,regardlesf race.

= = -4 -a

ASIAN & PACIFECperson having origins in any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent ocibaRrdifi
ISLANDER

1 NATIVENDIAN(NATIVE apersonhavingoriginsin anyof the originalpeoplesof North Americaandwho maintainsculturalidentificationthroughtribal
AMERICAN ALASKAN affiliation or communityrecognition.

NATIVE)

OTHERCATEGORIES

1 DISABLEINDIVIDUAL anyperson who: - hasaphysicabr mentalimpairmentthat substantiallyimits one or more majorlife activity(ies);
- has a record of such an impairmeat;
- isregarded as having suchierpairment.

1 VIETNAMERAVETERAN a veteran who served at any time between and including January 1, 1963 and Mag.7,

1 GENDER Male orFemale
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INSTRUCTIONS FOR COMPLETING THE
+9b5hwk/ hbe¢w! / ¢hwQ{ a2.9 ! ¢L[L%! ¢Lhb t[!Db

As mandated by Article 15-A of the Executive Law and the new subtitle N of 9 NYCRR 540 et seq, the New
York State Office for People With Developmental Disabilities (the i O P WD Bas gstablished a goal of 30%
participation by New York State Certified Minority and Women owned Business Enterprise (MWBE) as
subcontractors/suppliers in this Contract. Contractors must submit the attached MWBE Ultilization Plan
Form indicating how they will intend to comply with the established goals.

To search the Directory of MWBE Certified Firms, visit the New York State Contract System at:
https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp

Completing the Form:

The OPWDD will complete all the un-shaded areas including: Agency information, Contract details, and
summary of allocation of MWBE utilization and related value.

The Contractor will complete the remaining shaded areas. It is important that the Contractor provide detailed
contact information including: name, phone number, and email address.

Within the utilization section of the form, the Contractor must list the names and addresses of all
subcontractors or suppliers that will be utilized during this contract.

The following items should be completed for each vendor listed:

1 {dzo0 02y G NI OG#NNR& CSRSNIf L5
1 Subcontractor information as follows:
o By checking the appropriate boxes, i Budpliec at e whe
( A S U minoyity-owned business enterprise i M B Bravomen-owned business enterprise
AWBEO, and i fCetifkccey are NYS
9 Brief description of the work the subcontractor(s) ypilbvide.

Note: Additional sheets may be used if necessary.


https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp

Appendix B
NEW YORK STATE OFFICE FOR PEOPLE WITH DEVELOPMENTAL DISABILITIES VENDOR/CONTRACTOR'S MWBE UTILIZATI(

PLAN
AGENCWAME
AGENCYCONTACT AGENCY
PHONE
CONTRACTOR NAME AND ADDRESS CHECK APPROPRIATE BOX DATE SUBMITTED TOTAL VALUE OF CONTRACT
SUPPLIER
CONTRACTOR CONTRACTOR FEIN CONTRACT EFFECTIVE DATES
PROJECT DESCRIPTION GOALS JOB NUMBER CONTRACT NUMBER
MBE (IF APPLICABLE)
WBE
MWBE CHECK | SUBCONTRACTOR/SUPPLIER MBE WBE NYS DESCRIPTION | $ VALUE OF
SUBCONTRACTOR/SUPPLIER ONE TAXPAYER/FEDERAL ID # (CHECK) (CHECK) CERTIFIED OF WORK CONTRACT
NAME & ADDRESS (CHECK)
SUB YES __|YES __|YES _
SUP NO NO NO
SUB YES _|YES __|YES _
SUP NO NO NO
SUB YES _|YES __|YES _
SUP NO NO NO
SUB YES _|YES __|YES _
SUP NO NO NO
$ AMOUNT % OF TOTAL
(A) TOTAL CONTRACT BMIOUNT:
(B) TOTALSUBCONTRACFSRCOMMODITIESNDSERVICESDMBE'S:
(C) TOTAISUBCONTRACKFSRCOMMODITIESND SERVICEBDWBE'S:
CONTRACTOR'S ATTESTATION: MY FIRM PROPOSES TO USE THE MWBE'S LISTED ON THIS FORM.
PREPARED BY (SIGNATURE OF CONTRACTOR) PRINT NAME OF CONTRACTOR TELEPHONE NUMBER DATE

FOR OFFICE USE ONLY
REVIEWED BY:

DATE:




MWBE FIRMS CERTIFIED:

MWBE FIRMS NOT CERTIFIED:

NOTICE: This report is required pursuant to Executive Law; failure to report will result in noncompliance.




Appendix J - 4
REQUEST FOR WAIVER

INSTRUCTIONS: SEE PAGE 2 OF THIS ATTACHMENT FOR DOCUMENT REQUIREMENTS AND SUBMISSION INSTRUCTIONS.

Offerer/Contractor Name: Federal Identification No.:
Address: Solicitation/Contract No.:
City, State and Zip Code: M/WBE Goals: MBE % WBE %

By submitting this form and the required information, the Offerer/Contractor certifies that every good faith effort has
been taken to promote M/WBE participation pursuant to the M/WBE requirements set forth under the Contract.

Offeror/Contractor is requesting:

1. [] MBE Waiver i A waiver of the MBE Goal for this procurement is requested. [_] ] _
Total Partial

2. [] WBE Waiver i A waiver of the WBE Goal for this procurement is requested. [_] ]
Total Partial

PREPARED BY (Signature): Date:

SUBMI SSI ON OF THI S FORM CONSTI TUTES THE OFFERE
ACKNOWLEDGEMENT AND AGREEMENT TO COMPLY WITH THE M/WBE REQUIREMENTS
SET FORTH UNDER NYS EXECUTIVE LAW ARTICLE 15-A AND 5 NYCRR PART 143.

FAILURE TO SUBMIT COMPLETE AND ACCURATE INFORMATION MAY RESULT IN A

FINDING OF NONCOMPLIANCE AND/OR TERMINATION OF THE CONTRACT.

Name and Title of Preparer (printed or typed): Telephone Number: Email Address:

Submit this form with the bid or proposal. s OPWDD USE ONLY s

If itti f he f :

submitting after award, send the form to REVIEWED BY: DATE:
Attn: MWBE Administrator

NYS Office for People With Developmental Disabilities Waiver Granted:lj YES MBE: WBE: L]
500 Balltown Rd. Bldg.1

Schenectady, NY 12304 DTOtal Waiver I:| Partial Waiver

E * Conditional
Notice of Deficiency Issued
* Comments:




When
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REQUIREMENTS AND DOCUMENT SUBMISISIORUCTIONS

completing the Request for Waiver Form, please check all boxesapply. For a waiver to be considered, the Request for Waiver Fanost be

accompaniedoy items 1 ¢ 10 listed below, alongwith all relevant supporting documentation.

1.

2.

A statement setting forth your basis for requesting a partial or total waiver.

Thenames of general circulation, trade association, and M/YéB&nted publications in which you solicited certified M/WBES for the purposes of complying
with your participationgoals.

A list identifying the date(s) that all solicitations faartified M/WBE participation were published in any of the abowelications.

A list of all certified M/WBESs appearing in the NYS Directory of Certified Firms that were solicited for purposes ofgaevitplywur certified M/WBE participation
levels.

Copies of notices, dates of contact, letters, and other correspondence as proof that solicitations were made in writmgjesdfcsuch solicitations, or a sample copy
of the solicitation if an identical solicitation was made to all certii&VBEs.

Provide copies of responses to your solicitations made by certM&Y¥BEs.

Provide a description of any contract documents, plans, or specifications made available to certified M/WBEs for pugmieéingftheir bids, and the
date and manner invhich these documents were madwailable.

Provide documentation of any negotiations between you (the Offerer/Contractor) and the M/WBEs undertaken for purposeslgihgomiththe certified
M/WBE participatiomgoals.

Provide any other information yodeem relevant which may help us in evaluating your request ¥aaiaer.

. Providethe name title, addresstelephone numberandemailaddresoftheh ¥ ¥ S NB Nk / répyeseNthtic@authdiiXedio discussaandnegotiatethis waiver

request.

Note: Unless a Total Waiver has been granted, the Offerer/Contractor will be required to submit all reports and documents purtsuiuet provisions set

forth in the Contract.



Appendix J-5
Instructions for Submitting theNorkforce Utilization Report

The Workforce Utilization Report (AReporto) is to be sub
quarterly basis for all other contracts during the life of the Contract to report the actual workforce utilized in the
performance of the Contract broken down by job title. When the workforce utilized in the performance of the Contract
can be separated out from the Contractoros and/ or sSub
subcontractor shall submit a Report of the workforce utilized on the Contract. When the workforce to be utilized on
the Contract cannot be separated outfromtheCo nt r aand/oos Wlsc o n t tolavoridarcd, mmformation on the

Contractoséolscamtdrd @act or 6s total womRébtdorce may be included

Reports are to be submitted electronically wusing the pro
at minority.women.business.enterprise @opwdd.ny.gov within ten (10) days following the end of each month or
quarter, whichever is applicable.

Instructions for Completing the Workforce Utilization Report

1. REPORTING ENTITY: Check off the appropriate balidate if the entity completing the Report is the Contractor or a
subcontractor.

2. FEDERAAMPLOYHRENTIFICATIOWMBERENterthe FederaEmployeiddentificationNumber(FEIN) assignda/the
IRS.Contractorautilizingtheir socialsecuritynumberin lieu of an FEINshouldleavethisfield blank.

3. CONTRACTOR NAME and CONTRACTOR ADDRESS: Enter the primary business address for the entity completing the

Report.

CONTRACT NUMBER: Enter the number of the Contract to which the &gpias.

5. REPORTING PERIOBeck off the box that corresponds to the applicable quarterly or monthly reporting period for
this Report. Only select ormox.

6. WORKFORCE IDENTIFIED IN REPORT: Check off the appropriate box to indicate if the workforce being reported is just
forthe ConNI OG 2NJ GKS / 2y (NI Olvikitrée. 2 NJ 4dz0 O2y (NI Ol 2NRa G20l ¢

7. OCCUPATICBDLASSIFICATICGNMESOQOBTITLESelecthe occupationclassificatiorandjob title that best describes
each group of employees performing work on the Contract under columns B.and

8. EEO JOB TITLE and SOC CODE: These fields will populate automatically based upon the Occupation Classifications an
SOC Job Titles selected. Do not modify the results generated infitlelse

9. NUMBER OF EMPLOYEES and NUMBER OF HOURS: Enter the amplogreets and total number of hours worked
by such employees for each job title under the columns corresponding to the gender and racial/ethnic groups with which
the employees most closeigentify.

10. TOTAL COMPENSATION: Enter the total compensation palidetaployees for each job code, and each gender and
racial/ethnic group, identified in the Report. Contractors and subcontractors should report only compensation for work
on the Contract paid to employees during the period covered by the Report. Contfmmshould include only sums
which must be reported in Box 1 of IRS Fuvi2.

11.t w9t ! wowQ{ LbChwa! ¢LhbY 9yGSNJI G4KS yIYS YR GAGES F2NJ
the Report was completed, and check the box accepting the remtered into the Report as the digital signature of the
preparer.

B

Race/Ethnic Identification

Race/ethnic designations do not denote scientific definitions of anthropological origins. For the purposes of this

Report, an employee must be included in the group with which he or she most closely identifies. No person may be
counted in more than one race/ethnic group. I n deter mini
upon an e mpideniifieatiol,semEognheht records, or, in cases where an employee refuses to identify his

or her race or identity, observer identification. The race/ethnic categories for this Report include:

1  WHITE Not of Hispanic origin): All persons having origins in any of the original peoples of EuropeAfdoghor
the Middle East.

1 BLACK/AFRICAN AMERICANerson, not of Hispanic origin, who has origins in any of the black racial groups of the
original peoples oAfrica.

1 HISPANIC/LATIN@personof Mexican PuertoRicanCubanCentralor SouthAmericaror other Spanish culture or
origin, regardless aface.

1 ASIANNATIVEHAWAIIANDROTHERACIFIGLANDERapersonhavingoriginsin anyof the original peoples of the
Far East, Southeast Asia, the Indian subcontinent or the Platafics.

1 NATIVE AMERICAN/ALASKAN NATd\ferson having origins in any of the original peoples of North America, and
who maintains cultural identification through tribal affiliation or commumégognition.

Resources

Information related to SOC and EEO Job Titles and Codes can be found at www.onetonline.org.
If you have questions regarding these requirements, are unsure of the appropriate job titles to include in your Report,



mailto:minority.women.business.enterprise@opwdd.ny.gov
http://www.onetonline.org/

or otherwise require assistance in preparing or submitting the Report, please contact O P WD D WBE Administrator
at minority.women.business.enterprise @opwdd.ny.gov.



mailto:minority.women.business.enterprise@opwdd.ny.gov

Appendix 5

WOR FORCETILIZATIORE ORT
Re['@‘ning Period Selict One | |

o
ReportingEntity o T Prepaver‘sName' 1
FEI Reporting Month- Sel [
ContractorNamej January ct One 5] a Preparer'sTitle
o [=] Charcn
[¢ 2uy [& [N
ontractor Addres: [n] (LG [w] Date
) checkingthis box 1 certty that 1 personally complted this document and 1 adopt the name typed
above as my electronic signature under the NYS Electronic Signatures and Records Act, with like legal
Workforce Identified in Report force and effect as if 1 had physically sianed thedocument.
Workforce in Performance of Contract ]
Contract Number [ Tdontractor/Subcontractor's Total Workforce ‘
Number ofEmployees and Hours Worked by Race/Ethnic Identification During Reporting Period
White Hispanic/Latino
Black/African American Asian/Native Hawaiian or Other Pacific Islander Native American/Alaskan Native
Occupation
Classifications S0 Job Ti EEO Job Til S0C Jol Male Female Male Female Male Female Male Female Male Female
i ob Title ob Title
(S0C MajoGroup) Code | No.of | No.of Total No. of | No. of Total No. of | No. of Total No.of | No.of Total No. of | No. of Total No. of | No. of Total No.of | No. of Total No.of | No. of Total No.of  [No. of Total No.of  |No. of Total
Employeeg] Hours| Compensation|] Employees] Hours | Compensation] Employees] Hours | Compensatior] Employees| Hours | Cc on| E Hours | Cc ion| Ei Hours | Compensation| Employees| Hours | Compensation| Employees | Hours |Compensation |Empls Hours |C n I Hours |Compensation

TOTAL
d d d d 4 q d d d d d d Jd 4 o o 0 o o of of o o ol ol of of o 0




NEW YORK STATE OFFICE FOR PEOPLE WITH DEVELOPMENTAL DISABILITIES
MWBE CONTRACT COMPLIANCE PROGRAM

CONTRACTOR'S QUARTERLY SUBCONTRACTING/SUPPLIER ACTIVITY REPORT
FOR THE PERIOD OF

Appendix J-6

2. PROJECT/CONTRACT
GOALS

1. NAME AND ADDRESS

MBE

WBE

3. DATE SUBMITTED

JOB NO.
LOCATION/REGION

4. CONTRACT NO.

FEDERAL ID/SOCIAL SECURITY NO.* |5. PROJECT WORK DESCRIPTION*

6. CONTRACT EFFECTIVE DATES*

SUBCONTRACTING/SUPPLIER ACTIVITY REPORT

7. REPORT SUBCONTRACTOR'S SUPPLIERS

AMOUNT # AWARED TO TOTAL DOLLAR AMOUNT PERCENTAGE
AWARDED/PURCHASED THIS QUARTER # AWARDED | AWARDED | NYSCERTIFIED | AWARDED THIS PERIOD
MBE WBE MBE WBE MBE WBE
DOLLAR RANGE $0-$24,000
$25,000 +
TOTAL
PREPARED BY (SIGNATURE OF CONTRACTOR) PRINT NAME OF CONTRACTOR TELEPHONE NO. DATE

Notice: This report is required by contract specifications. Failure to report will result in noncompliance with contract specifications.

*Delete information if reported on previous submittal.




NEW YORK STATE OFFICE FOR PEOPLE WITH DEVELOPMENTAL DISABILITIES

LIST OF MWBE

CONTRACTORS QUARTERLY SUBCONTRACTING/SUPPLIER ACTIVITY REPORT
CERTIFIED MINORITY & WOMEN OWNED BUSINESS ENTERPRISES UTILIZED
FOR THE PERIOD OF

Appendix J-7

FIRM NAME,
ADDRESS & PHONE NUMBER

CHECK ONE
NYS CERTIFIED

MBE WBE

PAYEE ID
(FEDERAL ID OR SOCIAL
SECURITY NUMBER)

TYPE OF
PURCHASE/
SERVICE

LOCATION OF WORK
TO BE PERFORMED
(INCLUDE CITY & ZIP)

TOTAL DOLLAR
AMOUNT OF
PURCHASE/

SERVICE







