Notification Letter to Capable Adult for Conversion

of Supportive IRA to Supervised IRA

This letter is to be adapted to suit the recipient and the situation but must include all the information herein.

Note: If the individual is not a capable adult, the letter should be directed to the correspondent on his or her behalf, with the person included first on the cc list.
Date (sent, not written) 

Name 

Address 

City, State Zip Code 

Dear [Individual]: 

This is to follow up on our {discussion, team meeting} held on [date] at (time) at (address).  At this time, we discussed the opportunity for your home at [address] to convert from a supportive Individual Residential Alternative (IRA) to a supervised IRA.  The conversion is proposed to take place on or after (date 30 days after date sent). 

You will continue to receive residential habilitation services in your home, but the biggest difference you will notice is that staff will be present in the home more often, whenever you or your housemates are home.  [Describe any other differences.]  These changes will be described in your Life Plan (LP).  As always, you have the right to object or appeal the plan of services, or any part thereof, or any proposed change. This is consistent with OPWDD's regulations (14 NYCRR 633.12).

[Name of Agency] will continue to operate your home following the conversion.  The certified capacity, which is (___) will remain the same and no one will move in or out of the home as a result of the conversion unless he or she disagrees with the change and requests a relocation to a different home. Your day and clinical services will not change as a result of the conversion. Your [care manager] will also remain the same. 

A meeting will be convened for you and the other members of your program planning team on [date] at (time) at (address).  We look forward to your input and agreement in finalizing the changes to your Life Plan that would result from the conversion of your home to a supervised IRA.  
[For Willowbrook class members only] You are a member of the Willowbrook class, and enjoy certain entitlements that accompany that status.  Please be advised that living in the _____________ supervised IRA will neither exclude or minimize his/her receipt of services mandated by the Willowbrook Permanent Injunction.]

If you have any questions related to the conversion process, or require other information, please call me at (telephone number).

Sincerely,

DDSO/DDRO Designee
Enclosure:

[For Willowbrook class members only] 
Summary of Rights of Willowbrook Class Members
cc: Advocate

Mental Hygiene Legal Service (MHLS)

Residential staff contact

Day staff contact

Class member file

[For Willowbrook class members only]
Antonia Ferguson, Consumer Advisory Board 

Roberta Mueller, Plaintiffs' Attorney

DDRO Willowbrook Liaison
Lori Lehmkuhl, OPWDD Statewide Willowbrook Liaison
